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Pam Pruitt, Mayor • Brian Holtzclaw, Mayor Pro Tem • Mark Bond 


Mike Todd • Vince Cavaleri • John Steckler • Stephanie Vignal 
   


 


Regular meetings of the Mill Creek City Council shall be held on the first, second and fourth Tuesdays of 
each month commencing at 6:00 p.m. in the Mill Creek Council Chambers located at 15728 Main Street, Mill 
Creek, Washington. Your participation and interest in these meetings are encouraged and very much 
appreciated. We are trying to make our public meetings accessible to all members of the public. If you 
require special accommodations, please call the office of the City Clerk at (425) 921-5725 three days prior to 
the meeting.  


 


The City Council may consider and act on any matter called to its attention at such meetings, whether or not 
specified on the agenda for said meeting. Participation by members of the audience will be allowed as set 
forth on the meeting agenda or as determined by the Mayor or the City Council.  


 


To comment on subjects listed on or not on the agenda, ask to be recognized during the Audience 
Communication portion of the agenda. Please stand at the podium and state your name and residency for 
the official record. Please limit your comments to the specific item under discussion. Time limitations shall be 
at the discretion of the Mayor or City Council.  


 


Study sessions of the Mill Creek City Council may be held as part of any regular or special meeting. Study 
sessions are informal, and are typically used by the City Council to receive reports and presentations, review 
and evaluate complex matters, and/or engage in preliminary analysis of City issues or City Council business.  


   


 


Next Ordinance No. 2019-850 


Next Resolution No. 2019-579 


April 9, 2019 


City Council Meeting 


6:00 PM 
 
CALL TO ORDER 
 
PLEDGE OF ALLEGIANCE 
 
ROLL CALL 
 
AUDIENCE COMMUNICATION 
 


A. Public comment on items on or not on the agenda   
 
PRESENTATIONS 
 


B. Proclamation: National Volunteer Week  


(Pam Pruitt, Mayor)   
 
OLD BUSINESS 
 


C. Settlement Agreement Between the City of Mill Creek and Comcast Regarding Franchise Fee 
Audit and Review 


(Peggy Lauerman, Director of Finance & Administration)   







 
NEW BUSINESS 
 


D. City Manager Contract Authority and Procurement Procedures  


(Bob Stowe, Interim City Manager)    
E. Public Works Bucket Truck Replacement  


(Gina Hortillosa, Director of Public Works & Development Services)   
 
STUDY SESSION 
 


F. Consultant Contract for Mill Creek Boulevard Land Use and Infrastructure Subarea Plan 


(Bob Stowe, Interim City Manager)   
 


G. Dobson-Remillard-Cook Properties Vision Meeting  


(Bob Stowe, Interim City Manager)   
 
CONSENT AGENDA 
 


H. Approval of Checks #59975 through #60117 and ACH Wire Transfers in the Amount of 
$1,858,412.17 


(Audit Committee: Mayor Pruitt and Mayor Pro Tem Holtzclaw)   
I. Payroll and Benefit ACH Payments in the Amount of $287,781.64 


(Audit Committee: Mayor Pruitt and Mayor Pro Tem Holtzclaw)  
 


J. Payroll and Benefit ACH Payments in the Amount of $207,787.13 


(Audit Committee: Mayor Pruitt and Mayor Pro Tem Holtzclaw)  
 


K. City Council Meeting Minutes of December 11, 2018  
 
REPORTS 
 


L. Mayor/Council  
 


M. City Manager 


• Council Planning Schedule   
 
AUDIENCE COMMUNICATION 
 


N. Public comment on items on or not on the agenda  
 
RECESS TO EXECUTIVE SESSION 


(Confidential Session of the Council)  
 


O. • To evaluation the qualifications of an applicant for public employment pursuant to RCW 
42.30.110(1)(g) 


• Consideration of real estate matters pursuant to RCW 42.30.120(1)(b)(c) 
  


Action may or may not be taken.   
 
ADJOURNMENT 


Page 2 of 171







Proclamation 
  


 


 


WHEREAS, the City of Mill Creek seeks to achieve strong community spirit through 


active civic participation; and 


 


 WHEREAS, the City has many dedicated volunteers who serve at the City to build a 


strong community; and 


 


WHEREAS, volunteers are motivated by the simple satisfaction of helping their fellow 


citizens and making their community a better place to live; and 


 


WHEREAS, these individuals have become a vital and positive force in our community 


and have demonstrated a common conviction that the wellbeing of a community is largely 


dependent on helping others; and 


 


WHEREAS, National Volunteer Week was established in 1974 and for the last 45 years 


has been a time to honor and recognize volunteers. 


 


NOW THEREFORE, I, Pam Pruitt, the Mayor of the City of Mill Creek, on behalf of the 


City Council, do hereby proclaim the week of April 7-13, 2019, as National Volunteer Week in 


Mill Creek and honor the hard work and selfless dedication of our volunteers who make Mill 


Creek a better place to live and work. 


 


 


 


                   Signed this 9th day of April 2019 


                 


 


 


___________________________      


                   Pam Pruitt, Mayor  


 


 


  


 


Attest         _______________________________ 


 Gina Pfister, City Clerk                 Robert S. Stowe, Interim City Manager 
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Agenda ltcm 17%
WA S H I N G T O N Meeting Date: April 9, 2019


CITY COUNCIL AGENDA SUMMARY
City of Mill Creek, Washington


AGENDA ITEM: SETTLEMENT AGREEMENT BETWEEN THE CITY OF MILL
CREEK AND COMCAST REGARDING FRANCHISE FEE
AUDIT/REVIEW


PROPOSED MOTION:


Authorize the City Manager to execute the agreement with Comcast Cable Communications,
LLC (“Comcast”), in full settlement of all Franchise Fee payment obligations for the period from
January 1, 2011 through December 31, 2017 (“Settlement Period”).


KEY FACTS AND INFORMATION SUMMARY:


As discussed in previous meetings with Council, The Cohen Law Group (“CLG”) was engaged
by the City of Mill Creek (the “City”) to complete a franchise fee review ofComcast, pursuant to


Section 3.5 of the Cable Franchise Agreement (“Agreement”) between the two parties. The
review period corresponds to a six—yearperiod beginning January 1, 201 1 and ending December


31. 2017.


After an in—depthreview, CLG has found Comcast to be non-compliant with respect to the


following areas of inquiry.


Fee-On—FeeRevenues


Pursuant to the audit, CLG discovered that Comcast did not include “franchise fees” in its
franchise fee payment calculations in violation ofthe Agreement. In the de?nition of“gross
revenues” as set forth in Section 1.27 of the Agreement, “franchise fees” are specifically listed as


a revenue source that is required to be included in franchise fee calculations.


TV Guide Revenues


CLG also discovered that for the month of November 2014, Comcast omitted TV guide revenues


from its franchise fee calculations.


Cost of the Audit


Section 3.5, Audits, of the Agreement states, “If the audit shows that Franchise Fee payments


have been underpaid by three percent (3%) or more, Grantee shall pay the total cost of the audit,
such audit cost not to exceed five thousand dollars ($5,000) times each year covered by the audit
period.”
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The total underpayment of $87,297.17, exceeds three percent, and thus Comcast is also
responsible for reimbursing the City for the cost of the audit of $5,310 bringing the total due to


the City of $92,607.17.


Pursuant to the Section 6223 of the Federal Cable Act, Franchise Fees, [47 U.S.C. 542], a cable
operator is legally able to pass through all franchise fee payments to current subscribers so long
as the amount does not exceed 5% of gross revenues.


Contractual language in the Settlement Agreement limits Comcast’s right to pass through any


underpayments provided that under no circumstances shall Comcast charge more than 6.99% of
gross revenues in any one month as a franchise fee.


CITYMANAGER RECOMMENDATION:


Authorize the proposed settlement agreement with Comcast for the settlement period.


ATTACHMENTS:


0 Attachment A: Settlement Agreement between the City of Mill Creek and Comcast
regarding franchise fee audit/review.


Respectfully Submitted:


6%
Robert S. Stowe
Interim City Manager
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SETTLEMENT AGREEMENT BETWEEN THE
CITY OF MILL CREEK AND COMCAST REGARDING


FRANCHISE FEE AUDIT/REVIEW


This Settlement Agreement (“Settlement Agreement”) is dated this day of March,
2019, by and between Comcast Cable Communications,LLC (“Comcast”), and the City of
Mill Creek, a Washington municipal corporation (“City”). Comcast and the City may be
individually referred to herea?er as a “Party” or jointly as the “Parties.”


RECITALS


WHEREAS, Section 3.1 of Mill Creek Ordinance No. 2006-652 permits the City to
receive from Comcast a franchise fee in the amount of ?ve percent of Comcast’s gross
revenues (“Franchise Fee”);


WHEREAS, the City engaged the ?rm of Cohen Law Group to conduct a review of
Comcast’s Franchise Fee payments for the period from January 1, 2011 through December
31, 2017 (“Audit Period”);


WHEREAS, Comcast received a letter prepared by Cohen Law Group dated May
22, 2018 regarding its audit (“Audit Report”), and Comcast agrees that additional franchise
fees are owed to the City for the Audit Period;


WHEREAS, the Parties deem it to be to their mutual bene?t to settle their
differences for all Franchise Fee payment issues for the period from January 1, 2011
through December 31, 2017 (“Settlement Period”) by this SettlementAgreement, and to
resolve all such disputes and specify the terms under which Comcast will pay the City the
sum of $92,607.17 (“Settlement Payment”) in full settlement of all Franchise Fee payment
obligations for the Settlement Period.


NOW THEREFORE, in consideration of and exchange for the mutual bene?ts and
undertakings described herein, and for other good and valuable consideration, the receipt
and suf?ciency of which is hereby acknowledged, the Parties agree as follows:


1. PAYMENT BY COMCAST


Within thirty (30) days of delivery to Comcast of a counterpart original of this
Settlement Agreement executed by the City, Comcast shall deliver to the City Finance
Director a check made payable to the City of Mill Creek in the amount of $92,607.17.
Comcast reserves the right to pass through the adjustment to customers for any
underpayments which have not already been collected as franchise fees; provided that
under no circumstances shall Comcast charge more than 6.99% of gross revenues in any
one month as a franchise fee. Such pass through adjustment may begin in May 2019.


2. RELEASE OF ALL CLAIMS AND FINAL SATISFACTION AND RELEASE
OF PAYMENT OBLIGATIONS


Upon negotiation of the Settlement Payment check and con?rmation by the City


{SXM1849541 .DOCX; 3/05739 .000006/ }
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that the Settlement Payment proceeds have been deposited in the City’s bank account, the
Parties hereby release and discharge each other from all claims related to Franchise Fee
payments for the Settlement Period. Payment by Comcast to the City pursuant to Section 1
and Section 2 hereof shall be deemed full and ?nal satisfaction and release of Comcast’s
Franchise Fee payment obligations for the Settlement Period.


3. NO WAIVER OR CONCESSION OF THE METHOD OF CALCULATION OF
GROSS REVENUES


The Parties mutually agree that this Settlement Agreement controls only the
Settlement Periodand is neither precedent nor waiver by either Party of any claim,
methodology or interpretation of the Franchisee’sgross revenues for any ?iture audit of
periods not within the Settlement Period.


4. GENERAL PROVISIONS


(a) Each Party covenants and agrees that it will not make, assert or maintain
any claim, demand, action or cause of action that is discharged by this Settlement
Agreement against the other Party; provided,however, that either Party may bring an
actionagainst the other Party to enforce this Settlement Agreement.


(b) Each Party represents that it has not conveyed or assigned any claims
released by this SettlementAgreement to any third parties. Each Party represents and
warrants that it has the power and authority to enter into this Settlement Agreement. Any


C breach of this Settlement Agreement shall be subject to all remedies available to the Parties
at law or in equity. In addition, any breach of this Settlement Agreement shall be deemed
a breach of the Franchise Agreement, and shall be subject to all of the remedies available
under the Franchise Agreement.


(c) The Settlement Agreement sets forth the entire agreement of the Parties
with respect to its subject matter, there being no other promise or inducement to or for the
execution of this Settlement Agreement other than the consideration cited above. There
are no contingencies,conditions precedent, representations, warranties, or other agreement,
oral or otherwise,regarding settlement between the Parties not stated herein.


((1) The Parties acknowledge that this Settlement Agreement is the product of
negotiationsbetween the Parties and does not constitute,and shall not be construed as, an -


admission of liability on the part of any Party.


(e) This Settlement Agreement shall inure to the bene?t of,‘and shall be
binding on, the Parties’respective successors and assigns. There are no third party
bene?ciaries of this Settlement Agreement.


(f) This Settlement Agreement may not be modi?ed or amended, nor any of its
terms waived, except by an amendment signed by duly authorizedrepresentatives of the
Parties.


(g) This Settlement Agreement shall be construed and enforced in accordance
with the laws of the State of Washington without regard to con?icts of law principles. All


{SXMl849541.DOCX;3/O5739.000006/} - 2 —
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actions or suits brought hereunder or arising out of this Settlement Agreement shall be
brought in the appropriate State or Federal courts in Washington, and in no other courts.


(h) This Settlement Agreement shall be effective upon the last date it is
executed on behalf of Comcast and the City. The last Party to sign this Settlement
Agreement shall promptly transmita color pdf or hard copy of this Settlement Agreement


tothe other Party.


(i) All time frames expressed in terms of days shall mean calendar days, and if
the time allowed for action required hereunder shall expire on a Saturday, Sunday, or
holiday as de?ned, and if the time allowed for action required hereunder shall expire on a
Saturday, Sunday, or holiday as de?ned by the laws of the State of Washington, then the
expiration shall automaticallybe the next calendar day that is not a Saturday, Sunday, or
holiday. All time frames are agreed to be of the essence.


IN WITNESS WHEREOF, the Parties have caused this Settlement Agreement to
be executed by duly authorizedrepresentativesof each Party on the dates written below.


CITY OF MILL CREEK, Washington


By:
Robert S. Stowe, Interim City Manager Date


ATTEST:


By:_______
Gina P?ster, Acting City Clerk


APPROVED AS TO FORM


By:
Scott Missall. City Attorney


COMCAST CABLE COMMUNICATIONS, LLC


By:


Name:


Title:


Date:


{sxM1a49541.Docx;3/05739.ooooo6/} - 3 -
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N Agenda Item #L
W A S H I N G T O N Meeting Date: April 9, 2019


CITY COUNCIL AGENDA SUMMARY
City of Mill Creek, Washington


AGENDA ITEM: ORDINANCE AMENDING MILL CREEK MUNICIPAL CODE TO
MODIFY CONTRACT SIGNING AUTHORITY OF THE CITY
MANAGER


PROPOSED MOTION:


Adopt Ordinance 2019- amending the Mill Creek Municipal Code Section (MCMC)
2.08.140 to modify contract signing authority ofthe City Manager.


KEY FACTS AND INFORMATION SUMMARY:


Mill Creek Municipal Code (MCMC) Section 2.08.140 authorizes the City Manager to execute


contracts up to $50,000 provided such contract is supported by the City’s budget. In drafting a
new Procurement Procedures Manual based on the City Counci1’s Policy for Procurement of
Goods and Services 300-02 February 5, 2019, a conflict between MCMC 2.08.140 and the
City’s current procedure for public works contract change orders was discovered whereby
change orders can be executed by the City Manager up to $50,000 or 10 percent, whichever is
greater, creating a con?ict whenever a change order is issued (or the cumulative amount of
multiple change orders) when the original public works contract is more than $500,000.


In order to resolve this con?ict, provide for clear policy direction, and provide for the
appropriate level of authority for the City Manager and the City Council, the following is
proposed:


1) Increase the City Manager’s contract authority from $50,000 to $100,000, provided such
contract amount is supported by the City budget. This requires the City Council to adopt
the proposed ordinance modifying MCMC 2.08.140 and;


2) Modify the City’s current procedure for authorizing the City Manager to issue public
works change orders up to a maximum of$l00,000 (including cumulative change
orders). To support this change, the City Manager will issue the new Procurement


Procedures Manual, (attached for reference) supporting City Council Policy 300-02 and
authorizing the revised change order threshold that is consistent with the proposed
revision to MCMC 2.08.140 (see page 5 of the draft Procurement Procedures Manual).


CITY MANAGER RECOMMENDATION:


Adopt the attached ordinance amending the MCMC 2.08.140 related to the contract signing
authority for the City Manager.
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City Council Agenda Summaiy
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ATTACHMENTS:


0 Proposed Ordinance Adopting Amendment to the MCMC 2.08.140
0 City Policy 300-2- Procurement of Goods and Services


Resgget?i/?yS .-a


.,-/
.


“I____ ’_ .
/"
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ORDINANCE NO. 2019-


AN ORI)lNANCEOF THE CITYOF MILLCREEK, WASHINGTON,
AMENDING MILL CREEK MUNICIPAL CODE SECTION 2.08.140 TO
MODIFY THE CONTRACT SIGNING AUTHORITY OF THE CITY
MANAGER


WHEREAS,pursuant to RCW 35A.11.020 and35A.33 .075, the City Council is responsible


for adoption of the City's budget;


WHEREAS, pursuant to RCW 35A.13.080,the City Manager has authority over the


administrative matters of the City;
.


WHEREAS, pursuant to RCW35A. l3.080(8), the City Manager has speci?c responsibility


for the administration of the budget following adoptionby the City Council,includingthe authority


to make intra-fundtransfers;
A


WHEREAS, the City Manager thereforehas the statutory authority to enterinto contracts for


the City and the discretion to provide the City Council with a review of proposed contracts;


WHEREAS, the City Councilhad determined that it is practical and ef?cient for the City


Manager to have clear authority to execute contracts which are consistentwith the City's approved


budget;


WHEREAS, the City Council desires to modify the City Manager’s authority to execute


contracts as provided in MCMC 2.08.140;


NOW, THEREFORE, THECITY COUNCIL OF THE CITY OF MILL
V


CREEK,


WASHINGTON, ORDAINS AS FOLLOWS:


Section 1. MCMC Section 2.08.140, entitled City Manager Authority to Execute
Contracts, is amended as follows:
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2.08.140 CITY MANAGER — AUTHORITY TO EXECUTE CONTRACTS


The city manager is authorized to execute contracts on behalf of the city without review by the
city council so long as the contract is consistentwith the approvedarmualbudget for the city and
the contract sum does not exceed the lesserof the applicablefund balances or $100,000, or is
otherwise authorizedby City Council approvedordinances,resolutions or policies.


Section 2. If any section,sentence, or clauseof this Ordinanceis ruled invalidby a court
of competent jurisdiction, the remainingportion of this Ordinance shall remain valid and be in ?ill
force and effect.


Section 3. This Ordinance shall be effective?ve days following the publicationof the
attached summary, which is hereby approved. .


Section 4. The City Clerkand/or other entity responsible for codi?cation of this
Ordinance are authorized to make necessary corrections to this Ordinance including correction of
scrivener's/clerical errors, references,Ordinance numbering, section/subsectionnumbering and any
references thereto.


Adopted this day of April, 2019, by a vote of for, against, and
abstaining.


APPROVED:


‘PAM PRUHT, MAYOR


ATTEST/AUTHENTICATED:


GINA PFISTER, CITY CLERK


APPROVED AS TO FORM:


SCOTT MIS SALL, CITYATTORNEY
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FILED WITH THE CITYCLERK:


PASSED BY THE CITY COUNCIL: -


PUBLISHED:
‘


EFFECTIVE DATE:


ORDINANCE NO.:
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POLICY FOR PROCUREMENT OF GOODS AND SERVICES


Subject
PROCUREMENT OF GOODS AND


lndex: Finance and Administration
Number: 300-02


SERVICES


Effective Date: Supersedes: Staff Contact: Clerk ID Number: Approved By and
Feb. 5, 2019 CCP 96-O02 Peggy Lauerman D?e:Al2\l(<))1\/aember22, \ //I4


1.0 PURPOSE:


The purpose of this policy is to establish the procedures for procurement of goods and services.


2.0 ORGANIZATIONS AFFECTED:


AllCity departmentsldivisions.


3.0 REFERENCE:


- MCMC Chapter 3.02: General Financial Administration


4.0 POLICY


It is the policy of the City of MillCreek (“City")to:


4.1 Use consistent procedures for all departments to procure goods and services for City
operations to facilitate the most efficient and cost-effective manner of procurement


4.2 Procurement shall be made on an impartial basis avoiding any conflict of interest.


4.3 All procurement of goods and services shall provide the City with the best quality for the
best value.


4.4 All purchases are to be made within budgetary limitations and for the purpose of the
goals and objectives approved in the City's budget. Any purchase made that is not
within budgetary limits shall be pre-approved through a budget amendment process.


4.5 Allpurchases made by the City shall be ultimately approved by the City Council through
the voucher approval process.
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4.6 The Finance Department shall oversee the procurement procedures of the City. This
oversight responsibility includes monitoring procedures that ensure the ?scal
responsibilityof the City inexpending revenues as it relates to the procurement of goods
and services for Cityoperations.


4.7 The procurement procedures of the City shall be based on guidelines provided by the
Revised Code ofWashington, adopted resolutionsand ordinances of the MillCreek City
Council, the State Auditor's Of?ce, and MunicipalResearch Services Center.


5.0 DEFINITIONS:


5.1 City: The CityofMillCreek, includingany of?ce, department, division, board, committee
or other entity therein.


5.2 City Council: The elected body of the Cityof MillCreek.


5.3 City Manager: The City's chief executiveof?cer.


5.4 Competitive Bid: A publicrequest for proposals or responsive bids issued by the City
withthe intent that vendors submit their best proposal and compete to provide goods or
services.


5.5 Finance and Administration Department: The City department responsible for the
City's revenue and expenses and overseeing the budget and cash management.


5.6 Procurement: The act of obtaining or buyinggoods and services.


5.7 Quotation: A price proposal or estimate submitted by a supplier or vendor for goods or
services requested by the City.


5.8 Vendor: A person or company providing goods or services.


6.0 PROCUREMENTAPPROVAL LEVELS8:ADMINISTRATION:


6.1. The procurement of City goods and services, other than Public Works projects or
purchases. and other than the procurement of professional architectural or engineering
services, willbe governed by the following:


6.1.1 Purchases less than $10,000 may occur by direct negotiations although every
effort should be made to receive the best possibleprice.


Purchases greater than $10,000 but less than $50,000 require a minimum of
three (3) price quotations by telephone or in writing. In the event there is only a


_
single vendor that can provide the needed goods or services for purchase in this
category, then purchases in this category require pre-approval of the City
Manager or designee.


6.1.2
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6.2


6.3


Page_]_§


6.1.3 Purchases greater than $50,000 but less than $200,000 require competitive
bids from an adequate numberof sources to ensure competition.Bidsdo not
need to be sealed, but shall be in writing. ’


Purchases greater than $200,000 require competitivesealed bids and must’be
advertised inthe City's of?cialnewspaperand on the Citywebsite.


6.1.4


The Cityencourages the use ofvendorswithbusiness locationswithinMillCreek
and willendeavor to contact appropriateMillCreek vendor(s) when seeking price
quotations for the procurementof goods or services.


6.1.5


The Revised Code of Washington governs procurement of all goods and services
related topublic works projects or purchases and the procurement of professional
architecturalor engineering services. -


The City Manager or deslgnee is authorizedto develop and maintain an administrative
procedures manual to implementthis policy.
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WASHINGTON


DRAFT


Procurement
ProceduresManual


City of MillCreek
15728 MainStreet


MillCreek, WA 98012
City Hall South: 425.745.1891


Police Department: 425.745.6175
City Hall North: 425.551.7254


wvvw.cityofmi||creek.com
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1.0


1.1


1.2


1.3


1.4


GENERAL
Purpose
This document is intended to direct the purchase of goods and services at a
reasonable cost in accordance with City Council Policy CCP300-O02. An open, fair,
documented, and competitive process is to be used whenever reasonable and
possible. The purchasing function’s integrity, efficiency, and effectiveness are critical
elements of sound government.


Objectives .


Theobjectives of the City’s purchasing program are as follows:


a» To provide a uniform[systemto obtain supplies, materials, equipment, and
services in an efficient and timely manner;


a To facilitate responsibility and accountability with the use of City resources;
- To ensure equal opportunity and competition among suppliersand contractors;
- To promote effective relationships and clear communication between the City and


its suppliers and contractors; .


c To comply with the comprehensive State procurement statutes which govern
expenditures of public funds;


- To promote use of recycled materials and products, and dispose of surplus and
scrap materials with regards to cost savings and the environment.


Scope
These procedures apply to purchases of:


Supplies, materials, and equipment
Professional services (including architectural and engineering design)
Non—professionalservices
Computer and telecommunication equipment, software, and services
Public works projects


The procedures do not apply to the acquisition, sale, or lease of real property.


Ifgrant funding is involved in the proposed purchase, applicable requirements should
be obtained from the funding agency. Such requirements may be more restrictive
than the City's procedures.


Controlling Laws
All purchases shall comply with appropriate and relevant Federal, State, and City
laws and policies.


FederalGrant Requirements
When federal grant requirements are used to pay for all or a portion of goods or
services, federal Uniform Guidance regulations require that the City ensure
compliance with all applicable requirements — included but not limited to:


Page 3
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1.5


l


2.0


2.1


2.2


0 State laws and city policies related to procurement. Federal procurement
requirements apply ifthere is no corresponding state or city regulation
covering bid requirements.


a Suspension and Debarment (Federal Excluded Parties): The federal database
at www.sam.gov must be checked to ensure that a potential vendor is not
ineligible to participate in federal contracts. A screen print of the database
search should be made to document that this requirement has been met.


- Davis-Bacon Act (prevailing wage) requirements.


For purchases of any dollar amount, the most restrictive of federal, state, or city policy
requirements must be met. The City Attorney’s Office shall be consulted when
questions regarding potential conflicts arise. Applicable laws and regulations willbe
cited throughout this document.


Recordkeeping Requirements
Departments must maintain records sufficient to detail the history of procurement.
These records willinclude (but are not necessarily limited to) the following:


Rationale for the method of procurement
Selection of contract type
Contractor selection or rejection
Basis for the contract price


Allquote/bid documents must be retained as indicated in the State of Washington
Retention Schedule, and be available for public inspection.


DETERMININGTOTAL PURCHASECOST


Use Anticipated Cost
The anticipated annual need for a good or service (when it can reasonably be
projected) shall be used to determine the cost of that good or service, and thus which
contract approval level, cost threshold, and other related purchasing requirements
apply.


No “BidSplitting”
Requirements shall not be divided to come up with a lower total cost to avoid contract
approval levels or competition requirements. Ifone item being purchased requires
another item to “make a whole’’,the total accumulated costs of the two items (when
they can reasonably be projected) should be considered together to determine which
approval level and cost threshold apply, unless the two items are not available from a
single supplier.


Example: Replacement carpeting is being purchased for a conference room. The
cost of the carpet and the pad (and installation, ifapplicable) would be considered
together to compute the cost of the replacement.
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2.3


2.4


2.5


3.0


3.1


3.2


Coststo Include
Include costs such as taxes, freight, and installation charges when determining which
cost threshold applies. Do not include the value of a trade-in.


Include Total Quantity Needed
Requirements for the total quantity of an item (when they can reasonably be
projected) should be considered when determining which cost threshold and related
purchasing requirements apply.


Multiphase Programs
Ifa project is to be completed in phases, the total accumulated cost for all phases
should be considered when determining which cost threshold applies.


CONTRACT APPROVAL LEVELS


These approval levels are designed for contracts whose costs are covered by budget
appropriations previously approved by the City Council. Contracts requiring
additional appropriations must be approved by the Council.


Supplies, Equipment, Non-Professional Services, and
Computer/'|'elecommunication Equipment/Software/Services
(See section 5.0 for information on what constitutes a public work.)
(See section 6.0 for information on what constitutes a professional service.)


3.1.1 Less Than $30,000
Contracts in this price range are to be approved by the Department Director.


3.1.2 Between $30,000 and $100,000
Contracts in this price range are to be approved by the City Manager.


3.1.3 More than $100,000
Contracts in this price range are to be approved by the City Council.


Legal Services


3.2.1 Less Than $100,000


Contracts in this price range are to be approved by the City Manager


3.2.3 More than $100,000
Contracts in this price range are to be approved by the City Council
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4.0


4.1


4.2


4.3


4.4


4.5


COMPETITIONREQUIREMENTS:
SUPPLIES, EQUIPMENT,NON-PROFESSIONALSERVICES,
COMPUTEROR TELECOMMUNICATIONSSOFTWAREIEQUIP/SERVICES


The following cost thresholds apply for seeking competition for purchases of supplies,
equipment, non-professional services, and computer or telecommunications software,
equipment, and services.


They do not apply to the purchase of:
Services that are considered to constitute a public work project - see section 5.0 on
public work projects.


Professional services (including architectural or engineering services) - see section
6.0 on professional services and section 7.0 on architectural and engineering
services.


Refer to section 9.0 in situations involvingsole source or emergency purchases.


Less Than $10,000 - Direct Negotiation
Purchases less than $10,000 may occur by direct negotiations although commercially
reasonable efforts should be madeto receive the best possible price.


Between $10,000, and $50,000 - 3 Quotes Needed
Purchases greater than $10,000 but less than $50,000 require a minimum of three (3)
price quotations by telephone or in writing. In the event there is only a single vendor
(sole source) that can provide the needed goods or services for purchase in this
category, then purchases in this category require pre-approval of the City Manager or
designee. Ifthree quotes cannot be obtained and single vendor condition does not
exist (see section 9.0), a request for bids must be advertised as outlined in section
4.4.


More than $50,000 but Less than $200,000 - Competitive Bids
Purchases greater than $50,000 but less than $200,000 require competitive bids from
an adequate number of sources to ensure competition. Bids do not need to be
sealed, but shall be in writing. See section 8.0 on competitive bidding for a detailed
description of the procedures to be followed.


$200,000 or More - Advertised Competitive Bids
Purchases greater than $200,000 require competitive sealed bids and must be


advertised in the City's official newspaper and on the City website. See section 8.0 on
competitive bidding for a detailed description of the procedures to be followed.


Competitive Negotiation - Computer or Telecommunications Equipment, Software,
and Services
RCW 39.04.270 allows cities to acquire “electronic data processing or
telecommunication equipment, software, or services” through competitive negotiation
rather than through competitive bidding.
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4.6


4.7


4.8


5.0


5.1


5.2


5.3


A competitive negotiation process, as outlined in RCW 39,04,270, may be used in lieu
of procedures outlined in sections 4.1 — 4.4.


Auctions
RCW 39.30.045 allows for the purchase of any supplies or equipment at auctions
rather than through competitive bidding, ifthe items can be obtained at a competitive
price.


Purchasing Surplus Property from Other Governmental Agencies
RCW 39.33.010 allows for the purchase of surplus property from other governmental
agencies without regard to bid laws.


Contracting For Services with Other Governmental Agencies
RCW 39.34.08O authorizes one public agency to contract with another public agency
to perform any function which each agency is authorized by law to perform itself.


PUBLICWORKS PROJECTS


As defined in RCW 39.04.010, public works include (but are not limited to) all work,
construction, alteration, repair, or improvement (other than ordinary maintenance,
engineering analysis, and design and other professional services) executed at the
City’s cost, or which is by law a lien or charge on any property therein.


De?ning ProjectCost
RCW 35.22.620 defines the cost of a public works project as “the costs of materials,
supplies, equipment, and labor on the construction of that project."


Competition Requirements - Public Works (NOT Using Small Works Roster)


5.2.1 Less than $10,000: Direct Negotiation
Public works in this price range may be contracted through direct negotiation.
Competition is not required, though departments should still make every effort to
receive the best price possible.


5.2.2 $10,000 or More: Competitive Bidding
Public works projects of $10,000 or more shall be awarded by competitive bidding if
the small works roster is not used. City employees may perform public works projects
in accordance with the limitations outlined in section 5.5.


Small Works Roster
RCW 39.04.155 authorizes cities to use a small works roster to award public works
contracts of less than $300,000.


Using a small works roster provides a streamlined method for soliciting competitive
bids for public works projects costing less than $300,000.


A small works roster consists of all responsible contractors who have requested to be
listed, and that (where required by law) are properly licensed or registered to perform
such work in Washington.
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5.4


5.5


A contract awarded from a small works roster need not be advertised. Invitations for
quotations shall include an estimate of the scope and nature of the work to be
performed, as well as materials and equipment to be furnished. However, detailed
plans and specifications need not be included in the invitation. This does not
eliminate other requirements for architectural or engineering approvals as to quality
and compliance with building codes.


Competition Requirements - Public Works (Using Small Works Roster)
Allcontracts are to be awarded to the lowest responsible bidder. RCW 39.04.350
outlines criteria that a bidder must meet in order to be considered responsible.


5.4.1 Less Than $10,000: Public works in this price range may be contracted
through direct negotiation, although commercially reasonable efforts should be
made to receive the best possible price.


5.4.2 $10,000 or More, But Less Than $35,000: Solicit quotes from at least three
contractors on the roster.


5.4.3 $35,000 or More, But Less Than $150,000: Solicit quotes from at least five
contractors on the roster, in a manner that willequitably distribute opportunities
among contractors on the roster.


“Equitably distribute” means that the City may not favor certain contractors on the
appropriate small works roster over other contractors on the appropriate small works
roster who perform similar services.


5.4.4 $150,000 or More, But Less Than $300,000: Solicit quotes from at least five
contractors on the roster, and notify the remaining contractors on the roster
that quotes on the work are being sought. This notice can be made by:


0 Publishing notice in a legal newspaper in general circulation in the area
where the work is to be done; or


o Mailing a notice to these contractors; or
0 Sending a notice to these contractors by fax or other electronic means.


Public Works Performed By City Employees
RCW 35.23.352 allows City employees to perform public works projects, but the
amount they are allowed to perform is limited:


o City employees are not permitted to perform projects exceeding $40,000 (single
craft/trade) or $65,000 (multiple crafts/trades).


o The City must provide a report to the State Auditor of the costs of all public works
in excess of $5,000 that are not let by contract.


Work performed within the City by other public employees under an interlocal
agreement shall also be included in these limits.
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5.6


5.7


5.8


5.9


For any public works project using city workers that costs more than $25,000, the City
must publish a description of the project and its estimated cost in the official ‘


newspaper at least fifteen days before beginning the work.


Prevailing Wages
The City is required by RCW 39.12.040 to require contractors to pay prevailing wages
on all public works contracts.


A “Statement of Intent to Pay Prevailing Wages" must be received from a contractor
before any payment is made, and an “Affidavitof Wages Paid” must be received
followingfinal acceptance of the work.


RCW 39.04.35O requires that every bidder on a public works project must submit, as
part of their bid package, a sworn statement that they have not willfullyviolated wage
payment laws within the past three years in order to be considered a responsible
bidder.


Performance and Payment Bonds
RCW 39.08.010 mandates that the City require a performance bond for every public
works contract. This ensures that the job will be completed and that all workers,
suppliers, and subcontractors willbe paid.


’ The bond shall be executed by a surety company authorized to do business in
Washington State, in an amount equal to 100% of the price specified in the contract.


For contracts of $150,000 or less, the City is allowed (at the option of the contractor)
to forego requiring a performance bond. Instead, the City may retain 10% of the
contract for 30 days after final acceptance, or until receipt of all necessary releases
from the Department of Revenue, Department of Labor & Industries, and Employment
Security Department, and settlement of any liens filed under RCW 60.28 (whichever
is later). The intent of this exception is to assist small contractors who may have
difficultysecuring a bond.


RCW 39.08.015 subjects the City to claims of “|aborers, materialmen, subcontractors,
and mechanics” ifthe required performance bond is not obtained.


Public Works Contracts over $1 Million
RCW 39.30.060 specifies that in order for their bid to be considered responsive, every
bidder for a public works contract of over $1 millionmust submit (either with their bid
or within one hour of the bid submittal time) the names of all subcontractors that will
be used for heating, ventilation and air conditioning, plumbing, and electrical work.


Change Orders
Change orders are to be approved in accordance with the cost thresholds outlined in
this section, provided that the changes do not increase the project’s cost in excess of
previously approved budget appropriations.
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6.0


6.1


6.2


7.0


The City Council must approve any change order that increases a project’s cost
beyond previously approved budget appropriations.


Contract total remains below $100,000 - Change orders are to be approved by the
City Manager.


PROFESSIONAL SERVICES


Professional services are services which provide professional or technical expertise
to accomplish a specific study, project, task, or other work statement.


They include, but are not limited to:


Architectural, engineering, or design services
Accounting and auditing
Bond or insurance brokerage
Consulting services
Legal services
Real estate appraisal or title abstracts
Relocation assistance
Surveying
Soils analysis or core testing


Competitive Process
A competitive process is not required for professional services, other than
professional architectural or engineering services for the design of City improvements
(see section 7.0 for procedures to be followed when obtaining these services). The
contract approval levels outlined in section 3.0 still apply.


Contract Amendments
The City Manager may execute an amendment to a professional services agreement
without City Council approval, provided that the amendment:


o Simply extends the time of completion for a project. Such an extension can be for
up to six months.


0 Provides for a cost increase that does not exceed $100,000, and is supported by
the City's budget.


0 ls solely for “On-Ca|l” services to ensure compliance with City Codes and
Regulations by development applications and studies associated with
development applications, when the cost of the work performed is recovered from
applicant reimbursements or application fees.


ARCHITECTURAL,ENGINEERING, ANDDESIGN SERVICES


RCW 39.80 outlines the requirements for obtaining professional architectural or
engineering services. The requirements outlined in RCW 39.80 as stated in these
guidelines, or as may be amended by the State Legislature, must be carefully
followed.
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7.1


7.2


Advertisement
Professional engineering or architectural services requirements shall be published in
the City's official newspaper, and in any other media reasonably likelyto attract
sufficient numbers of potential service providers.


The announcement shall state concisely the general scope and nature of the project
or work for which the services are required, and the contact information for a City
representative who can provide further details.


Announcements shall occur either by:


c Advertising an announcement for a specific project on each occasion when
professional engineering or architectural services are required.


0 Advertising a general announcement for the City’s projected requirements for any
category or type of engineering or architectural services.


The City shall encourage architectural and engineering firms to submit a statement of
qualifications and performance data annually. When services are needed, the City
shall evaluate current statements of qualifications and performance data on file along
with those submitted by other firms regarding a proposed project.


RCW 39.80.04O states that this process “shall include a plan to ensure that minority,
women-owned, and veteran-owned firms are afforded the maximum practicable
opportunity to compete for and obtain public contracts for services”, and that the level
of participation by such firms “shall be consistent with their general availability within
the professional communities involved.”


Contract Negotiations
Discussions willbe conducted with one-or more firms regarding anticipated concepts
and the relative utilityof alternative methods of approach for furnishing the required
services. Using criteria established by the City for the project, category, or type of
services needed, a professional services contractor willbe selected that is deemed to
be the most highly qualified to provide the services required for the proposed project.


The City willnegotiate a contract with the most qualified firm at a price that the City
determines is fair and reasonable. In making its determination, the City willtake into
account the estimated value of the services to be rendered as well as the scope,
complexity, and professional nature of the service to be provided.
Ifthe City is unable to negotiate a satisfactory contract with the firm selected at a
price that is determined fair and reasonable, negotiations with that firm willbe
formally terminated. Another firm willthen be selected and the process continued
until an agreement is reached or the process terminated.


Contracts for these services willbe approved in accordance with the contract
approval levels outlined in section 3.0.
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8.0


8.1


8.2


8.3


COMPETITIVEBIDDINGPROCEDURES


Public Notice
While state law does not contain any detailed requirements for public notice, good
business practice calls for using a notificationprocess that willreach the most
contractors and allow enough time for responsive bids to be prepared.


Advertisementsfor bids should include the following items:


Title of the project
Nature and scope of the work
Where contract documents (plans, specifications) may be obtained
Cost to obtain a set of contract documents
Place, date, and time that bids are due
Statement that a bid bond must accompany the bid
Statements that the City retains the right to reject any or all bids, and to waive
minor irregularities in the bidding process


BidSpeci?cations
Bid specifications should incorporate a clear and accurate description of the technical
requirements for the material, product, or service to be purchased. Such descriptions
should not contain features that unduly restrict competition.


When it is impractical or uneconomical to make clear and accurate description
requirements, a “brand name or equal” description may be used. The responsibility of
demonstrating to the City’s satisfaction that a product is “equal” to that specified shall
be on the vendor proposing the substitution.


Requests for approval of substitutions must be made with sufficient time to allow the
City to adequately review the proposal, including time for vendors to respond to
questions and requests for additional information or clarification. The City has no
obligation to accept proposed substitutions.


Acceptance of a substitute product proposed as an “equal” to that specified willbe
made in writing. Ifthis acceptance occurs prior to the bid, other bidders willbe
notified to the extent practical.


Award
The contract willbe awarded to the lowest responsive and responsible bidder whose
bid meets the requirements and criteria included in the invitation for bids. RCW
39.04.350 outlines criteria that a bidder must meet in order to be considered
responsible.


When a trade-in option exists and is in the City's best interest, the price offered on the
trade willbe considered when determining the lowest responsive and responsible bid.
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8.4


8.5


8.6


RCW 39.30.040 allows any local sales tax revenue generated by the purchase to be
considered in determining the lowest responsive and responsible bid. Other
preferences favoring local businesses are not permitted.


Ifthe City determines a bidder to be not responsible, it must provide (in writing) the
reasons for the determination. A bidder can appeal the determination within the time
periods specified in section 12.0 of this document by presenting additional information
to the City. The City must consider the additional information before issuing its final
determination.


Ifthe final determination affirms that the bidder is not responsible, the City may not
execute a contract with any other bidder until two business days after the bidder
determined to be not responsible has received the final determination.


Cancellation
,


An invitation for bids may be cancelled. Additionally, the City (at its sole discretion)
may choose to reject any or all bids, in whole or in part.


Submittal of Bids
Bids willbe submitted as specified in the invitation for bid by the appointed date and
time listed in the invitation. Each bid willbe date and time stamped as it is received.
Late bids willnot be accepted. Ifthe bid is a sealed bid, all qualified bids willbe
opened and read aloud publiclyat the appointed time.


No City representative shall inform a contractor of the terms or amount of any other
contractor’s bid for the same project prior to the bid opening date and time. Once
bids have been submitted (and opened, ifthe bids are sealed), the City may not
negotiate with bidders. The contract must be awarded to the lowest responsive and
responsible bidder, or else all bids must be rejected.


A written record shall be made of each contractor’s bid on a project and of any
conditions imposed on the bid. Immediately after an award is made, the bid
quotations shall be recorded, open to public inspection, and available by telephone
inquiry.


Original specifications and the original bid responses willbe retained for review and
audit as required.


Bid Security
Bid security shall be required for all competitive bidding for public works contracts,
and shall be included in the bid package. Security shall be in the form of a bond with a
value of at least 5% of the amount of the bid, provided by a surety company that is
authorized to do business in Washington State, or the equivalent in cash or certified
check.


Bid security shall be required on bids for materials, supplies, and equipment only if it
is determined to be necessary.
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8.7


8.8


9.0


When the invitation for bids requires submittal of bid security, noncompliance will
result in rejection of the bid.


ifa bidder is permitted to withdraw a bid before award, its bid security shall be
returned.


Non-CollusionAf?davit
Each bidder shall be required to warrant that their bid is genuine, and that they have
not entered into collusion with other bidders, by submitting with their bid an executed
and notarized affidavit on a form approved by the City Attorney.


Insurance
Contracts for public works and professional services shall contain requirements for
contractor-provided insurance, as deemed necessary by the City Attorney.


EMERGENCYOR SOLE SOURCE PURCHASES


Situations may occur when competition among multiple vendors is not practical.


These situations, as outlined in RCW 39.04.280, include:


- There is clearly and legitimately only one source capable of supplying the good or
service in a timely fashion.


- There are special circumstancesor market conditions that result in only one
appropriate source. (This includes parts and services for equipment, and
technical support for computer software or hardware, that the City is already
using. Other costs associated with a potential purchase, such as the need for
additional staff training, may also be considered.)


- Purchases of insurance or bonds.
I In the event of an emergency.


Purchases may be made from a sole source vendor without soliciting other quotes or
bids. In non-emergency situations, written documentation demonstrating the
appropriateness of a sole source purchase shall be submitted to the Finance
Department in advance of the purchase. Finance (and the City Attorney, when
needed) willevaluate whether a vendor can legitimately be defined as a sole source.


In non-emergency situations, RCW 39.04.280 states that the contract and the basis
for the exception from competitive procurement shall be recorded and open to public
inspection immediately after the purchase.


Ifan emergency exists, the City Council or the person(s) designated by the Council to
act in the event of an emergency may:


o Declare that an emergency situation exists.
o Waive competitive requirements.
o Award, on behalf of the City, contracts necessary to address the emergency


situation (including, but not limited to, contracts for architectural and engineering
services).
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10.0


11.0


11.1


11.2


In the event that the City's Emergency Communications Center (ECC) is activated,
ECC Section Chiefs have the signatory authority to approve purchases/contracts of
less than $50,000 during the time in which the ECC is activated. For requests
$50,000 or more, approval from the City Manager must be obtained.


In emergency situations, RCW 39.04.280 requires that a written finding of the
existence of an emergency be made and entered intothe public record no later than


1


two weeks following the award of the contract.


INTERGOVERNMENTALCOOPERATIVE PURCHASINGAGREEMENTS


RCW 39.34.030 allows the City to join with other governmental agencies for the
purchase of supplies, equipment, or services. This is done by entering into a written
Intergovernmental Cooperative Purchasing Agreement (also known as an “interlocal
agreement").


Prior to making a purchase under such an agreement, the City must ensure that the
procedure used by the agency that originallyawarded the bid, proposal, or contract is
allowable within the City’s purchasing policy.


The originating agency must also have fulfilled one of two additional public notice
requirements:


I Posted the bid or solicitation notice on a web site established and maintained by a
public agency, purchasing cooperative, or similar service provider, for purposes of
posting public notice of bid or proposal solicitations.


- Provided an access linkon the state's web portal to the notice.


The City may also make a bid call with another government entity as a joint purchase
that complies withthe procurement requirements of both jurisdictions.


When practical, the City should include language in its solicitations that allows other
public agencies to purchase from MillCreek's contracts or purchase orders, provided
that other agencies provide similar rights and reciprocal privileges to the City of Mill
Creek.


The City Council shall approve all Intergovernmental Cooperative Purchasing
Agreements. The City Attorney shall approve all such agreements as to form.


VENDOR RELATIONS


Code of Ethics
Employees‘ willfollow applicable I policies and procedures in this subject area.


Quote or Bid Revisions
Ifa supplier is permitted to submit a revised quote or bid, other competitors willbe
given the same opportunity. Bidders are expected to offer their best bid first, and
offering an opportunity to re-quote should be done only when absolutely necessary.
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11.3


11.4


11.5


12.0


12.1


Samples .


When vendors offer samples for evaluation, they willbe accepted only under the
following conditions:


- The sample is accepted as property of the City.
a The product is of a type presently in use by the City, or is of potential use.


Samples of goods not likely to be purchased are not to be accepted.
0 The quantity or size of the sample is relatively small and of minimal value.
c Any chemicals offered as vendor samples shall not be accepted unless


accompanied by an OSHA product safety data sheet or material safety data sheet
(MSDS).


o Ifvendor samples are accepted, they must be sent to the appropriate location or
department for testing.


a Samples that are requested for evaluation must be purchased.


Minorityand Women-Owned Businesses
The City shall neither discriminate against, nor give preferential treatment to, minority
and women-owned businesses.


Local Business Participation
The City willtake affirmative steps (to the extent permitted by all applicable laws and
regulations) to ensure that businesses located within the MillCreek city limitsare
encouraged to participate in the City’s procurement process.


VENDORAPPEALS


Vendors may appeal or protest a proposal solicitation or award of contract issuedby
the City of MillCreek, provided that the vendor strictly follows the procedures
described below.


Prior to the deadline for submitting bids or proposals, vendors may appeal or protest
specifications, terms, or requirements. After the deadline for submission of bids or
proposals, vendors may appeal or protest the award or pending award to the
apparent low bidder, or the selection of the most advantageous proposal.


Procedures for InitialAppeal or Protest
The appeal or protest must:


Be submitted in writing; “


Explicitlyidentify itself as an appeal or protest;
Explicitlyidentify the bid/project/request for which the appeal or protest is made;
Explicitlystate all reasons and bases in law and fact supporting the appeal or
protest (including, but not limited to, identification of any and all specifications,
terms, requirements, or conditions to which the vendor objects);


0 Include any and all supporting documents; and
o Be ?led with the City Clerk within the following deadlines:
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12.2


12.3


13.0


’ For appeals or protests involving specifications, terms, conditions, or
requirements — no later than 7 business days prior to the bid deadline.


’ For appeals or protests involving an award or pending award - no later than 5
business days after the award is made.


Consideration of InitialAppeal or Protest
A vendor’s initialappeal or protest willbe reviewed by the City Manager, the City


,
Attorney, the Director of the procuring department, and the Finance Director, or their
designees.


The initialappeal or protest willbe decided based upon the written materials,
supporting documents, and other information obtained by those reviewing the appeal
or protest. A meeting or conference with the appellant or protestor willoccur only if
the City Manager, at his or her sole discretion, determines that a meeting or
conference with the appellant or protestor would materially assist the City in making
its decision.


Only those issues identified by the appellant or protestor in the initialwritten appeal or
protest filed with the City Clerk willbe considered. The City Attorney or designee will
issue a written decision no later than 10 business days after the filing of the initial
appeal or protest with the City Clerk.


Appeals from ‘Denialof InitialAppeal or Protest
A vendor may only appeal the City's decision by following the procedures described
in this section. The appeal willbe decided by the City Council.


The appellant or protester must file the appeal or protest in writing with the City Clerk
no later than 7 business days after the date of the City's written decision. The appeal
must state the basis in law or fact for the appeal, include a copy of the initialappeal or
protest and the decision from which the appellant or protestor appeals, and state
whether the appellant requests time to appear before the Council to present the
appeaL


Council willnot consider any issues that were not raised in the initialappeal or
protest. At its sole discretion, Council may decide to allow the appellant to make any
presentation other than the written submission if the Council finds that such a
presentation would materially aid its decision.


Council may form a committee of less than the entire Councilto consider the appeal
and recommend a decision to the entire Council.


The Council’s decision shall be final and binding.


SALE OR DISPOSAL OF CITY PROPERTY
o See MillCreek MunicipalCode - Chapter 3.44
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14.0 COMPLIANCEWITHPOLICY& PROCEDURES


14.1


14.2


General Requirements
A violation of any of the provisions of this procedure or policy 300-002 may result in
discipline to the individual involved where, in the opinion of the City Manager (in the
case of employees) or the City Council (in the case of the City Manager) ), such
discipline is necessary in the interest of the public and good government.


Officers and employees should be aware of possible personal penalties, termination,
and financial liabilityfor intentional or willfulviolation of competitive bidding laws.
RCW 39.30.020 states:


In addition to any other remedies or penalties contained in any law, municipal
charter, ordinance, resolution, or other enactment, any municipal of?cer by or
through whom or under whose supervision, in whole or in part, any contract is
made in willfuland intentional violationof any law, municipal charter,
ordinance, resolution, or other enactment requiring competitive bidding upon
such contract shall be held liable to civilpenalty of not less than three hundred
dollars and may be held liable, jointly and severally, with any other such
municipal of?cer for all consequential damages to the municipal corporation.


If,as a result of a criminal action, the violation is found to have been
intentional, the municipal of?cer shall immediately forfeit their office.
For purposes of this section “municipal of?cer” shall mean an “of?cer”
or “municipal of?cer” as those terms are defined in RCW 42.23.020 (2).
[Emphasis added.]


Special Requirements - Federal Grant Awards .


No employee or elected official of the City can participate in the selection, award, or
administration of a contract supported by a Federal grant award ifhe/she has a real or
apparent conflict of interest.


Such a conflict of interest would arise when the following individuals have a financial
or other interest in, or a tangible personal benefit from a firm considered for a
contract.


0 The employee or elected official:Any member of his/her immediate family;
o His/her partner;
0 An organization which employs or is about to employ any of the parties


indicated herein.
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15.0 CREDITCARDS


In accordance with RCW 43.09.2855, local governments are authorized to use credit
cards or procurement cards for official government purchases and acquisitions.


Itwillbe the responsibility of each department director to manage credit cards or
procurement cards for employees that require them for City operations. Refer to the
City of MillCreek Business Expense Policy 300-01 for details regarding credit card
usage when traveling. Any employee using a City credit card or procurement card to
make City purchases shall submit receipts for said purposes.


Credit card purchases for supplies, materials, and equipment may not be made in
excess of $2,000 in Public Works Department and $1,000 in all other departments
unless prior approval is granted by the Department Director and Finance Director.


The Finance Department willserve as the custodian of the City's credit cards for
employees within the City Manager's office.


Credit cards or purchasing cards may not be used to purchase alcoholic beverages,
or for cash advances, personal charges, or unauthorized purchases.


16.0 PURCHASINGMATRIX


M -as;es.


Purchasesfor Materials,Less than $30,000
Supplies & Equipment
Including Installation


Department Head, as long as
there is budget capacity
City Manager, as long as there
is budget capacity
City Council Approval
Department Head, as long as
there is budet ca aci
City Manager, as long as there
is budet caaci
Ci Council A roval
Department Head, as long as
there is budet ca aci
City Manager, as long as there
is budet caacit
Ci Council A roval
Department Head, as long as
there is budet ca aci
City Manager, as long as there
is budet caacit
City Council Approval


....._


$30,000 to less than $100,000


$100,000 and above


Less than $30,000Purchases of Professional
Services


$30,000 to less than $100,000


$100,000 and above


Less than $30,000Purchases of Architectural
and Engineering


$30,000 to less than $100,000


$100,000 and above


Less than $30,000Purchases of General
Services


$30,000 to less than $100,000


$100,000 and above


‘ .3 .‘.a:_ rI15
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Department Head as long as
there is budet caaci
City Manager, as long as there
is budet caaci
Ci Council A roval
City Manager, as long as there
is budet caaci
Ci Council A roval$100,000 and above


_
. City Manager, as long as there$40,000 or less Single Craft is budet caaci


$65,000 or less - More than City Manager, as long as there
one Craft is budet ca aci


Public Works — Small $65,000 or less - More than City Manager, as long as there
Works Roster one Craft is budet caaci


City Manager, up to $100,000,
Up to $300,000 - Multiple as long as there is budget


capacity, othenlvise, City Council


Public Works:
Formal Bid Process . Over $300,000 City Council Approval


___.,. 1 L.


ct Amend U to $ 0,000 in to Deartment Hea


Up to $100,000 in total ,‘§“b’,,Z"§f3aelong as there


Over $100,000 in total Ci Council A oroval
Contract Change Orders u- to $30,000 in total


Up to $100,000 in total gigu?gtagfégf'°“9 as ”‘e""‘


Over $100,000 in total Ci Council A roval


Sta 9 C°""’E‘°‘*°’ Less than $30,000


$30,000 to less than $100,000


$100,000 and above
Public Works — Limited $100,000 or lessPublic Work Process


3.F.;tsi.


.~ ,.
0,-‘


c


COMPETITIVEBIDS:


0 See section 8.0 for procedural requirements.
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17.0 GLOSSARY


Appropriation
City Council authorization to expend funds for a specific purpose.


Bid
The executed document submitted by a bidder in response to a notice inviting bids (NIB),a
proposal, or a request for quotations.


Bid Bond
A


A bond or deposit submitted with a bid, for a sum not less than 5% of the bid amount
(including sales tax). Designed to help ensure that a bid has been made in good faith and
that the bidder willenter into a contract ifa bid is accepted.


Bidder
A person or legal entity who submits a bid in response to a solicitation.


Change Order
Written modification or addition to a purchase order or contract authorized by the appropriate
authority.


Competitive Bidding
The submission of prices by individuals or firms competing for a contract, privilege, or right
to supply merchandise or services.


Contract l


A verbal or written, legally binding mutual promise between two parties.


Designee
A duly authorized and appointed representative of an employee that holds a superior
position to the person appointed.to represent him or her.


Emergency
Unforeseen circumstances beyond the City's control that present a real, immediate threat to
the proper performance of essential functions, or that willlikelyresult in material loss to
property, bodily injury, or loss of life if immediate action is not taken.


Lowest (Responsive and)Responsible Bidder
The bidder submitting the lowest price that is also capable of performing the proposed
contract. See also “responsive bidder” and “responsible bidder."


Ordinary Maintenance
Work not performed by contract and that is performed on a regular basis (daily, weekly,
monthly — but not less than once per year) to service, check or replace items that are not
broken. Also defined as work not performed by contract that is not regularly scheduled, but
is required to maintain anasset so that repair does not become necessary.
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Prevailing Wages
The hourly wages, usual benefits, and overtime paid in the largest city in each county to the
majority of workers, laborers, and mechanics. Prevailing wages are established by the
Washington State Department of Labor and Industries for each trade and occupation
employed in the performance of public work. They are established separately for each
county, and are reflective of local wage conditions.


Professional Services
Services which provide professional or technical expertise to accomplish a specific study,
project, task, or other work statement. Examples include, but are not limited to:


Architectural, engineering, or design services
Accounting and auditing
Bond or insurance brokerage
Consulting services
Legal services
Real estate appraisal or title abstracts
Relocation assistance
Surveying
Soils analysis or core testing


Quotation
A statement of price, terms of sale, and description of goods or services offered by a
prospective seller to a prospective purchaser, usually for purchases below the amount
requiring formal bidding. For professional service contracts, quotes would typically include
the qualifications of the provider and may or maynot include pricing information depending
upon the situation.


Request for Proposal (RFP)
Alldocuments, whether attached or incorporated by reference, utilized for soliciting
competitive proposals. The RFP procedure permits negotiation of proposals and prices, as
distinguished from competitive bidding and a notice inviting bids. The procedure allows
changes to be made after proposals are opened and contemplates that the nature of the
proposals and/or prices offered will be negotiated prior to award.


Request for Quotation/Quali?tion (RFQ)
A document generally used for obtaining a summary of qualifications from prospective
providers of professional services.


Responsible Bidder
A person or legal entity who has the capability in all respects to perform in full the contract
requirements, and the integrity and reliability which willassure good faith performance.


Responsive Bidder
A person or legal entity who has submitted a bid conforming in all material respects to the
terms and conditions, specifications and other requirements in a request for bids.
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Scrap
Any equipment or material which cannot serve its original purpose.


Sealed Bid
A bid which has been submitted in a sealed envelope to prevent its contents from being
revealed before the deadline for the submission of all bids.


Sole Source
An award for a purchase to the only reasonably known capable supplier due to the unique
nature of the requirement, the supplier, or market conditions.


Speci?tions
A description of what the purchaser seeks to buy or accomplish - and consequently what a
bidder must be responsive to in order to be considered for award of a contract. May be a
description of the physical or functional characteristics, or the nature of a supply or service.
May also include a description of any requirements for inspecting, testing, or preparing a
supply or service item for delivery.


Surplus property
Any tangible, personal property owned by the City that is no longer needed or usable,
presently or in the foreseeable future.
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**Print this form and submit to Human Resources**


18.0 ACKNOWLEDGEMENT/DISCLOSURES


City of MillCreek
PROCUREMENT POLICYANDPROCEDURES MANUALACKNOWLEDGEMENT


ANDCONFLICTOF INTERESTDISCLOSURE FORM
FOR ELECTED OFFICIALSANDSTAFF


Name (please print):


Position:


Date:


Mysignature below affirms:


Signature


I have read the City's Procurement Policy and Procedures Manual and understand
that it is my responsibility to follow all aspects of the policy and procedures when
purchasing or contracting for goods and services on the City’s behalf.


I understand that as an employee or elected official of the City of MillCreek, it is my
obligation to act in a manner which promotes the best interests of the City and to
avoid conflicts of interest when making decisions and taking action on its behalf.


Myanswers to the disclosure questions on the nextpage are correctly stated to the
best of my knowledge and belief. Should a possible conflictof interest arise in my
responsibilities to the City of MillCreek, I recognize that I have the obligation to:


0 Notify (based on my position) the appropriate designated individual
(Director, City Manager, or Council Member).


0 Abstain from any participation in the matter until the City can determine
whether a conflict exists and how that conflict shall be resolved.


Ifany relevant changes occur in my affiliations, duties, or financial circumstance, I
recognize that I have a continuing obligation to file an amended disclosure form with
memw.
I understand that the information on this form is solely for use by the City of Mill
Creek, and is considered confidential information. Release to external parties will
occur only when required by law.


Date
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**Print this form and submit to Human Resources**


CONFLICTOF INTEREST DISCLOSUREQUESTIONS


Please answer the following questions, and submit this form to Human Resources:


1. Are you or an immediate family member an officer, director, trustee, partner (general
or limited), employee, or regularly retained consultant of any company, firm, or
organization that presently has (or might reasonably be expected to have) business
dealings with the City of MillCreek in the coming year?


Yes No


Ifyes, please list the name of the company/firm/organization, the position held, and
the nature of business which is currently conducted (or may reasonably be expected
to be conducted) with the City of MillCreek in the coming year:


2. Do you or an immediate family member have a financial interest (direct or indirect) in
a company, firm, or organization which currently has (or may be reasonably
expected to have) business dealings with the City of MillCreek in the coming year?


Yes No


Ifyes, please list the name of the company/firm/organization, the nature of the
interest and the name of the person holding the interest, and the nature of business
which is currently conducted (or may reasonably be expected to be conducted) with
the City of MillCreek in the coming year:


3. Do you or an immediate family member have a financial or personal interest in an
entity in which the City of MillCreek has a financial or other vested interest?


Yes No


Ifyes, please provide details below:


4. Have you or an immediate family member accepted gifts, gratuities, lodging, dining,
or entertainment that might reasonably appear to influence yourjudgment or actions
concerning the business of the City of MillCreek?


Yes No


Ifyes, please provide details below:


Form reviewed by:


Remedial action(s) to be taken:
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CITY OF /../-=—« Agenda Item #L
W A S H I N G T O N Meeting Date: April 9, 2019


CITY COUNCIL AGENDA SUMMARY
City of Mill Creek, Washington


AGENDA ITEM: PUBLIC WORKS BUCKET TRUCK REPLACEMENT


PROPOSED MOTION:


Authorize the City Manager to execute a Capital Asset Request for the purchase of a new Ford
F-550 Truck with a Dur—A—LiftDTAX-3 9FP 39 foot Aerial Lift in an amount not to exceed
$129,225.27.


KEY FACTS AND INFORMATION SUMMARY:


In January, 2009, the City of Mill Creek Public Works Department purchased a bucket truck


which consisted of a 1998 Chevy with a 35 foot electrically insulated lift. The purpose of the


purchase was to increase ef?ciency and safety for maintenance operations. The truck is


currently being used for changing the city banners, replacing bulbs and ballasts in city owned
lights, tree trimming in parks, along street rights—of-ways,decorating for special events like the


tree lighting, and many other tasks that cannot be accomplished from the ground. Prior to the


2009 purchase, many of these tasks had to be contracted out at hourly rates several times higher


than the cost of performing them in—house.


The current bucket truck is twenty—one years old and was fully depreciated and scheduled for
replacement in November of20l3. This vehicle is becoming more of a safety liability due to its
age and decreasing mechanical reliability of the truck and aerial lift (useful life for a bucket truck
is approximately ten years). In the last biennium $14,000 were spent in repairs to keep the
bucket truck in operation. Maintenance costs are anticipated to increase as the equipment further
ages.


Staff considered the option of leasing a bucket truck. The monthly leasing fee was


approximately $3,000 with addition fees for delivery, and insurance. Even without the additional
cost this would approximately three times the cost of purchasing over it useful life. Hence,
leasing did not prove to be ?scally responsible.


Funds for the purchase of a new bucket truck were approved as part of the 2019-2020 biennium


budget. Staff has conducted research which includes an on—sitedemonstration at City Hall, a site
visit at the City of Mercer Island, as well as speaking to other organizations that operate bucket


trucks including Snohomish County and private businesses. Based on staffs research, the


purchase of a 2019 Ford F550 with a Dur—A—Lift39 foot electrically insulated lift is
recommended. The truck comes with a four foot longer reach than the current truck and has
more safety features including a side entry bucket, and outriggers to help stabilize the lift


platform (Attachment 1).
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Staff is recommendingthat additional safety features be added to the base contract. The cost for
these additional safety features is offset by a $6,000 savings in choosing a gas engine instead of
diesel. A gas engine is more bene?cial for short distancedriving, frequentstops/startsand
idling. The recommended added Safety features includetraf?c advisor lights (Arrow Stick), and
a safety cage with recessed safety beacon lights.


The cost to purchase the recommendedFord Truck with a Dur-A-Lift 39 foot platfonn on State
Contract with salestax is $122,849.58 (Attachment 2). The additional safety features above
listed with sales tax cost $6,375.69 (Attachment 3). The total cost is $129,225.27.


In accordancewith City Policy 300-02, purchases greater than $50,000 but less than $200,000
require competitive bids from an adequate number of sources to ensure competition. Under
Chapter 39.34 RCW, local government agenciesmay make purchases using another agency’s
purchasing contract, a process known as “piggybacking.” -


The City of Mill Creek has signed a Master Contracts Usage Agreement with Department of
Enterprise Services, necessary to meet statutory requirements allowing qualifying organizations
to use the Washington State Master Contract. The statewide contracts have met state
requirements for competitive bidding and other procurement laws, reducing risk and streamlining
the purchasing process for agencies.


For this procurement through the State Master Contract Usage Agreement, staff recommends
purchasing the new bucket truck from Nelson Truck Equipment Co, Inc. This is the vendor that
provided the lowest bid (or quote) to the City of Mill Creek.


The acquisitionof this replacement bucket truck is necessary to position the Public Works
Department to reliablyand safely provide the services listed above.


The truck needs to be individually ordered and con?gured by the manufacturer. Assuming
Council authorization for this purchase,the earliest estimated time of arrival is January 2020.
Upon arrival of the new bucket truck, staff will likely recommend the surplus of the existing
1998 bucket truck.


CITY MANAGER RECOMMENDATION:


Authorize the City Manager to execute CapitalAsset Request for the purchase of a new Ford
F-550 Truck with a Dur-A-Lift DTAX-39FP Aerial Lift and a 39 foot platform in an amount not


to exceed $129,225.27.
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ATTACHMENTS:


0 Attachment 1: Photo of 2019 Ford F550 Truck with a Dur-A—Lift39 foot electrically
insulated lift


0 Attachment 2: Nelson Truck Equipment Co, Inc. price quote for recommended bucket
truck


- Attachment 3: Nelson Truck Equipment Co, Inc. price quote for credit and additional
safety accessories


I Attachment 4: Capital Asset Request form


Respectfully Submitted:


/ /%
Robert S. Stowe
Interim City Manager
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Attachment 2


NORTH SEATTLE
14325 Aurora Ave. North
Seattle, WA 98133-6916


(206) 365-1000
Fax (206) 365-2202


KENT
20063 84th Ave. South
Kent, WA 93032-1229


(253) 3953325
Fax (253) 872-6583


“Ever-yr/1/'ngfor your Truck, I/an & SUV”


INVOICE COPY I1 570575 02/21/19
SHIP To


MILL CREEK, CITY OF 1


1572!: MAIN STREET


SOLD TO


MILL CREEK, CITY 017


15728 MAIN STREET


VIN HCDMING


cusT ya it QUOTATION


cusr 1=H0NE#425-745-1851


15 O/A W/C


MILL CREEK VIA 95012 MILL CREEK, WA 98012


NET PRICE EXTENDEDDBSCRI PTION


SEE TEXT 1.0 1.0 0.00 0,00 0.003 TEXT TEXT


ma ARE UNDER THB PROPOSING THE 1-‘OLLOHING PURCHASE


UNDER THE OPTION FOR DTAX-391-‘P 35' AERIAL HE PROPOSE SUPPLING THE FOLLOWING


AERIAL MODEL WITH OPTIONS LISTED ON THE CONTRACT. BASIC SPEC INCLUDES A 125"


SERVICE BODY WITH TAILSHBLF - CLASS D INSULATED BOOM - DC BACK UP PUMP -


CONTINOUS ROTATION - POWER STOW OPTION AT GROUND - 4 AXIS JOY STICK - FTO AND


PUMP - ROTATION LIGHTS AT EACH CORNER OF EED — OPTIONAL 4' ROUND REAR AMBER


FLASHING LIGHT IN TAILSHELF - kNARHEIDR SERVICE BODY HITH STANDARD SHELVING AND


B-COATING RUST TREATMENT - ROTATING BUCKET.


F550 DUAL TIRE TRUCK WITH DEISBI. ENGINE -34- CH; - SPARE TIRE AND WHEEL - PTO


GEAR OPTION — 19.500 GVW OFTION - MU'D AND SNOW TIRES -TINTED GLASS » BLOCK


HEATER - BACK UP ALARM » Pm HOUR METER -ENGINE HOUR METER - UPFIITER swITcHs


$1044 566
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KENT NORTH SEATTLE
20063 84th Ave. South 14325 Aurora Ave. North
Kent.WA 98032-1229 Seattle, WA 98133-6916


(253) 395-3825 (206) 365-1000
Fax (253) 872-6583 Fax (208) 365-2202


“Everyfhi/1_qfor your Truck, Van & SUV”


INVOICE cow :1 676575 02/21/19
sonn To SHIP To


MILL CREEK, crry oP MILL CREEK, CITY OP 2


1572:; MAIN smsar 15725 MAIN STREET


vnl ?ccnnm


HILL CREEK in 911012 MILL CREEK. ma seam CUST P0 it QUOTATION


cusr PHONES425-745~1891


15 0/11 H/C


NH PART NUMBER DESCRIPTION QTY SHIPPED us’: NET PRICE EXTENDED


OPTIONS FROM CONTRACT


DPPMO HT 30 24 X 30 WALK IN BUCKET WITH DOOR $1.084


POWER GROUP ON TRUCK ~ WINDOWS/DOORS 695


H FRAME UUTRIGGERS SLIM LINE 5,135


TOTAL 5111. 580


PLUS SALES TAX 11,269.58


WE NEED To GET TRUCK ORDERED FOR THE BUILD our YEAR OF 2019 so WE CAN DELVER


RBXT SEPT/0{.'K‘.


THANKS YOU.


ROY NELSON


NET TOTAL 0.00


FREIGHT 0.00


FED EXCISE TAX: 0.00


SALES TAX a.ua


ORDER Tcrml. 0.00


PAYMENT 0.130


AMOUNT DUE z 0.00


COP)’ COPY COPY COPY


Date Printed: 02/21/15
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Attachment 3


KENT NORTH SEA ITLE
20063 84th Ave. South 14325 Aurora Ave. North
Kent.WA 98032-1229 Seattle, WA 98133-5916


(253) 395-3825 (206) 365-1000
Fax (253) 87245583 Fax (206) 365-2202


“Everyf/7/’n_qfor your Truck I/an & SUV”


mvoxcx-:copy :4 578602 02/21/15
sow To sum TO


KILL CREEK, C111 0? MILL CREEK, err! or L


1572:: MAIN smam‘ 1572:; MAIN STREET


VIN u
MILL CREEK HA 9ao12 MILL CREEK, wn 55012 cusr yo 6 oUo'm1'IaN


cusr pr-1oN:¢4 425-745-1591


16 o/A w/w


3 TEXT TEXT 35!: TEXT 1.0 1.6


WE PLAN CIN DELETED SEVERAL ITEMS AND MAKING DESIRED ADDITIONS TO THEORDERI


DECUCTION5 PROVIDING V—-Io GAS IN LIEU OF DSISEL — 5 62011


BELTING STEP - 105


TRAILER HITCH HIRING ~ 136


ADDITIONS PROVIDE CUSTOM CAB COVER WITH RECESS LIGHTS To FRONT BUMPER


4» 5500


PRICE INCREASE ON Au. COMPONENTS BUT TRUCK


0- 3573


ARROW STICK + 799


RANCH HAND FRONT BUHPER WITH GRILL PROTECTION


+ 1465


FRONT HITCH + 450


CONE HOLDER O l47


TOTAL DEDUCTION5 $12,218
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KENT NORTH SEATTLE
20063 84th Ave. South 14325 Aurora Ave. North
Kent, WA 98032-1229 Seattle, WA 98133-6916


(253) 395-3825 (206) 365-1000
Fax (253) 872-6583 Fax (206)365-2202


“Everyf/ting for your Truck, Van & SUV”


INVOICE can if 573502 02/21/19
sow To SHIP TO


mm. cnzsx, an as MILL CREEK, CITY or 2


1572:: MAIN smear 15729 MAIN smear


VIN I:


MILL CREEK WA saou MILL CREEK. WA 58012 C051‘ PD at ouormxon
cusr 1:1-mus» 425-745-1391


16 O/A w/w


NET PRICE EXTENDED


NET INVOICE RNDUNT $5797.00


sums nx 578.69


1 1


NET TOTAL o.oa


FREIGHT o.no


ran axcxss -mx: a.oo
SALES TAX o.uo
onnza TOTAL a.oa
pmrnsnw a.ao


AMOUNT nus : o.ao


copy can can copy


Date Printed: 02/21/19


AGENDA ITEM #E.


Public Works Bucket Truck Replacement (Gina Hortillosa, Director of Publ... Page 49 of 171







Attachment 4


2019-2020
ltll??ifl‘ CAPITAL ASSET REQUEST


Note: Capital Assets are Assets Over $5,000


DepartmentIDivision PublicWorks and Development Services:Prepared By lNathanBeagle


Name of Capital Item lBucketTruck 3


YearlMonth of Purchase E2019!/writ
Project String lstréelsJ


W


T


V


7*
T


H V y
_


V V


T T ,
OrgIObjectIProject Code l5°9’°59‘59442“5491


TT N T T


Line-Item Title lBTuTcTl:eiTTrTuTck
TT


.


NEW or REPLACEMENT lRenTIacemeTnt
TT T


_.


TT
‘T


T T


_


TT .
Estimated Cost l§l17-377.00


T T‘ V T
T


TT T


Estimated Tax & Freight l$71i,T84a.27T
A T


Estimated Total Cost §'$1T29,225.2“7T
TT T


Describe the Equipment Requested l2019Ford F-550 Truck with a Dur—A-LiftDTAX39FP Aerial Lift


Justify the need for the Request


The current bucket truck is 21 years old and was fully deprecialed,and due for replacement in November 2013. This vehicle is becoming
more of a safety liabilitydue to its age and decreasing mechanical reliabilityof the truck and aerial lift( useful life is approximately 10 years).
in the lastbiennium $14,000 Dollars was spent. to repair the vehicle and liftportion to keep the bucket truck In operation. Lookingfonuard
maintenance cost willincrease substantially over the next bienniumas the aged equipment experiences further failures.


EstimatedUsefull_ifeof RequestedEquipment Location of RequestedAsset


10yrs
V


;PublicWorksYard CHS


If the Requested Equipment is Replacing Equipment Currently in Use


’Wh"atYear wastheCurrentEquipmentPurchased Market Value
EJanuary,2009 . lapproximately$6000


Howdo you Planto Dispose of the Current Asset ‘Location
;‘Recommendsurplus at auction i [WAState


_


is theCurrent Equipment Listed on the Asset ReplacementSchedule


lYes


_WhatYear was the CurrentEquipment Scheduled to be Replaced


[2013


Assets listed on the Asset replacement schedule are budgeted in the Asset Replacement Fund


( Finance Department Use Only Below Thls Line)


Approved: Yes El No El


IfApproved, is Project Budgeted in the Correct Fund El initials


If Not Approved, was the Project Budget Removed '3 initials
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• Background of bucket trucks


• Existing bucket truck


• New bucket truck


Agenda
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• A truck equipped with an extendable, 
hydraulic boom carrying a large bucket for 
raising workers to elevated, inaccessible 
areas 


• Bucket trucks are regulated under OSHA 
standard guidelines that must be used for 
safety for those operating the truck.


Background
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Bucket Trucks
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Public Works Resources
Category


Year Car # Model


2005 PW 1 Ford F-150 6 Cyl 4X4


2001 PW 2 Isuzu NPR HD Dump (2 wheel drive)


2001 PW 3 Isuzu NPR HD Stake Bed (2 wheel drive)


2003 PW 4 Ford F350 6 Liter 2X4


2003 PW 5 Ford F350 6 Liter 4X4


2007 PW 6 Ford F350 6 Liter Utility w/Crane


1998 PW 7 Jeep Cherokee 6 Cyl 4X4 


1998 PW 8 Chevy 3500 Altec Bucket Truck TA35


GMC Sonoma (non operable)


2018 PW 11 Ford F-150 8 Cyl 4X4


2002 Swenson 2yd Sander


2010 PW 9 Isuzu NQR w/Tymco 435 regen Air Sweeper


2010 PW 10 Isuzu NQR w/Tymco 435 regen Air Sweeper


2002 Polaris 4X4 SUV Off Road/Trail


2007 Varitech Liquid De-Icer Skid


2007 Western Snow Plow Blade


2017 Vermeer Woodchipper


2018 Dump Trailer


Toro Z Master 48" Mower


Flatbed Trailer w/Mounted 500 Gallon 


Tank and pump


Fleet


Public Works Vehicles and Equipment 


Failed on February 4th


Operations and Maintenance


Notes


Equipment 
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Existing Bucket Truck
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Existing Bucket Truck
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Bucket Trucks (Uses)
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Bucket Trucks (Uses)
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New Bucket Truck 


• City of Mercer Island, Sammamish, 
Snohomish County and private companies


• Dur-A-Lift 39


• Built to order (January 2020)
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Dur-A-Lift 39
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Bucket Truck (Care)
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Bucket Truck (Care)
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Cost


Cost of Dur-A-Lift DTAX-39FP (New Bucket Truck)


Item Cost


Base Cost $122,849.58


Additional Features $6,375.69


Total $129,225.27
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New Bucket Capabilities


• Additional safety features


• Longer Reach (4 LF)


• Reliability
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Gina M. Hortillosa, PE PMP
Director of Public Works and Development 
Services


Nathan Beagle
Public Works Supervisor
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Purchase of Public Works 
Bucket Truck


A
G


EN
D


A ITEM
 #E.


Public W
orks Bucket Truck R


eplacem
ent (G


ina H
ortillosa, D


irector of Publ... Page 66 of 171







)
CITY.or ZLTLZD,


Agenda Item # E
W A S H I N G T O N Meeting Date: April 9, 2019


CITY COUNCIL AGENDA SUMMARY
City of Mill Creek, Washington


AGENDA ITEM: CONSULTANT CONTRACT FOR MILL CREEK BOULEVARD
LAND USE AND INFRASTRUCTURE SUBAREA PLAN


PROPOSED MOTION:


Information only at this time.
I


KEY FACTS AND INFORMATION SUMMARY:


Purpose and Need for the Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
The 2019/20 Budget allocates $350,000 for two major work projects for the Department of Public
Works and Development Services:


1. Prepare subarea plan for the Mill Creek Boulevard corridor identifying desired land uses


along with any needed infrastructure improvements to support the plan — Project I; and
2. Prepare Mill Creek Boulevard Corridor Improvements Study — Project 2.


The purpose of Project 1 is to prepare for the eventual redevelopment of the Mill Creek
Boulevard Corridor in the area between Town Center and 164"‘Street SE. The properties in this
corridor are currently zoned Business Park and Community Business. The parcels along the
corridor were developed in the 19805 and include numerous two-story walk up office buildings
occupied by small to medium sized offrce—basedbusinesses and single—storyshopping centers


(Mill Creek Plaza, Mill Creek Square, Maple Leaf Square and Village by the Creek). While
redevelopment of the parcels in the corridor is not imminent, the City wishes to collaboratively
engage with its citizens, its business community, and the affected property owners in the
preparation of a Subarea Plan that identi?es the highest and best future land uses for the area.


Once completed, the Subarea Plan will be the basis for amendments to the Mill Creek
Comprehensive Plan and Municipal Code that will facilitate future redevelopment within the
Subarea.


The purpose of Project 2 is to provide a framework to multiple capital improvements, including:
intersection improvements at 164th Street, 161st Street, Main and SR 527; repair of surface
water aging infrastructure failures identified in a 2018 study produced by Perteet; water quality
treatment, pavement preservation and roadway re—confrgurationsto better support Community
Transit‘s bus rapid transit (BRT) lines.


Combining the Two Projects into One Project


Originally, staff had anticipated two separate projects with one project being completed
following the other. Both of the projects need to be completed prior to the City addressing the
20+ storrnwater facility “C Failures” identi?ed in the Mill Creek Boulevard Subarea so that any


repairs/reconstruction of the facilities are not in conllict with future plans for the right—of—way.
As the Department was preparing a Request for Quali?cations(RFQ) for the land use focused
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plan (Project 1), it was determined that there was a signi?cant amount of overlap in the two
projects and that there was an opportunity to combinethe two projects into one. Combining the
projects into one has resulted in a cost _savingsas the budget is $50,000 less than what was
originallyapproved in the budget and will speed up the completion of the projects by several
months.


Request for Quali?cations(RFQ) - Selection of Most Quali?edConsultant
On February 1, 2019, an RFQwas published in the Journal of Commerce (Attachmentl). In
addition, the RFQwas emailed to over 200 consultants that are registered on the Municipal


Research and Services Center (MRSC)consultantroster for planning and engineeringwork.


The City received ?ve submittals of quali?cationsfromconsultant ?rms:


Tom Beckwith Consulting Group
BHC Consultants
The Otak Team
Makers
Three Square Blocks


’ The consultant selection team consisted of City staff and June DeVoll, Community Transit
Manager of Strategic Plarming & Grants. On Friday, March 8"‘,three consultants were
interviewed: The Otak Team, Makers, and Three Square Blocks. The interviews were followed
by reference checks. OTAK was selected because of their recent experience in a similar
project (Lake Forest Park Town Center), bus rapid transit experience with Community Transit,
strong in—houseengineering capacity, and strong references.


Since selecting Otak as the most quali?ed for the project, staff has been negotiating the detailed
project scope of services, schedule, and budget to be incorporated into a contract (Attachment 2).


Highlights of Proposed Scope of Work, Schedule, and Budget
The project is scheduled to take place over a one-year period, April 2019 to April 2020, and
incorporatesa robust Public Engagement Plan/Participation Strategy that includes working with
property owners, business representatives, residents,P'\1blicagencies (WSDOT and CT), and
other stakeholdersto work towards a vision for the corridor and evaluate land use alternatives.
The Visioning process and the land use scenarios that are developed for consideration will be
data driven with real information about the economic market and trends of the region.


A Project Advisory Committee of up to 15 membersthat would meet up to 7 times is proposed to
serve as a steering committee for the project. The Council will need to provide direction on who
should serve on the Advisory Committee and how they will be selected/appointed. For the Town
Center plan, a Steering Committee that includedmembers of the City Council, Planning
Commission, Design Review Board, the business community and others was assembled. The
Mill Creek Boulevard Subarea Steering Committee will need to be assembled early in the
project.


At the conclusion of the process, the City will have a land use plan for the Mill Creek Boulevard
subarea including 30% plans for infrastructure improvements necessary to support the plan. The
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plan will be ready to incorporate into the City’s Comprehensive Plan and Development Code.
Capital project phasing and possible infrastructure funding and implementation strategies will
also be identi?ed.


Mandi Roberts, Project Manager from The Otak Team, will be available at the meeting to


present the project scope of services, schedule, and budget and answer questions. Staff will bring
back a formal request to authorize the City Manager to execute a contract at the April 23, 2019,
City Council meeting.


CITY MANAGER RECOMMENDATION:


Review and discuss the proposed project scope of services, schedule, and budget and provide
direction, including direction on assembling a steering committee. Staff will bring back a formal
request to authorize the City Manager to execute a contract at the April 23, 2019, City Council
meeting.


ATTACHMENTS:


1. Revised Request for Quali?cations(RFQ) for Professional Services
2. Exhibits to Draft Contract between OTAK and the City of Mill Creek


a. Project Scope of Services
b. Project Schedule
c. Project Budget


Respectfully Submitted:


/%
Robert S. Stowe
Interim City Manager


AGENDA ITEM #F.


Consultant Contract for Mill Creek Boulevard Land Use and Infrastructure... Page 69 of 171







\
Attachment 1?


-In «H /3., .


Mi11f:¥efe1<
WASHINGTON


REVISED


City of Mill Creek
Request for Quali?cations (RFQ) for Professional Services
To Prepare a Land Use and Infrastructure Subarea Plan


For the Mill Creek Boulevard Corridor


Re-issued Februa 12 2019 — revisions extend deadline to submit
guali?cations and remainder of selection process by one week[


The City of Mill Creek is seeking a quali?ed team to contract with for consulting services to


prepare a Land Use and Infrastructure Subarea Plan for the Mill Creek Boulevard Corridor. The
deadline for submittals is 5:00 p.m. on February 22, 2019.


CITY OF MILL CREEK BACKGROUND


The City of Mill Creek is located south of Everett and has a population of approximately 20,000.
Mill Creek operates under the Council-Manager form of government as set forth in RCW
35A.13. More information about the City is available on our website at


www.cityofmillcreek.com.


Originally developed as a golf course community in the mid—l970s and 19805, Mill Creek is
well—plannedand has managed to retain much ofits small town charm over the last several years
of growth and community development. Mill Creek was formally incorporated as a city on


August 30, I983.


The award-winning Mill Creek Town Center was developed in 2002. Today it is a lifestyle
center featuring more than 80 shops, restaurants and services. It attracts residents and visitors to


dine, shop, relax and explore, and recently was named “the best lifestyle center" in Washington
State. The growth ofthe Town Center as pedestrian—friend|yshopping destination, as well as the
development of other businesses along Mill Creek's main corridors, support economic
development goals.


The City of Mill Creek is mostly built out within its existing corporate limits. Looking forward,
given the age of the original commercial developments and the lack of available vacant land, the
City desires to take a proactive approach to preparing for and/or setting the table for identified
areas ofthe City to redevelop in a cost effective and economically bene?cial manner that meets
the needs of its citizens.


2/12/2019 Page 1
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MILL CREEK BOULEVARD CORRIDOR BOUNDARIES


The Mill Creek Boulevard Corridor, is approximately 190 acres in size and is situated generally
between the Mill Creek Town Center on the north and 164*Street SE on the south (including
some commercial properties on the south side of 164"‘),and between SR 527 and North Creek on
the east and west.


Potential Mill Creek Boulevard Corridor


Yawn ca-um
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Potential Study Area


PURPOSE OF MILL CREEK BOULEVARD SUBAREA PLAN


The purpose ofthe Subarea Plan is to prepare for the eventual redevelopment ofthe Mill Creek
Boulevard Corridor. Mill Creek Boulevard is an important north-south transportation corridor
located in the heart of Mill Creek. The properties in this corridor are currently zoned Business
Park and Community Business. The parcels along the corridor were developed in the 19805 and
include numerous two—story walk up office buildings occupied by small to medium sized office-
based businesses and single—storyshopping centers (Mill Creek Plaza, Mill Creek Square, Maple
Leaf Square and Village by the Creek). While redevelopment ofthe parcels in the corridor is not


imminent, the City wishes to collaboratively engage with its citizens, its business community,
and the affected property owners in the preparation of a Subarea Plan that identifies the highest
and best future land uses for the area. The Subarea Plan will be the basis for amendments to the
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Mill Creek ComprehensivePlan and MunicipalCode that will facilitate future redevelopment
within the Subarea.


Another purpose for the Subarea Plan is to ensure that capital investments in the area are aligned
with the City’s long-term vision. The City is in the process of making significant investments
within the Mill Creek Boulevard right-of-way. Multiplecapital improvementsare within the
City’s adopted 6-year CIP and longer range plans (TIP) including: Mill Creek Boulevard
intersectionimprovementsat 164“‘Street, 1615‘Street,Main Street and SR 527; the repair and/or
replacementof failing surface water infrastructurefailures as identi?ed in a 2018 study produced
by Perteet; and pavement preservation and roadway re-configurations to better support
Community Transit’s bus rapid transit (BRT) lines. These future capital improvementswill need
to be consistent with and help to implementany new designs/plans that result from the Subarea
Plan.


The City intends to utilize the Land Use and_InfrastructureSubarea Plan as a foundation to apply
for grants to finance implementationof identi?ed public capital facilities. The City also plans to


submit the Subarea Plan for community development/planningawards as a means to promote
developmentand pride within the City.


TINIEFRAME FOR PREPARATION


The timeframe for completing the Land Use and Infrastructure Subarea Plan is April 2020.


SCOPE OF SERVICES


A specific scope of services and schedulewill be prepared during the negotiation of a contract
with the successfulcandidate. Anticipatedcomponents of the work include:


0 Stakeholderand citizen participationstrategy/plan plus facilitation and documentationof
said plan.


0 Market study to determine economicallyviable zoning/land uses.
0 Preparationof a future land use plan and public improvementplan necessary to serve the


future land uses.
0 Preliminary engineering design of right-of-wayand otherpublic improvements identified


in the Subarea Plan (30% drawings).
0 Preparationof amendmentsto the Comprehensive Plan necessary to implement the


subarea plan.
0 Preparationof development regulations to be incorporatedinto the Mill Creek Municipal


Code to implement the subarea plan.
0 Environmental assessment/analysis of subarea plan and implementing regulations.


Further informationabout the scope of services to be negotiated are included on AttachmentA.
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QUALIFICATIONS


Quali?edapplicants will have an experienced team representing several disciplines that may
include:


- Land use planning
Urban design
Civil/environmental engineering
Transportation engineering
Architecture


0 Communications/public outreach
- Meeting facilitation
0 Economics and ?nance


Quali?edapplicants will have successfully completed projects ofa similar scope and scale with a


robust public planning process, that have resulted in amendments to ajurisdiction’s
Comprehensive Plan and Zoning Code.


Quali?edapplicants should be aware of economic trends within the Puget Sound region.


COMPENSATION


The proposed project budget is up to $300,000.


SUBMITTAL REQUIREMENTS


Interested parties must submit by the deadline ?ve hard copies plus an electronic copy (PDF
format) ofthe quali?cations package that includes the following:


I Letter of interest — must be no more than two pages in length and include contact


information.
0 Summary of quali?cations, experience and availability. It should summarize


quali?cations, relevant experience, and availability to provide services to the City. It
should also identify key staff members who will be participating on the project.


0 Proposed general approach to the process, including a proposed schedule, description of
proposed public involvement methods and summarizing method and approach to


providing consulting services to the City.
0 List of professional references — must be no more than one page listing most recent


professional references and their contact information.
0 An electronic copy only (color PDF) of examples of completed relevant work as an


example of the quality of the ?rm’s work related to Subarea Planning.


To be considered, submittals must be received at City Hall, located at 15728 Main Street, Mill
Creek, Washington 98012 by the above deadline. Submittals should be marked to the attention of


Tom Rogers, Planning and Development Services Manager. Electronicmaterials (PDF) must be
submitted via e-mail ltomrgtgcityofmil|creek.co1n).
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EVALUATION CRITERIA


The following will be considered in evaluating each submittalz


I Submitted materials in response to RFQ(40%)
Completeness of response to the RFQrequirements
Experience with similar projects
Proven experience in effective public involvement and incorporating citizen input
Demonstrated facilitation skills in successfully working with City Councils
Demonstrated knowledge/experience with subarea planning
Demonstrated experience in economic/land use feasibility
Demonstrated experience preparing engineering drawings for public
improvements


0 Interview - ifa ?nal candidate (40%)
0 References (20%)


VVVVVVV


SELECTION:


The City anticipates inviting finalist RFQcandidates to present their quali?cations and approach
to the City in a formal interview setting. Based on the RFQsubmittal, interviews, and
references, the City anticipates selecting a preferred candidate to negotiate a contract for
services. The City reserves the sole right on whether to move forward with a contract with any
candidate. The City will notify candidates of the selection results. Final approval ofany
candidate contract is subject to the approval of the City Council.


PROCESS FOR QUESTIONS


For questions regarding the City’s RFQprocess or the services being sought, please contact Tom


Rogers, Planning and Development Services Manager, via email at tomr@cityofmillcreek.com,
up to 5:00 p.m. on February 15, 2019. Phone calls will not be accepted


RFQ SCHEDULE OF EVENTS AND REVIEW OF SUBMITTED MATERIALS


Provided below is the anticipated schedule of events. The City reserves the right to adjust the
schedule.


Action Completion Date


Issue RFQ February 1, 2019


Issue Revised RFQ February 12, 2019
Deadline for Submittal of Qualifications February 22, 2019
Consideration of Submittals/Selection of February 23 through March 1, 2019
Candidates to be lnterviewed
Interviews with Selected Candidates Week of March 4, 2019
Selection of Preferred Candidate March 11, 2019


Approvalof Contract by City Council April 2019
Completion of Project April 2020
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GENERAL INFORMATION


The City reserves the right at its sole discretionto reject all submittalsreceivedwithout penalty
and not to issue a contract as a result of this request. The City also reserves the right at its sole
discretion to waive minor administrative irregularities contained in any submittal.


The City is an Equal Opportunity Employer and does not discriminateagainst individuals or
?rms because of their race, color, creed, marital status, religion, age, sex, national origin, sexual
orientation,gender identity, the presence of any mental, physical or sensory handicap in an
otherwisequalified handicappedperson, or for any other unlawful reason.


All submittals become the City’s property and may be reviewed by appointmentby anyone
requestingto do so at the conclusion of the RFQprocess. This process is concluded when a
signed contract is completedbetween the City and the selected candidate. '


PUBLIC DISCLOSURE INFORMATION


The Washington State Public Records Act (Chapter 42.56 RCW) (“PRA”) requires public
agencies in Washington to promptly make publicrecords available for inspectionand copying
unless they fall within the speci?ed exemptionscontained in the PRA and are otherwise
privileged.


If a respondentconsiders any portion of his/her submittal to be protected from disclosure under
the PRA, the respondentshall clearly identify on the page(s) affected such words as
“CONFIDENTIAL,” PROPRIETARY” or “BUSINESS SECRET.” The respondentshall also
use the descriptions above in the following table to identify the affected page number(s) and
location(s) of any material to be consideredas confidential (attach additional sheets as


necessary). If a request is made for disclosureof such portion, the City will notify the respondent
of the request and allow the respondent ten (10) calendar days to take whatever action it deems
necessary to protect its interests, including seeking injunctive relief under the PRA. If the
respondentfails or neglects to take such actionwithin said period, the City will release the
portion of the submittal deemed subject to disclosure.By submitting a proposal,the respondent
assents to the procedure outlined in this paragraphand shall have no claim against the City on
account of actions taken under such procedure.


Endin Pae/location
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ATTACHMENT A


CONTENT OF SCOPE OF SERVICES TO BE NEGOTIATED


The successful candidate will be required to:


.‘°?°.“.°‘


2/12/2019


. Gather and analyze information to become familiar with the City of Mill Creek.
Describe the overall vision, strategy, and identify key challenges and opportunities. The
Vision for Mill Creek Boulevard should be both realisticand appropriately aspirational.
Develop an Action Plan and establish implementationsteps and schedule.
Establish benchmarks or milestones that measure the City’s progress throughout the
SubareaPlanning process.


. Develop and initiatea public involvement program that engages business owners,
property owners, residents, the Planning Commission, and other interested stakeholders
in the Subarea Planning process. Electronicsurveys, community open houses, and other
forms of community outreach could be used to achieve this objective. Provide summaries
and analyses of all public input.
Coordinate the process with City staff.
Participate in Planning Commission and City Council brie?ngs.
Facilitate Council discussionand decision-making at Council meetings.
At a minimum,provide the following deliverables:
0 A brochure detailing the SubareaPlanning process for distribution to the public.
0 A ?nal Land Use and Infrastructure Subarea Plan document that will be utilized to


amend the City’s ComprehensivePlan and Municipal Code, including a phased and
long-term implementationplan


0 Related amendments to the Mill Creek Municipal Code and Comprehensive Plan.
0 Preliminary engineering drawings (30%) of public improvementsidentified in the


Subarea Plan.
0 A brochure and other materials as appropriatesummarizing the final Subarea Plan.
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Mill Creek Boulevard Subarea Land Use and Infrastructure Plan
Scope of Work Attachment 2a


Our scope of work includes four primary stages of work:


INITIATEAND COMMUNlCATE—project start—up and ongoing management, coordination, and
communications


REVIEWAND ASSESS—review and assessment of existing conditions and background information and market
analysis
ENVISION AND ANALYZE—visioning and development and analysis of alternative scenarios and concepts


PLANAND DES|GN—selecting the preferred alternative, packaging the subarea plan, and proceeding with 30


percent design of public improvements


1.0


2.0


3.0


4.0


1.0 INITIATEAND COMMUNICATE
1.1


1.2


The Consultant will develop a detailed project work plan to guide the subarea planning and design
process. The work plan willestablish milestones and benchmarks that measure the City's and our


team's progress throughout the subarea planning process.


The Consultant willdevelop a public and stakeholder engagement plan and participation strategy.


Public and stakeholder engagement will include multiple series of workshops with property owners,


business representatives, residents, public agencies (WSDOT and CT), and other stakeholders, as well as


a variety of activities specifically tailored to the MillCreek community and subarea, such as


informational publications and displays, community open houses, presence at local community events,


one on one meetings, and other engagement and outreach. Throughout the process, the Consultant
team willfollow the principles and methodologies of the International Association for Public
Participation (IAPZ)to ensure meaningful engagement and transparency. The following public,
community, and stakeholder engagement activities are assumed in the scope of work.


1.2.1 Public and Stakeholder Engagement Plan/Participation 5trategy—The Public and Stakeholder
Engagement Plan and Participation Strategy will describe the purpose of public and stakeholder


engagement and key objectives to be achieved, the participation audience, methods for
engagement, a timeline for these activities, and roles and responsibilities during the
engagement process. Information from the IAPZwill be integrated into the plan.


1.2.2 ProjectAdvisory Committee—The City's core staff team willwork with City Council to appoint


an advisory committee of up to -15 people to work with our team during the planning and
design process. The advisory committee will help generate the vision, policies, and other guiding


information and provide feedback on design concepts, ideas, and get input as work progresses.


The advisory committee would serve as a sounding board and function as liaisons to the broader


interests in the subarea. We anticipate holding meetings with this committee every other month


(or up to 7 times during the process) and for these meetings we will prepare agendas,


presentation materials, hand-outs and other supportive information. The advisory committee


will participate in the two community workshop series, as well as the open house series.


1.2.3 Project InformationPublications/Brachures—TheConsultant will develop a project information


hand-out/brochurefor the project. As the project begins, we will develop a specific brand
identity (colors, graphics, fonts, etc.) for the Mill Creek Boulevard Subarea Plan and key


1
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messages to be reflected in these information sheets. Key messages can be important to help
convey consistent information during all phases of the planning process. Three editions of a
project information sheet are anticipated:


0 Introductory project information (summary of scope, timeline, who to contact, invitation
to upcoming engagement process, context/map of study area, etc.)


- in process work- afterthe vision and draft policies have been developed and moving
into design concepts and scenarios with an invitation to second workshop series in fall.


I Towards the end ofthe 30 percent design process — highlighting the subarea plan and
proposed improvements in design; this could double as a "marketing" piece for grant


applications and presentations on the project


1.2.4 Visioning Community and Stakeholder Workshop $eries—This willbe a series of interactive


1.2.5


1.2.6


focus group workshop sessions over the course of three days (50 up to approximately 12
meetings/sessions) as well as an overall community workshop session held within the course of
the same week. Otak will facilitate an interactive community workshop approach that engages


the property owners, business representatives, a developers forum/session, residents, City


interests, and other stakeholders in a series of small group work sessions over the course of
several days to a week. These design dialogue workshop sessions are focused on gathering


effective, high—qua|ityinput from participants that leads to immediate results and graphics that
can be integrated into the plan as it is developed.


This initial workshop series will focus on gathering input on the vision for the subarea, initial
ideas and opportunities, as well as key challenges that need to be resolved. Visual preference
tools will be developed for use in the workshop sessions and for online input. Walking tours and


other activities may also be integrated into the visioning workshop series. Anticipated timing for


this workshop series is mid to late June 2019. Both workshop series will include a general public
workshop session open to the entire community/public (and noticed as such) on one of the
afternoons/evenings of the workshop week. (in advance of these meetings, the Consultant team


will be reaching out to select property owners to confirm their plans and interests related to


their properties—see Subtask 2.2.)


Land Use and InfrastructureDesign Concepts and Scenarios Workshop Series— This will be a


series of interactive focus group workshop sessions as well as an overall community workshop
session held within the course of three days (up to approximately 12 sessions). This workshop


series will focus on gathering input on the potential design concepts and scenarios for land use,


urban form, and infrastructure improvements in the building on the information gathered in the
visioning workshop series. Anticipated timing for this workshop series is Fall 2019. This
workshop series also will include a general public workshop session open to the entire


community/public (and noticed as such) on one of the afternoons/evenings of the workshop
week.


Web-Based 0utreach—Our team will feed information to the City's website administrators


who will be building a project—specificwebpage/set of webpages with links to documents,


illustrations, etc. We will meet with the website group to discuss setting up the web—pages and


anticipated updates during the process. We also will confirm a strategy with the City's core


project team and web-administration staff to push out notices and key messages through the


website and the City's social media venues (Facebook, Twitter, etc.). For the project specific
7
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1.2.7


1.2.8


1.2.9


1.2.10


webpage/webpages, our team can provide content, maps, illustrations, and other data and
content for placement on the web at key milestones during the planning and design process.
The website will also be an important touchstone for project information and venue for
gathering comments from the public and stakeholders (through a project—specific email address
accessible bythe City's core team). Social media communications can also be a means for
notification and outreach with potential postings of meeting activities and workshop results on


Facebook, lnstagram, Twitter, and other outlets can provide opportunities to reach a broader
spectrum of community interests who may be interested in or following the Visioning and
planning process. We also often do live posting events, and participants can share their
perspectives and experiences in social media forums. We also can post videos, such as of the
live walking tours or stakeholder interviews.


Public Open House Series—Once a preferred direction for the land use and infrastructure plan
is determined and the area for design improvements is defined, our team willprepare
presentation materials and displays representing the project in draft form for public,
community, and stakeholder input prior to finalizing the 30 percent design plans. The open


house series could include multiple sessions over the course of one day — such as an afternoon
session and evening session (but also could include a morning coffee session or lunch time


session—we willwork with City staff to determine the best timing for stakeholders).


Other Creative Engagement Ideas. Our team has worked with many communities and each


public and stakeholder involvement plan is tailored to specific opportunities and interests in
these places. We have created and facilitated many creative engagement events, including
outdoor open houses, meet and greets at shopping areas and community locations, additional
focus group meetings if needed, virtual bulletin boards, traveling displays, online surveys


(including visual preference exercises) as needed to supplement workshop input. project


presence at special events and farmers markets, and a variety of other opportunities we can


explore with you. We will work closely with the City to determine the appropriate level of
activities and best methods for engagement. Another possibility would be to hold a special


event with guest speaker(s) addressing topics of interest to the community and related to the
subarea planning process. Our budget includes a management reserve contingency to cover


additional preparation and attendance for these special events —to be approved on a case by


case basis throughout the planning and design process.


Planning Commission and City Council Meetings There will be other more formal opportunities


to gather public comments and input at Planning Commission and City Councilbriefings, as well
as during the City Council decision—making process. For purposes of budgeting, we assume our


project lead willattend up to three Planning Commission meetings and three City Council


meetings during the planning and design process (in addition to advisory committee meetings,


which also may include members ofthe Planning Commission). Meeting attendance dates are


to be determined working closely with the City's core project team. Additional Planning


Commission and City Council meetings are assumed for the adoption process (see Subtask 4.4).


Public and Stakeholder Involvement Documentation, Summaries, and Analyses. At key


milestones in the planning and design process, we can prepare brief summaries of engagement


activities and results (assumes up to six summaries) to be posted online or emailed to the


advisory committee and key stakeholders. We also will prepare a detailed final report as an


3
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1.3


appendix to the subarea plan, along with an executive summary to be included in the


introductory section of the plan. The primary objective this reporting will be to document the


process of listening and what we heard and to describe how input has shaped project


outcomes.


Project kick—offmeetings and ongoing project management and coordination—the Consultant will set


up and facilitate a framework for ongoing project management, coordination, and communications,


which will include at a minimum monthly meetings and check—inswith the City's core team as well as


monthly project status reports. As part of the work of Task 1.0, the Consultant team will develop an


annotated outline ofthe contents of the Mill Creek Boulevard Subarea Plan for review by the City and
advisory committee.


Task 1.0 Deliverables
iv


)‘v


VV


Project work plan (scope, schedule, milestones and benchmarks, communication protocols, roles, and


responsibilities
Public and stakeholder engagement plan and participation strategy with a schedule for events and


communications activities
Project kick-off meetings with the City and our team (agendas and notes)


Ongoing coordination meetings with the City's core team (at least monthly) and monthly progress reports


Ongoing public and stakeholder engagement activities and products:


0 Project advisory committee——agendas and materials for up to 7 meetings


0 Project information sheets (3 editions)


0 Workshop Series 1—Visioning (materials and facilitation) for three—day series/approximately 12


sessions
o Workshop Series 2—Subarea Design Concepts and Scenarios (materials and facilitation) for three—day


series/approximately 12 sessions


0 Web—based outreach support (supplying materials and coordinating with staff)


o Public open house series (materials and facilitation) to include multiple sessions during one day


o Other engagement support as needed, drawing from the management reserve contingency


Briefings to Planning Commission (up to 3) and City Council (up to 3) throughout the planning and design


process
Public and stakeholder engagement summaries during the planning and design process (up to 6 including


summaries of each of the two workshop series and the open house series)


Final public and stakeholder engagement report and executive summary


Draft outline ofthe Mill Creek Boulevard Subarea Plan document


REVIEWAND ASSESS


2.1 The Consultant team will gather and analyze existing information and existing conditions in the subarea,


including an assessment of existing transportation and infrastructure systems and facilities. Past work by


others, such as the recently completed assessment of surface water infrastructure, will be important


foundational information for our evaluation of existing conditions. (We will build on this work, not re-


create it.) This subtask will include a review of:
0 Existing land use and zoning provisions within and immediately surrounding the subarea, including


relevant adopted plans and policies
0 Existing transportation conditions, as well as transportation improvement plans


I Existing conditions that make terminating the planned SWIFT Orange Line difficult as well as potential


opportunities associated with routing the Orange Line via MillCreek Boulevard and meetings with


4
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Community Transit to coordinate on possible routing and facilities, as well as funding strategies for
connectivity improvements
Potential right—of—wayacquisition needs


Existing conditions related to North Creek and North Creek Trail


Existing conditions related to Pond 6 and other detention facilities and needs for stormwater


management improvements
Existing utilities and other infrastructure in the subarea
Natural conditions related to streams, wetlands, and other features within and in proximity to the
subarea and stormwater management facilities
Arborist assessment of tree health (focused on trees along the boulevard)


Existing on—the—groundconditions


The review and analysis of existing conditions will be documented in an Existing Conditions Technical
Memorandum.


2.2 The Consultant will complete a market study to determine economically~viab|e land uses and zoning


scenarios. Leland Consulting Group (LCG)will lead this portion of the project scope, working closely with
Otak planners and designers. LCGwill assess market conditions in the corridor and Mill Creek market area


to inform the development of redevelopment concept alternatives and the relative financial feasibility of


those concepts. This information will help the City, potential future developers, and other stakeholders
assess the development potential for the corridor. Elements and outcomes of this assessment will
include:


MillCreek/SnohomishCounty demographic and economic information, including population and
household growth, household incomes, and demographic makeup ofthe population


Key existing information and context, such as regional commute and development patterns likely to


impact viable uses in the study area


Summary of national and regional development trends (e.g., effect of online shopping on retail


stores, aging population, potential market downturns, etc.) likely to affect development the study
area
identification of market areas for various land use types


Analysis of existing land uses and development patterns and how in—placedevelopment is likelyto


affect future development


Past, current, and near—futureattributes for commercial and residential development markets, such
as rents levels, occupancy, construction and absorption, and attributes of notable recent


developments
Owner—occupied residential market dynamics, including the pace of permitting and construction,


months of supply on the market, home values, successful styles and project amenities; rental


residential market dynamics, including pricing, vacancy, absorption, unit sizes, and amenities


A development program that identifies the types of development (housing, retail, office, lodging,
other) most likely to succeed in the corridor; comparison of return on investment; projected
absorption by land use; projected attributes of future development (e.g., height, FAR, density, site


sizes, parking ratios, amenities, and brand identity)


Recommendations for how future uses in the subarea could be more competitively positioned in the


market, i.e., the competitive differentiators that will make the development unique in the market


place and serve as a distinctive place within the City and region
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During this task, the Consultant (Otak and LCG)will conduct business and property owner interviews to


gather information from a broad cross~section of key stakeholders and the business and development
community. The goal is to elicit candid, direct commentary and build an environment that leads to trust


and collaboration from the start—and while this subtask is listed as part of Task 2.0, this work will
actually be an early effort in the process (timed with the visioning workshop series). This requires a
carefully executed approach to interviews that will ensure excellent turnout and positive results. The
interviews will identify key issues, opportunities, and barriers so that our team can focus our efforts and
solve the right problems. Categories of stakeholders that we expect to interview will include property


owners, business owners, developers, brokers, lenders, and community stakeholders such as residents
and neighborhood association representatives—all those who have a stake in a healthy, vibrant corridor.
The sensitive nature of some stakeholder positions sometimes requires that we conduct one~on—one


meetings. For example, certain property owners may simply not feel comfortable discussing strategic


information in small groups, yet their input can be essential to the success of the plan. One—on—one
meetings can sewe different purposes, such as to engage property owners who wish to keep their plans


more private; bringing opponents into the process allowing the opportunity to discuss and address their


concerns more directly; seeking additional input and expert advice; and securing early phase investments


or wins. We will work with the City core team to identify property owners and business representatives to


interview and methods for communication. Please note that these sessions and interviews can be
incorporated into the first visioning workshop series, but it is anticipated that additional discussions
(phone call interviews, etc.).


Economics and Financial Considerations will be critical to our assessment—in order to drive sustainable
economic development in the study area, we will:
0 Describe key employment sectors and industry clusters in the center, including the current amount of


employment and projected future growth rates. Types of current and future employment are


important because they influence the types of land uses and infrastructure that will be in demand.


For example, high levels of employment in retail, white collar/professional, healthcare, and


manufacturing sectors may drive the implementation of different types of zoning, infrastructure, and


amenities.
I Document demographic attributes likely to affect businesses site selection decisions, including


educational attainment and current employment types.


0 Map commute patterns to and from the study area using US Census data.
- Review and map current commercial real estate development demand in the center, City, and nearby


areas by reviewing office, retail, healthcare, and industrial development, including recent


construction, lease and vacancy rates, and other key metrics. The primary data source is the CoStar


commercial real estate data service.
- Recommend policies and programs intended to encourage economic development in the center,


which could include business recruitment, branding, industry sectors to be targeted, catalyst sites for


employment—generating land uses, transportation demand management, zoning modifications, or


infrastructure investments


Task 2.0 De/iverables
> Existing conditions assessment technical memorandum (draft; final to be integrated into subarea plan)


3*» Market and Economic Development Assessment and Recommendations Report identifying potential


redevelopment opportunities (gathering and documenting of input from business representatives and


property owners, information related to ROI with City Council, and other information will be part of this


report) (draft; final to be integrated into subarea plan and important note: updated recommendations


6


AGENDA ITEM #F.


Consultant Contract for Mill Creek Boulevard Land Use and Infrastructure... Page 82 of 171







Otak
//A


3.0


4.0


and related assessment willoccur once planning and design ofscenarios is completed-this will be an
iterative and integral process within our team)
For other public/community and stakeholder engagement activities to be held during this stage of work,
see Task 1.0


ENVISION AND ANALYZE
3.1


3.2


3.3


This stage of work will focus on visioning for the subarea and exploring and illustrating/visualizing
potential scenarios for redevelopment. The Consultant will work the City and community to develop a
draft vision statement and guiding principles for the subarea that eventually will become part ofthe
policy framework for the plan and gather input on these in the first community workshop series (see
Task 1.0).


The Consultant willdevelop preliminary concepts and ideas and share these in a second community


workshop series to gather input and ideas to inform potential redevelopment scenarios.


As an outcome of the second community workshop series, the Consultant will analyze specific


opportunities and challenges associated with the scenarios and evaluate them based on specific criteria
established with the City that tie to the vision and guiding principles developed for the subarea. As


discussed in our project understanding, our team brings experience and diverse skills that will ensure
the vision for the subarea is appropriately aspirational as well as realistic and implementable.


Task 3.0 Deliverables
Allofthe following will be integrated into a single technical memorandum as a compilation of Task 3.0 work
(draft; with final to be integrated into the subarea plan under Task 4.0)
)>


F
)‘v


‘/VVV


Vision statement and guiding principles for the subarea, evolving into a draft vision and policy framework
that addresses comprehensive planning parameters


Presentation materials to support the first community workshop series (see Task 10)


Illustrative and functional redevelopment scenarios--including plan view and 3D SketchUp view models,
reference imagery, cross—sections, and other sketches and diagrams that illustrate potential
redevelopment ideas and concepts


Identification and analysis of specific infrastructure and public improvement needs associated with the
redevelopment scenarios
Evaluation criteria tied to the vision statement and guiding principles
Presentation materials for second community workshop series (see Task 1.0)


Analysis ofopportunities and challenges, as well as potential environmental effects and evaluation ofthe
alternative scenarios according to the criteria to inform decision—making (ROI information for City


Council)


PLAN AND DESIGN


4.1


4.2


The culminating stage of work on the project will begin with facilitation of selection of a preferred


scenario(s) for the subarea plan and identifying the necessary framework of public improvements to


become of the focus of design. The Consultant will compile and develop the full subarea plan, as well as


recommendations for comprehensive plan and code amendments needed to support subarea plan
implementation. This process will engage the advisory committee, Planning Commission and City


Council, and that we also will gather public and stakeholder input via the open house series.


The Consultant will complete 30 percent design plans for public improvements associated with the


preferred redevelopment scenario and a supporting preliminary cost estimate. The 30 percent design


will be focused along the Mill Creek Boulevard corridor. In addition, a preliminary design memorandum
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4.3


4.4


will be prepared with recommendations for additional environmental analysis and permitting
compliance that might be needed as the project moves forward through implementation. The City has
stated that it would like to have sufficient information in the 30 percent design plans and
memorandum, as well as information related to the subarea plan to be able to prepare a SEPA checklist
and make a threshold determination(s) related to SEPA compliance. We understand that City staff will
prepare the SEPA checklist. Our team will provide information developed as part of this task and the
existing conditions review (natural resources conditions, tree assessment, etc.) to support the City's
work on the SEPA checklist.


The Consultant will prepare a detailed action plan that identifies potential catalyst sites and near«term


versus longer-term redevelopment opportunities (phasing), timelines, partnership opportunities, and
funding and financial strategies.


The Consultant willfinalize all documents above, as well as previous draft products from Tasks 1.0, 2.0,


and 3.0 into the final draft of the subarea land use and infrastructure plan. We will prepare
corresponding presentation materials for a public open house series to gather input on the draft plan.


Based on public/community input, as well as ongoing input from the City, we will finalize the plan and
support the formal adoption process. We assume time for preparing presentation materials and
attending up to two Planning Commission meetings and two City Council meetings as part of the formal
adoption process.


Task 4.0 Deliverables
The following information can be compiled in a binder or as separate documents as part of the final
deliverables for this project. The binder would include final products from Tasks 1.0, 2.0, 3.0 and 4.0.
\
r


‘rY Y v


Fulldraft subarea plan with recommendations for comprehensive plan and code amendments as


applicable
30 percent design plans for public improvements and supporting information, including a preliminary
cost estimate and a preliminary design memorandum with recommendations for additional
environmental and permitting compliance as needed
Incremental action strategy/action plan for the subarea (draft; final incorporated below)


Presentation materials for public open house series (see Task 1.0)


Support during formal adoption process (support to and facilitation of City Council discussion and


decision—making at Council meetings); assumes up to two additional Planning Commission meetings


and two additional City Council meetings—presentation materials and attendance by our PM and up to


one other team member (these Planning Commission and City Council meetings are in addition to those


listed under Task 1.0)


Project Schedule


The preliminary project schedule, attached, represents our approach to completing the four stages of work and


associated tasks and subtasks within the timeframe from April 2019 to April 2020. This approach is flexible, and we


look forward to working closely with City staff to confirm and refine the scope of work and schedule for completion.


AGENDA ITEM #F.


Consultant Contract for Mill Creek Boulevard Land Use and Infrastructure... Page 84 of 171







MILLCREEK BOULEVARD LANDuse AND INFRASTRUCTURE SUBAREA PLAN Attachment 2b Otak
Project Schedule J‘/A


2l]i9 2o2o


APRInowIJUll I JUL IAUGIsee IocrInovIoec JAN IFEBIMARIAPRTASKS


1.0 lNlTlATEANDCOMMUNICATE


ConsultantSelectionProcess,ScopeFinalization,IandContractAuthorization


1.1and1.2DevelopWorkPlanwith
BenchmarksandMilestonesandPublicand I
StakeholderEngagementProgram


1.3ProjectKick-OffwithClientTeam ?
1.3CoordinationMeetingswithCoreCityTeam ‘‘ t. ‘t ‘ ‘t t‘ * ‘i ‘r ‘ * t. ‘
1.2.2ProjectAdvisoryCommitteeMeetings * * * * * *
1.2.4,1.2.5,1.2.7Business,Government,Community, * 1 * 2 *3andOtherStakeholderWorkshops]EngagementEvents


1.2.6,1.2.8OngoingCommunityand
StakeholderEngagementActivities


1.2.9BriefingstoPlanningCommissionand
CityCouncil/FormalAdoptionProcess I - 2
2.0 REVIEWANDASSESS


2.1ReviewExistingLandUseandlnfrastructure—ConditionsandBackgroundInformation
I


2.2AssessMarketandEconomicConditionsand
IdentifyPotentialRedevelopmentOpportunities


1.2GatherandDocumentInputfromCommunity
andStakeholders -
3.0 ENVISIONANDANALYZE


3.1and3.2DevelopandIllustrateVisionand
PotentialScenariosfortheSuliarea


3.2AnalyzeOpportunitiesandChallengesand
GatherInputonScenarios


3.2and3.3AnalyzeandidentifyInfrastructure
improvementNeedsto SupportScenarios


3.1DevelopDraftPolicyFramewoiklorSubareaPlan


4.0 PLANANDDESIGN


4.1SelectPreferredScenarioandRe?ne;Con?nn
Frameworkfor30PercentDesignofPublic
Improvements


4.3 ActionPlan:IdentityNear—Tem1,Mid-
Tenn,and Long-TermStrategiesand
ActionsandImplementationSteps


4.2Complete3D%DesignofPublic
ImprovementsandCostEstimate


4.2AssessRegulatoryRequirementsandPrepare
PreliminaryDesignRecommendationsMemo


42, 4.3,4.4PrepareandPresentDraftSuharea
Plan,30%DesignPlans,andActionPlanforPublic
andStakeholderinput


4.4FinalizeSubareaPlan,SO"/zDesignPlans,
andActionPlanforAdoptionandSupport
AdoptionProcess


1 l?sioningWorkshopSeries 2 ScenariosWorkshopSeries 3 OpenHouseSeries
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Mill Creek Boulevard 
Land Use and Infrastructure 
Subarea Plan


April 9, 2019
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Otak Team Qualifications


1Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


• Integrated, Interdisciplinary Team


• Exceptional at Collaboration 


• Extensive Engagement Experience


• We Are PLACE Makers 


• We Get Things Built (from Vision to 
Reality)


• Deep Portfolio of Experience (Streets, 
Infrastructure, Public Places, Civic 
Campuses, Parks, Transit, TOD, Trails…)


• Funding and Financing Strategies to 
Support Implementation


• We Know and Love Mill Creek!
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Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Team Structure


2
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Project 


Approach


3Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


1.0 Initiate and 
Communicate


2.0 Review and 
Assess


3.0 Envision and 
Analyze


4.0 Plan and 
Design
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4Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Robust Plan for 
Stakeholder and 
Community 
Engagement


Project 


Approach
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Otak’s Relevant Experience


5Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


A Community and Stakeholder Involvement 


Program Tailored to Mill Creek and the Subarea


Diversity of Tools in 
OurToolbox:


• Design dialogue workshop 
series


• Visual preference surveys 


• Walking tours


• Focus and stakeholder 
groups


• Businesses and 
development interests


• Agency partners


• Advisory committees


• Outdoor open houses


• Virtual bulletin boards


• Meet and greets


• Web-based engagement 
and outreach


• Next generation activities


• Presentations to Councils, 
Boards, and Commissions


Engagement
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Otak’s Relevant Experience


6Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Engagement


Interactive Workshops—Planning and Designing 


WITH the Community
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Otak’s Relevant Experience


7Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Engagement


Helping Communities Envision Possibilities
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Otak’s Relevant Experience


8Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Engagement


Fun, Meaningful, and Memorable Activities!
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Otak’s Relevant Experience


9Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


PLACE Making Results—From Vision to Reality 


Main Avenue & Downtown Commons
Twin Falls, Idaho
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Otak’s Relevant Experience


10Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


11Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


12Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


13Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


14Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


15Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


16Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


17Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


18Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


19Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


20Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


A
G


EN
D


A ITEM
 #F.


C
onsultant C


ontract for M
ill C


reek Boulevard Land U
se and Infrastructure...


Page 107 of 171







Otak’s Relevant Experience


21Mill Creek Boulevard Land Use and Infrastructure Subarea Plan
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Otak’s Relevant Experience


22Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Other Projects: Green Streets and Trails
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Otak’s Relevant Experience


23Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Other Projects: Swift Bus Rapid Transit
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Otak’s Relevant Experience


24Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Other Projects: Co-Located Parks and 


Stormwater Systems
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Otak’s Relevant Experience


25Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Other Projects: Mixed Use and 


Transit Oriented Development
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Otak’s Relevant Experience


26Mill Creek Boulevard Land Use and Infrastructure Subarea Plan


Other Projects: Civic Campuses and 


Festival Streets
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CITY OF


Agenda Item Lb
WA S H I N G T O N Meeting Date: April 9, 2019


CITY COUNCIL AGENDA SUMMARY
City of Mill Creek, Washington


AGENDA ITEM: STUDY SESSION REGARDING DOBSON-REMILLARD-COOK
PROPERTIES VISION MEETING


PROPOSEDMOTION:


None at this time — For discussion purposes only.


KEY FACTS AND INFORMATION SUMMARY:


In 2004, the City of Mill Creek purchased several properties (known as the Dobson, Remillard,
and Cook properties) next to what is now the Mill Creek Sports Park, which was purchased in
2001 (See Attachment 1). The purpose of the purchases was to provide for additional active park
and recreational amenities and potentially a site for a public works facility/storage yard. Several
planning sessions have been held since the purchases occurred related to the desired uses for the
properties. Initial ideas from these sessions included additional soccer fields, baseball/softball
?elds, community center, Boys & Girls Club, library, and a location for a public work facility
(Cook Property).


Parks and recreational facilities can be developed with the following approaches:


1) Traditional government funding and development — Local government plans, designs,
funds, and builds the project (usually via public bid).


2) Public—NonPro?t Partnership — Local government partners with non—prof1tagency to


build and/or operate recreational facility.
3) Public-Private Partnership — Local government partners with private sector to operate


recreational facility or contribute/build some portion of the facility in exchange for
private revenue producing use (likely non recreational).


Included in the City’s 2019-2020 Budget are funds ($50,000) for a development feasibility study
and/or planning process for the Dobson-Remillardproperties. It was anticipated that a study or
planning process will evaluate potential and desired land uses to advance the City’s tourism and
economic development interests.


In preparation for the Study Session with Council, the Interim City Manager held some advance
or preliminary discussions with the Executive Directors of the Sno-King Amateur Hockey
Association, the Boys & Girls Club of Snohomish County, the YMCA of Snohomish County,
and the Mill Creek Little League. The purpose of these early discussions was to determine the
level of interest, opportunities and challenges with developing recreational facilities.
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City Council Agenda Summary
Page 2


The purpose of the Study Session is to initiate and identify some potential visions and big ideas
that will start to shape how the Council may move forward with ful?lling the City’s tourism and
recreational goals. Additional discussions among and between the City Council, the new City
Manager, and community are expected as a plan is developed.


CITY MANAGER RECOMMENDATION:


Participate in the Study Session and provide ideas.


ATTACHMENTS:


Aerial photo showing the Mill Creek Sports Park, Dobson, Remillard, and Cook properties.


Respectfully Submitted:


/¢g%
Robert S. Stowe
Interim City Manager
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Parks Vision Meeting


April 9, 2019
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Parks Vision Meeting 3
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4Parks Vision Meeting
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5


• Expansion of Sports Park 


• Baseball/Softball


• Soccer 


• Community Center


• Boys & Girls Club


• Library


• Public Works Facility/Yard (Cook Property)


Vision – Past Ideas


Parks Vision Meeting
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6


Multi-Use Facility 


• Hockey


• Baseball/softball/fields/batting cages


• Lacrosse


• Soccer


• Basketball


• Classroom


• Restaurants/cafes


Vision - Additional Ideas


Parks Vision Meeting
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11


• Traditional


• Public Partnerships


• Public-Private


Approaches


Parks Vision Meeting
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12Parks Vision Meeting


A
G


EN
D


A ITEM
 #G


.


D
obson-R


em
illard-C


ook Properties Vision M
eeting (Bob Stow


e, Interim
 C


ity...
Page 128 of 171



https://www.google.com/imgres?imgurl=https://assets.classy.org/3470364/5e9a7428-f49c-11e6-b2e1-0ef29dd210a6.jpg&imgrefurl=https://www.classy.org/campaign/2017-boys-and-girls-clubs-of-snohomish-county-campaign-for-kids/c119937&docid=topbTRNuXHWj3M&tbnid=Z2T6xLK1zA3iGM:&vet=10ahUKEwjnkYjOp7zhAhWHHDQIHVupAzwQMwhAKAIwAg..i&w=1774&h=436&bih=597&biw=1024&q=Boys and girls club of snohomish county&ved=0ahUKEwjnkYjOp7zhAhWHHDQIHVupAzwQMwhAKAIwAg&iact=mrc&uact=8





What’s Your Vision 
& Next Steps


Vision Ideas?


Possible Next Steps: 


P$50k budgeted for 


Feasibility 
Study/Planning 
Process


Could include some 
basic illustrations of 
desired uses, public 
engagement, and 
strategies to achieve.
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Bob Stowe
Interim City Manager


(425) 921-5724


citymanager@cityofmillcreek.com


www.cityofmillcreek.com


Thank you.


14Parks Vision Meeting
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Millffiieek
W A S H I N G T O N


Date: April 9. 2019


A/P Check Batches
Dated Check Numbers Amount
03/14/2019 ACH-Union 76 F1eet—Feb $4,455.46
03/15/2019 59975-60053 $1,360,463.81
03/25/2019 ACH Debt-Dept of Rev—Sa1esTax $1,043.26
03/29/2019 60054-60117 $492,449.64


Total $1,858,412.17


Voided Checks
Numbers Explanation
60075 Incorrect Vendor


CLAIMS APPROVAL


We, the undersigned Finance/Audit Committee of the City of Mill Creek, recommend approval of check
numbers 59975 through 60117, and ACH in the amount of$1.858.412.17.


We recommend approval of the above stated amount with the following exceptions:


rl?daz
Councilmember Fi 1:Director


Councilrnember Interim City Manager


F'\DATA\D(ECUTl VE\W1‘\l’0R MS\F|N\Voucher Approval Ldoc
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RplBa1chSumViewFo1'm Page i of l


— Report Date: 03/13/2019


City of Mill Creek Report Time: 09:54:28 AM


Batch Summary Report by ID Number


Company Name: City of Mill01 Effective Date: —
ACH ID: 2911225895 Batch Sequence: 1


Application Name: CCD Payments and Collections Database Name: 76


Batch Status: Released Created By: SANKO'|'|'KE


Released By: SANKO‘l'l‘KE


Name ID Amount D/C Bank ID Account # E Trace #_ __ _
T T T 99 T


°2°"°°' T’’ 1059153
C 071000288 4539508 C


Total Amount in Batch Total Count in Batch


Debits $0.00 0


Credits $4‘455.46 1


Prenotes $0.00 0


Grand Total Amount Grand Total Count


Debits $0.00 0


Credits $4,455.46 1


Prenotes $0.00 0


https://cpo-ach.bankolhmerica.c0m/wcmpr/rptbatchsumviewform.jsp?source=BATCHSU... 3/13/2019
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My DOR Page 1 ofl


Business Licensing and Taxes « My DOR Services


Retu rn Payment Welcome, Sandra Kottke Settings Help Log Out


g Home Select Tax Account Manage Payments and Returns — /
Feb-28-2019 Return Payment


* Return Payment éj Applles To History


ITY F MILLCREEK _ .§W5g>8_m1 Feb 28 2019 1,043.26 Source —
Excise Tax Posted : Mar-25-2019__ j ’


- ’


Contact Us View Support ID W‘-"-*‘ ‘IV
securegccess
Washington».


Dqnnmem ol 6Revenue
Waslungton State


Awess olher Stale Agencies


mu Fnvaw | Acccss Agreement


1: ms w.-snmgxanSm: DecanmenlavRevenue
am as licensars
All ngms reserved


Working together to fund Washington's future


https://secure.dor.wa.gov/atlaseservices/w1p/_/ 3/28/2019
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Accounts Payable
Checks by Date - Detail by Check Date


User: Jodieg
Printed: 4/4/2019 11:57 AM CITY. IV


W A S H 1N G T O N


Check No Vendor No Vendor Name Check Date Void Cheeks Cheek Amount


Invoice No Description Reference


59975 911SUPPL 911 Supply Inc 03/15/2019
69294 2 Patch Install & Alter, 3 Here's Stripe - B. Thor: 62.38


69742 2 Police Panels for Jackets for Eastman & Elwin 21.98


70760 1 pr. Pants - T. Hughes 112.60


70768 2 Of?eer Badges - T. Eikenberry 284.83


71253 2 Gold Hal Straps for Eastman & N. Lewis 2200


Total for Check Number 59975: 0.00 503.79


59976 ADPLLC ADP, LLC 03/15/2019
5307118725 ADP - Payroll Services Workforce Now 02/15 477.85


530870394 Payroll Process Chgs - Y/E W-2's 698.70


531636825 ADP - Payroll Services Workforce Now 02/28 482.00


Total for Check Number 59976: 0.00 1,658.55


59977 AFSCMEI AFSCME Local 1811-M 03/15/2019
February Union Dues - AFCSME ~ Feb 1,184.30


Total for Check Number 59977: 0.00 1,184.30


59978 ALEXPRCO Alexander Printing Company Inc 03/15/2019
59166 5.000#10 Window Envelopes w/Logo 535.44


Total for Check Number 59978: 0.00 535.44


59979 ALLIEDBW Allied Body Works lne 03/15/2019
61075 Sunder Repair « Shaft Assy. 332.13


Total for Check Number 59979: 0.00 332.13


59980 INTEGRA Allstream 03/15/2019
15950944 T-1 Monthly Charges — March 645.66


Total for Check Number 59980: 0.00 645.66


59981 AMTESTIN Am Test, Inc 03/15/2019
109209 5 Fecal Coliform Analysis 125.00


Total for Check Number 59981: 0.00 125.00


59982 AMAZON Amazon Capital Services 03/15/2019


1CX4-WTGD-IFQW LC Io LC Fiber Patch Cable & 100 Pk. Cato End 23.23


ICX4-VVTSD-(wLTC 1 - 1000 Ft. Spool Solid Cato Cable 140.59


1.10M-F7GH-PNXF 1 - 1000 Ft. Spool Stranded Cato Cable 115.61


1MT9-LGQN»3XX6 1 Case - 16 Boxes Kleenex Tissues 28.69


Total for Check Number 59982: 0.00 308.12


59983 AWC1 Association ofWA Cities 03/15/2019
21860 Elected Officials Essentials 2018 Webinar Series 125.00


AP Checks by Date - Detail by Check Date (4/4/2019 11:57 AM) Page 1
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Check No Vendor No Vendor Name Check Date Void Checks Check Amount


Invoice No Description Reference


Total for Check Number 59983: 0.00 125.00


59984 BENEAD Bene?t AdministrationCo, LLC 03/15/2019
R19025l4 Section 125 Flexible Bene?ts Plan - Feb 151.70


Total for Check Number 59984: 0.00 151.70


59985 BRAUNB Beth Braun 03/15/2019
2019-0308 Consulting Services - March 6-8, 2019 360.00


Total for Check Number 59985: 0.00 360.00


59986 BRUCEDEE Bruce Dees & AssociatesLLC 03/15/2019
6162 MCSP Lighting & Turf ImprovementProj 11,528.00


6176 MCSP Lighting & Turf Improvement Proj 9,200.12


Total for Check Number 59986: 0.00 20,728.12


59987 BLDGS&G Builder's SandAnd Gravel 03/15/2019
330416 12CubicYds. Sand - Snow Event 549.80


331078 36 Cubic Yds. Sand - Snow Event 1,649.38


Total for Check Number 59987: 0.00 2,199.18


59988 BANKCR24 BusinessCard 03/15/2019
1 Preparing for Annual Financial Reporting - Laue 125.00


IA Preparingfor Annual Financial Reporting - Kottl 125.00


2 Purchasingand Public Works ContractingTrain - 125300


2A Purchasingand Public Works Contracting - Gum 125.00


2B Purchasingand Public Works Contracting - Volk 125.00


Total for CheckNumber 59988: 0.00 625.00


59989 CDW CDW Government 03/15/2019
RJR3453 Renewalof ExistingAdobe Licenses for Comrn.. 2,344.29


RJR3534 AdobePhotoshop CC for Teams - Team Licensir 432.72


Total for Check Number 59989: 0.00 2,777.01


59990 CHIEFSU Chief/LawEnforcement Supply 03/15/2019
162153 3 High Lumen Stinger LED 403.50


1621533
'


Use Tax-3 High Lumen Stinger LED -38.01


Total for Check Number 59990: 0.00 365.49


59991 CINTASA Cintas Corporation 03/15/2019
4017530204 Floor Mat Service 03/01 96.19


’


40l7530204A Floor Mat Service 03/01 56.03


Total for Check Number 59991: 0.00 152.22


59992 CIEDMOND City of Edmonds 03/15/2019
RGG-190024 Domestic Wolence Coordinator - March 1,176.72


Total for Check Number 59992: 0.00 1,176.72


59993 CITYEVE City of Everett 03/15/2019
119001043 Share of Training Costs - InterlocalAgreement 2 800.00


Total for Check Number 59993: 0.00 800.00


59994 CRIMJTC Criminal Justice Training Commission 03/15/2019


AP Checksby Date - Detail by Check Date (4/4/2019 11:57AM) Page 2
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Check No Vendor No Vendor Name Check Date Void Checks Check Amount


Invoice No , Description Reference


201132019 Pre-SupervisorTraining T. Kidwell 01/28 - 02/0 200.00


201132140 InterviewTechniques - T. Eikenberry02/26 - 02; 75.00


Total for CheckNumber 59994: 0.00 275.00


59995 DAYWIRE Day Wireless Systems (03) 03/15/2019
482879 806 - 896 Mhz Unity 1/4 Antenna & Brass Mour 39.45


483095 Trunion Hardware Kit, MotorcycleHeadset Cabl 239.27


Total for CheckNumber 59995: 0.00 278.72


59996 DWAYNLNS Dwayne Lane 03/15/2019
6245896/2 Staff Van - Car #1 Diagnose Electrical/BrakeCo


' 408.09


Total for Check Number 59996: 0.00 408.09


59997 ENVIRTCH Envirotech Services Inc 03/15/2019
CD20l910069 Calcium Chloride - Road De-Icer 7,373.45


Total for Check Number 59997: 0.00 7,373.45


59998 FELDMAJ Feldman & Lee, P.S. 03/15/2019
February Public Defender Contract - Flat Fee - Feb 9,000.00


Total for Check Number59998: 0.00 9,000.00


59999 FIELDTRF FieldTurf USA, Inc 03/15/2019
Payment 1 MCSP Turf & Lighting.-Progress Payment #1 72,133.78‘


Total for Check Number 59999: 0.00 72,133.78


60000 FONGJ Jeffrey Fong 03/15/2019
6968 Photography- Digital Basic - Winter2019 #696! 392.00


Total for Check Number 60000: 0.00 392.00


60001 FOUTCHB Bart Foutch 03/15/2019
REIMBMEAL Meal Reimb. Police LeadershipW. Pt. Model01 27.00


Total for Check Number 60001: 0.00 27.00


60002 GILBERTD Denise Gilbertson 03/15/2019
I


WELLNESS WellnessLunch Supplies03/06 - 10,000 Step Cl‘ 44.42


Total for Check Number 60002: 0.00 44.42


60003 GRYOSBRN Gray & Osborne Inc 03/15/2019
11 Prof Serv. 35thAve Recon CM & Insp 01/06 - 02 84,913.32


Total for Check Number 60003: 0.00 84,913.32


60004 KCDA KCDA Purchasing Cooperative 03/15/2019
300368397 Passport Supplies - Pens, Small Env, Paper Clips 46.80
300368397/X General Office Supplies 140.12


Total for Check NumberV60004: 0.00 186.92


60005 Keeney Keeney's O?ice Supply, Inc. 03/15/2019
105286-0 4 Task Chairs w/Arm Rests - PD 2,484.09


Total for Check Number 60005: 0.00 2,484.09


60006 KETCHMFG Ketchum Mfg Co., Inc. 03/15/2019
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148817 200 - #164 Heart Stainless Animal Licenses 152.71


Total for Check Number 60006: 0.00 152.71


60007 KPFFCON KPFF Consulting Engineers 03/15/2019
192904 Prof. Svcs - 35th Ave. Recon. 01/27 - 02/23 17,287.30 ‘


253856 Prof. Svcs - 35thAve. Recon. 01/01 - 01/25 1,314.26


Total for Check Number 60007: 0.00 18,601.56


60008 MONSIDO Monsido, Inc. 03/15/2019
[NV-17320 Compliance& Collaboration2k, 4/1/19 - 3/31/21 2,169.00


Total for Check Number 60008: 0.00 2,169.00


60009 OMWATT Ogden Murphy Wallace Attorneys 03/15/2019
821779 Prof. Legal Services- Council - Jan 3,315.00


821780 Prof. Legal Services - CED - Jan 11,970.00


821781 Prof. Legal Services - Engr (35th Ave Recon) - .1. 1,248.00


~ 821782 Prof. Legal Services - Exec - Jan 1,372.50


821783 Prof. Legal Services - Finance - Jan 260.00


821784 Prof. Legal Services - I-IRLEOFF Board-Jan 5,640.00


821785 Prof. Legal Services - Martin Suit - Jan 716.20


821786 Prof. Legal Services - Police - Jan 1,107.50


821787 Prof. Legal Services - City Clerk - Jan 1,564.00


Total for Check Number 60009: 0.00 27,193.20


60010 OREILLY O'Reilly Automotive Inc 03/15/2019
2986-195632 1 Air Coupler, 1 Pick-up Magnet - Shop 12.98


2986-1961332 1 Wiper Blade - PW5 19.42


2986497003 1RVAntifreeze - PW5 6.61


2986-197361 1 External Door Handle- PW5 44.27


2986-198736 Lubricant - Vehicle Maintenance Supplies 4.40


2986-198848 Shop Supplies 33.09


Total for Check Number 60010: 0.00 120.77


6001l PACTOP Paci?c Topsoils, Inc. 03/15/2019
l-Tl079077 Bark Medium Grade - MCSP 110.40


1-T1079549 Storm Debris Streets 31.50


1-Tl079557 Storm Debris Streets 63.00


Total for Check Number 60011: 0.00 204.90


60012 PAKOR Pakor Inc 03/15/2019
8034520 2 Cases - PassportFilm 628.89


Total for Check Number 60012; 0.00 628.89


60013 STCRIMES Pat McCarthy Productions Inc 03/15/2019
26606 Street Crimes Seminar- B. Thompson 6/10 - 6/1 349.00


Total for Check Number 60013: 0.00 349.00


60014 PAWSAFT Paws Afoot 03/15/2019
6926 Dog Obcd - Pubby ABC's - Winter 2019 - #6921 218.40


6929 Dog Obed - Basic Training for Dogs Winter 201! 385.00


Total for Check Number 60014: 0.00 603.40


60015 PITNEYB Pitney Bowes Global Financial Services 03/15/2019
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3308292069 Lease Postage Machine, Meter & Scale 12/30 - C 468.51


Total for Check Number 60015: 0.00 468.51


60016 PLANTSCP Plantscapes Horticultural Services . 03/15/2019
47848E Landscape Maint - Off Season Work — Feb 110.40


47848E1 LandscapeMaint - CHS/PublicLibrary - Feb 193.62


47848E2 LandscapeMaint - Parks - Feb 2,522.20


47848E3 Landscape Maint - CHN - Feb 43.65


47848E4 Landscape Maint - R/W Medians/SR 527/lnterio 2,602.03


Total for Check Number 60016: 0.00 5,471.90


60017 PLATT Platt Electric Supply, Inc 03/15/2019
U504546 CHS - Light Bulbs 145.03


Total for Check Number 60017: 0.00 145.03


60018 POSTNET PostNet 03/15/2019
02212019 22 2019 - 2020 Biennial Budget Books 1,783.96


Total for Check Number 60018: 0.00 1,783.96


60019 PRYTHSP Protect Youth Sports 03/15/2019
681699 Background Checks - Recreation Instructor 8.95


Total for Check Number 60019: 0.00 8.95


60020 SNOCPUD PUD No. 1 of Snohomish County 03/15/2019
200743599 Street Lights - 189 Lights - 200W O2/01- 02/28 1,736.91


200797223 3401 148thSt. SE 01/23 - 02/20 161.25


201345386 2501 147thPl SE 01/19 - 02/21 56.60


201663515 14600 l6thiAveSE O2/02 - 03/05 25.40


201669280 16110 1/2 29th Dr. SE 01/26 - 02/26 44.38


201781135 2701 155th St. SE 01/31 - 02/27 98.86


201898053 1700 Mill Creek Rd. 01/24 - 02/22 84.05


202570776 Street Lights - 87 Lights - 250W 02/01 - 02/28 942.21


202624391 Street Lights - 841 Lights - 100W02/O1- 02/28 6,021.56


202767935 Street Lights - 21 Lights - 400W 02/01 - 02/28 312.90


202909941 Street Lights - 6 Lights 150W02/01 - 02/28 28.98


202926333 Hill Side Park 01/29 - 02/27 16.20


203028121 4560 SAC 02/02 - 03/05 62.37


203251632 15510 Village Green Dr. 01/31 - 02/27 15.12


204717524 StreetLights - 8 Lights - 200W 02/01 - 02/28 ~ 47.68


204717532 Street Lights - 38 Lights - 250W 02/01 - 02/28 285.38


204717540 Street Lights - 39 Lights - 400W 02/01 - 02/28 441.48


205087232 Street Lights - 17Lights 100W02/01 - 02/28 52.87


20529210 Street Lights - 386 Lights - 100W02/01 - 02/28 1,389.60


205495328 Street Lights - 49 Lights - 20W 02/01 - 02/28 17.15


-220317390 Street Lights - 1 Light 240W 02/01 - 02/28 7.94


220612410 1560122nd CT SE 01/31 - 02/26 19.85


220763510 1333244th Ave. SE 02/02 - 03/04 51.88


221293111 Street Lights - 1 Light - 160W 02/01 - 02/28 5.18


Total for Check Number 60020: 0.00 11,925.80


60021 PVPCOMM PVP Communications 03/15/2019 .


12523 Wireless Motor Kit 843.49


Total for Check Number 60021: 0.00 848.49


60022 RAMERJ Jon Ramer 03/ 15/2019.
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Check No


60023


60024


60025


60026


60027


60028


60029


60030


60031


Void Checks


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


Check Amount


2,000.00


2,000.00


500.00


500.00


140.00


140.00


4,246.66


244.53
2,640.77


7,131.96


7.60
7.60
7.60


66.05


7.60


7.60
7.60


22.30


7.60
65.05
63.05


269.65


273.72


-10.92


262.80


982,686.25


982,686.25


19,690.67


19,690.67


7,229.81


7,2'29.s1


155.93


144.71


300.64


Vendor No Vendor Name Check Date


Invoice No Description Reference


2019-03 Consulting Services for Memorial Day Parade


Total for Check Number 60022:


REYNLDST Todd Reynolds 03/15/2019
130574 PhotographicServices for Marketing


Total for CheckNumber 60023:


RKSOLID Rock Solid Learning LLC 03/15/2019
6921 Gems and Geodes - 03/02 - #6921


Total for Check Number 60024:


SANDIEPE San Diego Police EquipmentCo. 03/15/2019
636530 22 Cases Ammo - PD


636531 1Cs - Ammo - 223 REM 62GR Bended So? Pt.


636589 10Cases - 40 S&W 180GR


Total for Check Number 60025:


SILVERL Silverlake Water District 03/15/2019
17679-27345 15429 1/2 Bothell Everett Hwy 02/01 - 02/28


17684-27596A 15429 Bothell Way - lrrig


24079-27593 HillsideIrrig 01/01-01/3 I


32141-27633 13903N Creek Dr O2/01-02/28


35995-27914 SR-527 1rrig.O1/01 - 01/31


35996-27914 14600SR 527 - Irrig 01/01 - 01/31


35997-27914 13800N SR 527 - lrrig 01/01 - 01/31


36365-27593A Dumas Rd lrrig 02/01-02/28


37680-27914 0 33rd Dr & NorthpointeCircle - lrrig 01/01 - 01


40191-27914 1331545th Ave SE - Restroom 01/01 - 01/31


40191-27914A 1331545th Ave SE-Restroom 02/01-02/28


Total for Check Number 60026:


SMARSH Smarsh Inc 03/15/2019
1NV00472390 Text Archiving Platform - VerizonMo. 02/01 - 0


1NV00472390A Use Tax - Text Archiving Platfonn - Verizon Mo


Total for Check Number 60027:


SCFIRDS Sno County Fire District #7 03/ 15/2019
MC-19-01 Firc Intcr1ocalAgreemcnt - 1stQtr 7


Total for Check Number 60028:


SNOCOM Snohomish County 911 03/15/2019
1244 Dispatch Service - March


Total for Check Number 60029:


SNOCOC Snohomish County Corrections 03/ 15/2019
2019-4875 Jail Service Fees - Jan


Total for Check Number 60030:


SNOCOPW Snohomish County Public Works 03/15/2019
1000495497 RR7S22 - Dumas Rd/Park Rd - Jan


lO00495497A RR7554 164th SE/9th SE - Jan


Total for Check Number 60031:
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60032 SNDPUBIN Sound Publishing Inc 03/ 15/2019
EDH846892 Notice - City Application - 2 Portable Clasrooms 58.48


EDH846893 City Applications - Add 3 Portable Classrooms J 56.76


Total for Check Number 60032: 0.00 115.24


60033 SDISTCRT South District Court 03/15/2019
100486470 ElectronicMonitoring - Nov 245.00


Total for Check Number 60033: 0.00 245.00


60034 STAND Standard Ins. Company RA 03/15/2019
600156-0001 Life, AD&D & LTD Prem - MEBT - ER - Marci 3,838.31


Total for Check Number 60034: 0.00 3,838.31


60035 STAND2 Standard Ins. Company RA 03/15/2019
600156-0002 Survivor Prem - MEBT - ER Paid - March 2,018.56


Total for Check Number 60035: 0.00 2,018.56


60036 STAPLEAD Staples Advantage 03/15/2019
70107960LA Office Supplies - Finance 8.27


70107960LA1 Office Supplies - Evidence 123.86


70107960LA2 Office Supplies - Patrol 161.42


70107960LA3 Office Supplies - Copy Paper 437.19


Total for Check Number 60036: 0.00 730.74


60037 STARDMSV Stardom Services Inc 03/15/2019
012205-IN FebruaryServices - Janitorial CHS 1,184.13


012205-IN1 February Services - JanitorialCHN 995.00


Total for Check Number 60037: 0.00 2,179.13


60038 STERICYC Stericycle Inc 03/15/2019
3004604527 BiomedicalWaste Services- Monthly Fee 10.36


Total for Check Number 60038: 0.00 10.36


60039 THORBARIV Thorson Barnett & McDonald, P.C. 03/15/2019
81435 Prof. Services - 02/01 - 02/28 272.00


Total for Check Number 60039: 0.00 272.00


60040 TRANSUN Trans Union LLC 03/15/2019
02909352 Basic Service Monthly Fee - Credit Checks 0l/2- 55.20


Total for Check Number 60040: 0.00 55.20


60041 TRANOUTS TranscriptionOutsourcing, LLC 03/ 15/2019
6614 Law EnforcementTranscription - 2018-18728 129.17


6629 Law Enforcement Transcription - Mack 012819 132.13


Total for Check Number 60041: 0.00 261.30


60042 TLOLLC TransUnion Risk and Alternative 03/15/2019
839489 Background/Identity Investigations - Feb 55.20


Total for Check Number 60042: 0.00 55.20


60043 UPS United Parcel Service 03/15/2019
00009X801489 UPS Chgs - Send to Altronix - Key Cards C1-IS 28.14
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60044


60045


60046


60047


60048


60049


60050


60051


60052


60053


UNWAYSNC
March


UULC
9020186


9020186A


VERIZON
9824570092


WAALARM
452680
454806


WASTPAT
119005902


WSUCONF
37906516


WAVEDIV
08003840


WHPACIFI
lN70874W


YBAS1-IIRT
30231
3023lA
30450


30450A


30552


30S52A


ZAC&THO1\
19-MCR0002


Vendor Name Check Date


Description Reference


Total for Check Number 60043:


United Way of Snohomish County 03/15/2019
United Way EE for March 2019


Total for Check Number 60044:


Utilities UndergroundLocation Center 03/15/2019
On Call LocationServices - 58 Loeates


On Call Location Services- 58 Locates


Total for Check Number 60045:


Verizon Wireless 03/15/2019
Access & Usage Chgs 01/21 - 02/20 - City Cell 1


Total for Check Number 60046:


Washington Alarm 03/15/2019
Service Call l2/31 CHN


Service Call 0|/28 Library


Total for Check Number 60047:


Washington State Patrol 03/15/2019
BackgroundChecks - Feb.


Total for Check Number 60048:


WashingtonState University ConferenceM 03/15/2019
2019 Paci?c NW Clerks lnstitutc - G. P?ster 6/2


Total for Check Number 60049:


WaveDivision Holdings, LLC 03/15/2019
Fiber Lease - 15728Main St. - To 3000 Rockefe


Total for Check Number 60050:


WHPaei?c, Inc 03/15/2019
Prof Svc. SeattleHill Rd. PreservationProj. Thn


Total for Check Number 60051:


YBA Shirts 03/15/2019
775 Navy/White Reversible Jersey - BB Progran


Use Tax 775 Navy/White ReversibleJersey - BB


36 - Navy/White ReversibleJerseys - BB Progra


Use Tax 36 - Navylwhite Reversible Jerseys - B


811 Navy/White Reversible Jersey - BB Progran


Use Tax-811 Navy/White Reversible Jersey - BB


Total for Check Number 60052:


Zaehor & Thomas, Inc., P.S. 03/15/2019
Monthly Prosecution Legal Retainer - Feb.


Total for Check Number 60053:


Total for 3/ 15/2019:


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


28.14


206.00


206.00


37.41


37.41


74.82


2,038.94


2,038.94


192.68
241.50


434.18


53.00


53.00


1,150.00


1,150.00


629.28


629.28


20,637.09


20,637.09


8,983.80
-846.30


417.31
-39.31


4,700.56


-442.81


12,773.25


9,500.00


9,500.00


1,360,463.81
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60054 911SUPPL 911 Supply Inc 03/29/2019
71342 CP Polo Shin/Pants/Belt - Sally Dagna 229.86


71685 Soft Carry Case (4) 271.79


72021 Credit - Returned Duty Belt - Sally Dagna -65.99


Total for CheckNumber 60054: 0.00 435.66


60055 AMAZON Amazon Capital Services 03/29/2019


1Q41-WWPW-TTNK1 Ream Hammennill Card Stock - Certi?cates 19.51


IYM9-JVLN-6PK7 2 Audio Cables - TroubleshootAudio Problems i 14.98


Total for Check Number 60055: 0.00 34.49


60056 SCCFOA Snohomish County Clerks And Finance 011 03/29/2019
SCCFOA Dues 2019 SCCFOA Dues-P Lauerman 25.00


SCCFOA Duesa 2019 SCCFOA Dues-J Gunderson 25.00


SCCFOA Ducsb 2019 SCCFOA Dues-G Pfister 25.00


Total for Check Number 60056: 0.00 75.00


60057 AVTECH Avtech So?ware Inc 03/29/2019
2019030604 Use Tax -Temp Sensors for Evid Re?'ig/Freez. S- -118.26


20l9030604A Temp Sensors for Evid Refrig/Freez, Serv Room 266.12


20190306043 Temp Sensors for Evid Refrig/Freez, Serv Room 989.24


Total for Check Number 60057: 0.00 1,137.10


60058 BANKCARE Bank of America 03/29/2019
1 FirstAid Supplies 19.70


10 Stall Mat Rubber 52.41


11 Lodging -PD LeadershipW. Point Model- B. Fc 381.04


12 Collective Barg & Arbitration Conf - C. Eikcnbc 350.00


13 Dennoseent Pyo Spot Dog - Bagira 44.16


14 Let It Go Event Prizes - Wellness Event 13.98


15 Let It Go Event Prizes - Wellness Event 36.32


16 Toll Charges - Car #38 6.50


17 Wellness Committee - St. Patrick's Day Breakfas 26.50


18 Supplies - 10,000Step Challenge Lunch - Wcllnu 35.71


19 MyBui|ding Pemiit.com - Monthly Fee 59.95


2 SWAT Jacket, Pant, Gloves, T-Shirt 756.16


3 FirstAid Supplies - Patrol '
37.36


4 32-25' Smart Cartridges, 90-15 Smart "Training" 4,919.42


5 First Aid Supplies - Patrol 114.49


6 ACCIS Spring Conference- JamcssBusch-.4/15 425.00


7 APC Backup Battery Replacement 43.04


8 Nutramax Dasuquin - Bagira 85.00


9 Lodging - S. Connor - PD Leadership - W. Pt. M 448.50


Total for Check Number 60058: 0.00 7,855.24


60059 BANKCRI6 Bank of America 03/29/2019
1 Parking for Right-of-Way Training 2/6/19 - T. R: 6.00


2 APA Membership/WA Chapter S. Ringstad 95.00


3 Dept. Retreat - 2019/20 Work Program - T. Rog: 24.05


Total for Check Number 60059: 0.00 125.05


60060 BENEAD Bene?t AdministrationCo, LLC 03/29/2019
1903514 Section 125 Flexible Benefits Plan - March 149.50
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' Description


Check Amount


60061 BICKFORD
19-0388


60062 BRAUNB
2019-0318 A


60063 BRIDPETS
00088


60064 BANKCR20
1


10


ll


12


13


\O0O\lO\LII-bk-DIN)’-"-"'—"-'-I-‘ \OOO\lO\Ll\-5


60065 BANKCR25


0O\IChUu:DsbJl\)-—


60066 BANKCR26


QWLII-A0319


Total for Check Number 60060: 0.00


BickfordFord 03/29/2019
2019 Ford Explorer SUV XLT 4WD, Agate Blac


Total for Check Number 60061: 0.00


Beth Braun 03/29/2019
Communications Support During Staff‘Absence -


Total for Check Number60062: 0.00


Bridges Pets 03/29/2019
1 Bag Dog Food - Bagira


Total for Check Number 60063: 0.00


Business Card 03/29/2019
Return For Credit - 6" Freeze Proof Silicone


2 Snow Plow Shoe Skid FrontAssemblies


Tarps, Pliers, Pipe


Outside Faucet - CHS


Tarp - Cover, Salt & Sand


Outside Faucet - CHS


Misc Supplies - PW Shop


Road Salt Storage Bags


Clock- CHN, Cleaning Brush


Tape Measure, Tool Bag, Hardware
Hardware, Ratch - Street Signs


Electrical/Suppliesfor PD Project


10 - Lynchpin 7/16"


Winter Road Maint.Supplies


Safe-T-Salt - Snow Event


5 Gallon EPA Diesel Can


Map-Pro Gas


Chain Links - Sander Repair


2 Snow Plow Shoes Skid Front‘Assemblies


Total for Check Number 60064: 0.00


Business Card 03/29/2019
Credit Hotel/Air BNB - FEMATraining - G. Bri:


Credit Hotel/Air BNB - FEMA Training - G. Bri:


Chamber of Commerce Board Mtg. — .1.Kirk 2/5;


2019 WRPA Annual Conf. - Jay Sandstrom
Classroom Supplies - PreschoolPals - 2019 Win


Survey Monkey For Youth BB Year-End Feedba.


Constant Contact Toolkit - MonthlyFee


Hotel/Air BNB - FEMA Training - G. Brink


Total for Check Number 60065: 0.00


Business Card 03/29/2019
City Action Days Reg. Fee Refund 2/13 - 2/ 14 -


Reg. EconomicAlliance Business A?er Hours M


Deposit For AnnualBE Appreciation Event - Arc


Raffle Prizes For Annual EEAppreciationEvent
Raf?e Prizes For Annual BEAppreciationEvent
Raf?e Prizes For Annual EE AppreciationEvent


Additional Food For AnnualEE Apprec. Event -


149.50


35,346.84


35,346.84


480.00


480.00


65.45


65.45


-28.67


113.98
67.09


42.24


31.99
50.68


75.49
58.97
50.44
71.69
44.08
28.76


2.74


120.78


57.09
22.07


12.11


36.47
11.85


869.85


-118.73


-91.60
11.03


409.00
49.24
40.85


104.89
118.73


523.41


-200.00
35.00


600.00
115.42


49.70


76.78


114.39
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Check No


60067


60068


60069


60070


60071


60072


60073


60074


60075


Vendor No Vendor Name Check Date Void Checks Check Amount


Invoice No Description Reference


7 SpecialOrder Food - Annual EE Apprec. Event -_ 34.92


8 Final Balance - Annual EE Apprec. Event - Aren 568.87


9 Registration for SCC/SCT JointMeeting 3/21/19 15.00


Total for Check Number 60066: 0.00 1,410.08


BANKCR27 Business Card 03/29/2019
1 U-HaulTrailer Rental - Transport PD Harley to 1 16.49


2 U-Haul Trailer Straps - Transport PD Harley to 1*‘ 26.31


3 7 Round - 4 Flat Adapter Purch. to Transport Ha: 14.28


4 Larry F Davis Award Plaques - 2017/2018 300.58


5 5 Cases - XL Nitrile Gloves, 15 Cases - M. Nitril -14.04


SA 5 Cases - XL Nitrile Gloves, 15 Cases - M. Nitril 149.04


6 2019 Licensing - Ford Explorer - V1N# 1FMSKi 49.75


7 Licensing - 2017 BMW - VIN# WB l0Al3081-IZ 47.75


Total for Check Number 60067: 0.00 590.16


BANKCR28 BusinessCard 03/29/2019
1 Piper Waterproof 6" Work Boot - G. Hortillosa 110.40


2 Thennal Socks & Ozero Winter Gloves — G. Hor 36.20


3 American Public Works Assoc. - Membership - ( 124.00


Total for CheckNumber 60068: 0.00 270.60


CINTAS Cintas Corporation Loc. #460 03/29/2019
4018323154 Floor Mat Service 03/15 96.19


4018323154./\ FloorMat Service03/15 56.03


Total for Check Number 60069: 0.00 152.22


ZOHO Citi ZOHO Corporation #4926 03/29/2019
2216275 SubscriptionFee-ADAudit Plus-2 Fileservers/2 Replacement for Check No. 5' 1 1,429.49


Total for Check Number60070: 0.00
I


1,429.49


CODPUBCO Code Publishing Company 03/29/2019
62955 Policies& Proc. - Web Update 3/4/19 - Ordinanc 310.17


Total for Check Number 60071: 0.00 310.17


COMCAST Comcast 03/29/2019
849831021045701 High Speed Internet Fee 03/ 18-04/17 191.40


Total for Check Number60072: 0.00 191.40


COPIETC Copiers Etcetera, Inc. 03/29/2019
CN96 Repairs & Maint - Copy Machines


5 1,224.58


Total for Check Number 60073: 0.00 1,224.58


CXTEC CXtec, Inc 03/29/2019
6971027 CHN Core Network Switch Upgrade . 8,318.01


6971458 CHN to SNOCO Fiber Switch Upgrade 796.87


6971757 10Gig Cables 662.40


Total for Check Number 60074: 0.00 9,777.28


FLDTRFNW Fieldturf Northwest Inc 03/29/2019 VOID
022819 MCSP Lighting& Turf - Application#2 265,476.25


Total for Check Number 60075: 265,476.25 0.00
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Check No Vendor No Vendor Name Check Date Void Checks Check Amount


Invoice No Description Reference


60076 FOUTCI-IB Bart Foutch 03/29/2019
Meal Reimburs Meal Reimburse - B. Foutch - West Point Leader 250.00


Total for CheckNumber 60076: 0.00 250.00


60077 GTENORTH Frontier 03/29/2019
425-745-6974 CC Line, Fax 02/19-03/18 170.45


Total for Check Number60077: 0.00 170.45


60078 GRYOSBRN Gray & Osborne inc 03/29/2019


12 35th Ave Reconstructionthru 2/3 - 3/2 35,564.90


Total for Check Number 60078: 0.00 35,564.90


60079 GRAYBAR Graybar 03/29/2019
9309007104 ChatsworthVertical Cable Mgmt, Chatswoth Cal 346.27


CM930992956l5 Credit-ReturnedChatswothCable Mgmt Adapter -112.28


Total for Check Number 60079: 0.00 233.99


60080 HERC Herc Rentals 03/29/2019
30563848-001 Rental Kubota Tractor Loader - Snow Event 2,523.10


30614461-001 Rental Tractor AttachmentBox Blade 193.20


Total for Check Number 60080: 0.00 2,716.30


60081 HORIZON Horizon Distributors Inc 03/29/2019
2M079768 4" Trench Shovel - Orange Wood Handle 22.13


Total for Check Number 60081: 0.00 22.13


60082 SNOCOHU Snohomish County Human Services Dept. 03/29/2019
HSALC0l6 2% Liquor Pro?ts/Liquor ExciseTaxes-4thQtr 1,292.94


Total for Check Number 60082: 0.00 1,292.94


60083 KOPPA Koppa Targets 03/29/2019
1355 Use Tax - 1 Set - 6 Koppa Targets -91.26


1355A 1 Set - 6 Koppa Targets 968.76


Total for Check Number60083: 0.00 877.50


60084 KPFFCON KPFF Consulting Engineers 03/29/2019


201997 Prof Svc — 35th Ave. Recon 02/24 - 03/30 24,668.35


Total for Check Number60084: 0.00 24,668.35


60085 Connie Connie Lewis 03/29/2019
6924 Babysitting Safety Class - March 18-20 - #6924 882.00


Total for Check Number 60085: 0.00 882.00


60086 LITHTENW LithtexNW 03/29/2019
81459 Business Card Imprints - T Macks & T Hughes 71.76


Total for Check Number 60086: 0.00 71.76


60087 LITJON Littlejohn Services 03/29/2019
Polygraph Polygraph - Support Services Supervisor - 1.Hea 225.00


Total for Check Number 60087: 0.00 225.00
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Check No Vendor No Vendor Name Check Date Void Checks Check Amount


Invoice-No Description Reference


60088 NELSONM Melissa Nelson 03/29/2019
6949 Music For Preschool - (9:30AM) - 2/22 - 3/22 -t 773.50


6950 Music For Preschool - (10:30AM) - 2/22 - 3/22 - 728.00


Total for Check Number60088: 0.00 1,501.50


60089 OMWATT Ogden Murphy Wallace Attorneys 03/29/2019
820744 Prof.Legal Services - City Clerk - Dec 337.50


822806 Prof. Legal Services - Franchises - Feb 6,183.00


Total for Check Number 60089: 0.00 6,520.50


60090 PACAIR Paci?c Air Control, Inc. 03/29/2019
19062 HVAC Repairs - CHN 702.20


Total forCheck Number 60090: 0.00 702.20


60091 PAWS PAWS 03/29/2019
February 2019 Animals Brought To Shelter - Feb. 187.00


Total for Check Number 60091: 0.00 187.00


60092 Peckman Peckham & McKenney 03/29/2019
2 ProfessionalFee - City Manager Search 7,500.00


Total for Check Number 60092: 0.00 7,500.00


60093 ELLITIRE PepBoys-Remittance Dept 03/29/2019
064462006443 Rear Brake Overhaul, Rear Calipers, Pads - Car =. 974.16


Total for Check Number 60093: 0.00 974.16


60094 PERTEET Perteet Inc 03/29/2019
2016028l.0l6-4 Prof Svc - Cubes Self-Storage SubmittalRevieu 2,453.75


20180189.000-4 Prof Svc - SW Aging Infrastructure - Grade F 1/3 21,534.01


Total for Check Number 60094: 0.00 23,987.76


60095 PFISTERG Gina P?ster 03/29/2019
Expense Reimb. Evening Social - Meet The CM Candidates3/22 259.78


Total for Check Number60095: 0.00 259.78


60096 PHILPUB Philips Publishing 03/29/2019
444 PassportAd - LynnwoodParks & Rec - Spring 340.00


Total for CheckNumber60096: 0.00 340.00


60097 PRYTHSP Protect Youth Sports 03/29/2019
665702 Background Checks - RecreationClass lnstructo 26.85


665702A Background Checks - Building Official 8.95


673251 Background Checks - Youth B-Ball Volunteers 143.20


Total for Check Number 60097: 0.00 179.00


60098 SNOCPUD PUD No. 1 of Snohomish County 03/29/2019
200101434 2725Seattle Hill Rd 02/09 - 03/12 17.28


200154458 2720 Seattle Hill Rd 02/09 - 03/ 12 17.28


201353968 15728Main Street 02/07 - 03/07 1,149.77


201367745 902 164thSt. SE 02/05 - 03/06 34.06


201752961 15429 l/2 Bothell Everett Hwy 01/ll - 03/08 18.24


202212361 928 Dumas Rd 02/16 - 03/18 122.66
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Check No Vendor No


Invoice No


Vendor Name


Description


Check Date


Reference


Void Checks Check Amount


60099


60100


60101


60102


60103


60104


60105


202230108
202461042
202667499
202693008
202852059
202959052
203164694


203211552
203348081
203388152


221897242


PUGETSO
200004765331
20004765463


RDAYARTS
6961


S1-IREDIT
8126840906


SILVERL
14112-27585


14737-19068
24079-27593
32140-27632
35995-27914
35996-27914
35997-27914
35998-27914
35999-27914
36000-27914
36016-27914


36025-27914
36026-27914


37034-30017
37680-27914


SNOCOS1-11
2019-4900


SNYDERRF
19W256


5873675


SNDPUBIN
EDH847722


1900 164th St. SE 02/09 - 03/12


1580332ndAve SE 02/09 - 03/12


2024 Seattle Hill Rd 02/O9- 03/12


15720 Main St. 02/14 - 03/18


15720 Main St. Unit B 02/14 - 03/ 18


4842 SAC 02/06 - 03/08


13510 N Creek Dr 02/16 - 03/18


13628N Creek Dr 02/21 - 03/21


1481035thAve. SE 02/09 - 03/12


15429 Bothell Event Hwy 02/06 - 03/08


1410035thAve SE 02/07 - 03/06


Puget Sound Energy
15720Main St 02/15 - 03/19


15728Main Street 02/ 15 - 03/ 19


Rainy Day Art Studio LLC
ExploreArt! - 3/6 to 3/27 - #6961


Shred-It USA Inc
Shredding Service Fee


Silverlake Water District
132nd& SR 527 lrrig 02/01 - 02/28


13617 28th Dr SE lrrig 02/01 - 02/28


Hillside Irrig 02/O1- 02/28


13903N Creek Dr - lrrig 02/01 - 02/28


SR 527 - Irrig 02/01 - 02/28


14600SR 527 - lrrig 02/01 - 02/28


13800N SR 527 - Irrig 02/01 - 02/28


1600 SR 527 - Irrig 02/01 - 02/28


15200 SR 527 - lrrig 02/01 - 02/28


15100 N SR 527 - lrrig 02/01 - 02/28


SR 527 & Trillium Blvd - lrrig 02/01 - 02/28


14600SR 527 - Irrig 02/01 - 02/28


SR 527 & Dumas Rd - Irrig 02/01 - 02/28


14721 12thAve SE - Irrig02/01 - 02/28


0 33rd Dr & NorthpointCircle Irrig 02/01 - 02/2


SnohomishCounty Treasurer
Inmate Medical Billing - Jan.


Snyder Roofing
Roof7LeakRepairs - CHN


Service Leak Investigation/Repair - C1-IN


Sound Publishing Inc
Publication of Ordinance No. 2018-846


AP Checks by Date - Detailby Check Date (4/4/2019 11:57AM)


Total for Check Number 60098:


03/29/2019


Total for Check Number 60099:


03/29/2019


Total for Check Number 60100:


03/29/2019


Total for Check Number 60101:


03/29/2019


Total for Check Number 60102:


03/29/2019


Total for Check Number 60103:


03/29/2019


Total for Check Number 60104:


03/29/2019


0.00


0.00


0.00


0.00


0.00


0.00


0.00


37.42
94.38
37.78


1,993.78


395.51
80.26
50.79
80.93


52.25
17.62


109.71


4,309.72


479.19
723.30


1,202.49


269.50


269.50


73.39


73.39


7.60
7.60


7.60
7.60
7.60
7.60
7.60


7.60
7.60
7.60
7.60
7.60
7.60


7.60
7.60


114.00


26.80


26.80


9,375.17


1,598.60


10,973.77


27.52
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Check No Vendor No


Invoice No


Void Checks Check Amount


60106


60107


60108


60109


60110


60111


60112


60113


60114


60115


60116


EDH847723


EDH847877
EDH848232
EDH848586


STOWE
M1ICM 009


SUMLAW
102050


TERMINIX
10506462


TODDM
Expense Reimb.


USBANK
Feb 2019


USIC
320106
320106A


VERIZON
9826556730


WAPRO
2321


WHITES
Meal Reimburs.


WRIGHT]


Expense Reimb.


ZAC&THOl\
19-MCR0003


Vendor Name Check Date


Description Reference


Publication of Ordinance No. 2018-847


Notice of Public Hearing - The Farm 03/26


Notice of PublicHearing03/13


Notice Everett School DistrictRevised


Total for Check Number60105:


Stowe Development & Strategies, LLC 03/29/2019
Interim City Manager Services - 02/01 - 02/28


Total for Check Number60106:


SummitLaw Group 03/29/2019
Prof Svc - General Labor - Feb


Total for CheckNumber 60107:


Terminix Processing Center 03/29/2019
Pest Control - WO# 16057156049 - MC Library


Total for Check Number 60108:


Mike Todd 03/29/2019
Hotel, Mileage, Parking, Meals - M Todd AWC


Total for CheckNumber 60109:


US Bank NA - Custody 03/29/2019
Investment Custody Chareges 02/01 - 02/28


Total for Check Number 60110:


USIC Locating Services, LLC 03/29/2019
73 NC Locates/61 Ticket Locates 2/1 - 2/28


73 NC Locates/61 Ticket Locates 2/1 - 2/28


Total for CheckNumber60111:


Verizon Wireless 03/29/2019
Access & Usage Chgs 02/21 - O3/20 - City Cell 1


Total for Check Number60112:


WAPRO 03/29/2019
WAPRO Spring Training Reg - G. P?ster


Total for CheckNumber 60113:


Stan White 03/29/2019
Meal Reimb - S. White - Impact MunitionsIns. (


Total for Check Number 60114:


Jere Wright 03/29/2019
Nozzles - Sweeper Blow Out


Total for Check Number 60115:


Zachor & Thomas, 1nc., P.S. 03/29/2019
Monthly ProsecutionLegal Retainer - Mar


Total for Check Number 60116:


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


0.00


24.08


60.20
55.04
60.20


227.04


23.925.00


23,925.00


385.00


385.00


83.90


83.90


215.44


215.44


30.00


30.00


785.12
785.11


1,570.23


2,198.92


2,198.92


175.00


175.00


19.00


19.00


93.40


93.40


9,500.00


9,500.00


AP Cheeks by Date - Detailby Check Date (4/4/2019 11:57AM) Page 15


AGENDA ITEM #H.


Approval of Checks #59975 through #60117 and ACH Wire Transfers in the A... Page 148 of 171







Check No Vendor No Vendor Name Check Date Void Checks Check Amount


Invoice No Description Reference


60117 FIELDTRF FieldTurf USA, Inc 03/29/2019
022819 MCSP Lighting& Turf - Progress Payment #2 265,476.25


Total for CheckNumber 60117: 0.00 265,476.25


Total for 3/29/2019: 265.476-25 492.449-54


Report Total (143 checks): 265.47625 1.352.913-45
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//51
Mi11Creik


Date: April9,2019 WASHINGTON


Payroll Check Batches
Dated Check Numbers Amount
03/08/2019 ACH Wire—Assoc.of WA Cities $82,795.44
03/10/2019 ACH Automatic Deposit Checks $150,800.04
03/10/2019 ACH Wire~ FWT & Medicare Taxes $26,526.43
03/08/2019 ACH Wire MEBT- Wilmington Trust $21,753.88
O3/O8/2019 ACH Wire—ICMA RC- Def. Comp $1,762.87
03/11/2019 ACH Wire—BAC- Flex Spending Acct $324.98
03/11/2019 ACH Wire — BAC — Flex Savings Acct $1778.00


03/08/2019 ACH Wire — MCPD Guild Dues $2040.00


Total $287,781.64


Voided Checks
Numbers Explanation


CLAIMS APPROVAL


We, the undersigned Finance/Audit Committee of the City of Mill Creek, recommend approval of the
ACH Automatic Deposit checks and ACH Wire Transfers in the amount of $287 781.64.


We recommend approval of the above stated amount with the following exceptions:


Councilmember Fin
/' '


1


‘ ?i
Councilmember C" anage


G:\F|NANCE\Restricted (old I drive)\Payro||\Voucher Coversheets ayroll Voucher Approval 122019.docx
4/1/2019
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ASSOCIATION OF WASHINGTON CITIES


MILl_.CREEK, CITY OF


ACCOUNT SUMMARY — contains all changes to this account as of 03/08/2019 08:10:07 AM


rum): 100 , ACCOUNT NUMBER: 186L


BILLMONTH: _ 03/2019
COVERAGEMONTH: '03/2019
PAYMENTDUEBY: 8 03/10/2019
CURRENTBILLINGAMOUNT: .


'


_ . $82,795.44


PRIOR OVERAGE0R SHORTAGE: $0.00


ADJUSTMENTS: .
‘


$0.00


TOTAL AMOUNTDUE:
3


$82,795.44


100 186 L 032019 0


O3/2019


:.‘:..:.


If you have questions concerning your billing, please contact the Association of Washington Cities Office at
(800) 562-8981 or (360) 753-4137 or Northwest Administrators, Inc. at (206) 726-3345.


MAIL PAYMENT T0: If payment is made by check, please print a copy of this pageand mail itwith your payment to the


following address.
’


'


ASSOCIATION OF.WASHINGTON cmes


PO BOX84303


SEATFLE, WA 98124-5503


. Page1of3
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Payment Details Report


Company: Cityof MillCreek
Requester: Kottke, Sandy


Run Date: 03/08/2019 7:04:31 PM CST


Domestic High Value (Wire)
Payment Categoryzurgentiwire


Status:
Transaction Number:


~...._—......................-..._................_._....._... ................«.........


Debit Account Information


Processing by Bank
1938K0037HJS2Jo5


......... ..._..... r-0


Debit Bank:
Debit Account:—


Debit Account Name: Treas Checking
Debit Currency:


Beneficiary Details


Beneficiary Name:
Beneficiary Address:


Beneficiary city:
Beneficiary Postal Code:


Beneficiary Country:


USD


MATRIXTRUST COMPANY
NA
NA
NA-
US - United States ofAmerica


..._..............«.....-.......-......-..--...................»..".......-...........-........,......................
...,......


...................................r.« ..n..:.


Payment Details '


Credit Currency:
Credit Amount:


Optional Information


Senders Reference Number:


Additional Routing


intermediary Bank ID:


control information


Input:
' Approved:


USD
21,753.88


CITYMILLCREEK


sankottke
sankottke


aw. .... ..................-...............V...
................


...........................,..................~......... ..v......~.....4..........—.....................
..,..............................


Template Name:


BankofAmerica"“
'?MerrillLynch


MATRIX/MEBT
Template Code: WILTRUST


Bene?ciary Account:
Beneficiary Bank ID


Beneficiary Bmail:


.-.....:...».-......,»... ....v.v............:...........: .: ._.-..............._................................_.........


—
:—


,


JPMORGANCHASEBANK,NA
' 1111 POLARISPKVVY
COLUMBUS
US - United States ofAmerica


Beneficiary Mobile Number:


Beneficiary Information:


Value Date:03/11/2019


City of MillCreek n3177e


Receiver Information:


Input Time:
Time:


03/08/2019 7:00:45 PM CST
03/08/2019 7:04:22 PM CST


I! :...,...-.... ................,............t W
................................_..................._..............,.............,........«.«
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£5.
. PaymentDetails Report


y Bankof America 4?
5 Company: Cityof MillCreek . . Merrill Lynch


Requester: Kottke.Sandy
Run’Date: 03/08/2019 4:27:45 PM CST


Domestic High Value (Wire)
Payment Categoryzurgent/Wire


. Status: Con?rmed by Bank . Template Name: ICMA457 Plan
Transaction Number: 1938H254078Q1983 . Template Code: ICMA


..-~...................~....~......._..........~....................--..........................................,.......:............-.................. M.......................................
. .........:.....-.......:.................V...,..


...........,..... .-. . . .,...,.. .......~.... ..............-.....~.. .,...
.........»


....._.
I—r>4>.a~ .~...... .....,............,.... _-- :..-.............. ................._ ...................


Debit Account Information


Debit Bank: —
Debit Account: ? ’


Debit Account Name: Treas Checking
Debit Currency: USD


Bene?ciaryDetails


Bene?ciary Name: ICMARC ,' Bene?ciary Account:—
Beneficiary Address: P.0. Box 64553 Beneficiary Bank ID: ‘


Bene?ciary City: Baltimore MANUFACTURERSANDTRADERS TR C
Bene?ciary Postal Code: 21264-4553 ONE MANDT PLAZA,15THFL


Bene?ciary country: US - UnitedStates ofAmerica BUFFALO
US - United States of America


..~........,......._...........w._.... .......
..h.....:....... .............,..........w,.......«.


.....
» .........»n....~.. r........_............................. ............_......:........ .._........... .—...........


Bene?ciary Email:
Beneficiary Mobile Number:


Payment Details


Credit Currency: USD Value Date: 03/08/2019
Credit Amount: 1,762.87 4


Optional infonnation


Senders ReferenceNumber: 302029 ” Bene?ciary lnfonnation: City of MillCreek302029


Additional Routing


intermediaryBank ID:
_


Receiver Information:


Control Information-,


Q


Input: sankottke ~ Input Time: 03/08/2019 4:25:46 PM CST
Approved: sankottke Time: 03/08/2019 4:26:43 PM CST


Initial Con?nnation: WTX2019030800442427
Con?rmation #: FEDR:20190308B6B7HU1R015094
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RptBatchSumViewForm
'


I


Page 51'of 1


ACH Cash Pro Online E
. Report Date: 0310812019


City of MillCreek . Report ‘lime: 04:38:21 PM


Batch Summary Report by IDNumber


Company Name: City of Mill01
‘


Effective Date: 03/11/2019


ACH ID:
_


Batch‘Sequence: 0 1


Application Name: CCD Payments and Collections Database Name: BAC


Batch Status: Released »


1


Created By: SANKOTTKE


Released By:
_


A


_
SANKOT|'KE


‘


Name ‘ ID Amount D/C Bank ID Account # A33 Trace #
— -j -- -? ---——- Tyge -j


BAC EENEHTADM”
$324.93 C .1 T‘ C


TotalAmountin'Batch Total Count in Batch
Debits $0.00 0 .


Credits
_


. $324.98 1


-Prenotes ‘ $0.00 0
_


Grand Total Amount 1 Grand Total Count


Debits ’ $0.00 . 0


Credits $324.98 1


Prenotes $0.00 0


https://cpo—ach.bankofamerica.comlwcmprlrptbatchsumviewform.jsp?source=BATCHSUM... 3/8/2019
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RptBatchSumViewForm . Page-1 of 1


_
ACH Cash Pro Online


’


~ Report Date: 03I08I2019


City of MillCreek ' Report Time: 04:47:21 PM


Batch Summary Reportby IDNnm_ber


Company Name: City of Mill01 EffectiveDate: 03/11/2019


ACH ID: _ — Batch Sequence: 2


Application Name: CCD Payments and Collections Database Name: BAC


Batch Status: Released
'


Created By: SANKOTTKE


ReleasedBy»: SANKOTTKE


Name IQ _A_r11__<@.Bank ID Account # $9-EaTrace #


BAC
,


(B3ENEF'TADM” $1,778.00 C — - c


Total Amount in Batch Total Count in Batch


Debits _ $0.00 0


Credits $1 .778.00 1


Prenotes $0.00
4


‘ 0


_ Grand Total Amount Grand Total Count.
Debits


C


$0.00
’


1 0


Credits ‘ $1 .778.00 . 1


Prenotes
0


$0.00 0


https://cpo-ach.bankofamerica.com/wcmpr/rptbatchsumviewform.jsp?source=BATCHSUM..., 3/8/2019
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PaymentDetailsReport


Company: City of MillCreek
Requester: Kottke, Sandy


BankofAmerica"
%MerrillLynch


Run Date: 03/08/20194:34:33 PM CST
I


Domestic High Value (Wire)
Payment Categoryzurgentiwire


Status: Processing by Bank
Transaction Number: 1933H3213PKR2563


....................-............m... ..... ......................4...»... W. ...a.».. 4..............................~.............,..... ,,‘,..,,,.,,


Debit Account Information


Debit Bank: —
Debit Account: —


Debit Account Name: Treas Checking
Debit Currency: USD


Bene?ciary Details


Bene?ciary Name: MillCreek Police Officer Guild
Bene?ciary Address: PO Box 13261


Bene?ciary City: MillCreek
Beneficiary Postal Code: 98082


Beneficiary Country: US - UnitedStates of America


..............a...........~......... .....__........................-_..........--.-..-...-.............-................ -M....... :
............-.... ..


Payment Details


Credit currency: USD
Credit Amount: 2,040.00


Optional information
_


sender's Reference Number: Police Guild


Additional Routing


Intermediary Bank ID:


Control lnfonnation


Input: sankottke
Approved: sankottke


‘InitialCon?rmatlon: WTX:2019030800444851


Template Name: GUILDDUES
‘Template Code: GUILD


....:...........«...... H.............-.......:.............................,................».-..._».-~...............,........
...... ...................................:...........................................


Beneficiary Account: =Beneficiary Bank ID:
’


BANKOF AMERICA.NA
1424 164THST SW
LYNNWOOD '


US - UnitedStates ofAmerica
Bene?ciary Email:


Beneficiary Mobile Number:


Value Date: 03/11/2019


BeneficiaryInformation: Police Guild Dues DirectDeposit


Receiver lnforrnatlon:


Input Time: 03/08/2019 4:32:21 PM CST
Time: 03/08/2019 4:34:19.PM CST


S
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Date: April 9, 2019


/


MillCreek
WASHINGTON


Payroll Check Batches
Dated Check Numbers Amount
03/25/2019 ACH Automatic Deposit Checks $150,306.32
03/25/2019 ACH Wire—FWT & Medicare Taxes $26,098.77
03/26/2019 ACH Wire MEBT—Wilmington Trust $27,678.68
03/25/2019 ACH Wire—ICMA RC- Def. Comp $1,762.87
03/26/2019 ACH Wire—BAC—Flex Spending Acct $162.49
03/26/2019 ACH Wire — BAC — Flex Savings Acct $1778.00


Total $207,787.13


Voided Checks
Numbers Explanation


CLAIMS APPROVAL


We, the undersigned Finance/Audit Committee of the City of Mill Creek, recommend approval of the
ACH Automatic Deposit checks and ACH Wire Transfers in the amount of $207 78713.


We recommend approval of the above stated amount with the following exceptions:


Councilmember


Councilmember


/ /K
G:\FlNANCE\Restricted (old I drive)\Payro1|\Voucher Coversheets\2019\Payro|| Voucher Approval0212201Q.docx
4/1/2019
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Payment Confirmation Bank ofAmerica
Company: City of MillCreek -


Requester: Kottke.Sandy
Merrl|| “ch


Run Date: 03/26/2019 3:22:08 PM CDT


Domestic High Value (Wire)
Payment Categoryzurgentlwire


Status: Pending Approval Template Name: MATRIXIMEBT
Transaction Number: 193QG20341OF2G01 Template Code: WILTRUST


Debit AccountInformation


Debit Account:
Debit Bank: =


Debit Account Name: Treas Checking
Debit Currency: USD


Bene?ciary Details


Beneficiary Name: MATRIXTRUST COMPANY / Beneficiary Account: ?
Beneficiary Address: NA Beneficiary Bank ID: —


Beneficiary City: NA JPMORGANCHASEBANK.NA
Beneficiary Postal Code: NA 1111 POLARISPKVW


Beneficiary Country: US - UnitedStates of America COLUMBUS .


US - UnitedStates of America
Beneficiary Email:


Beneficiary Mobile Number:


Payment Details


Credit Currency: USD Value Date: 03/26/2019
CreditAmount: 27,678.68 /


Optional lnforrnatlon


Senders Reference Number: CITYMILLCREEK Beneficiary Information: City of MillCreek n3177e


Additional Routing


lntennediary Bank ID: — Receiver Information:


Control Information


Input: sankottke Input Time: 03/26/2019 3:20:44 PM CDT
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Payment Confirmation ~


-


I
Bankof America x’?


Company: Cityof MillCreek -


Requester: Kottke, Sandy -MernnLynch
Run Date: 03/25/2019 4:09:32 PM CDT


Domestic High Value(Wire)
Payment Category:Urgent/Wire


Status: Pending Approval Template Name: ICMA457 Plan
Transaction Number: 193PH0911E1FOE70 Template code: ICMA


Debit Account Information


Debit Bank: —
Debit Account-


Deblt Account Name: Treas Checking
Debit Currency: USD


Bene?clary Details
/.


Beneficiary Name: ICMARC Beneficiary Account: -
Beneficiary Address: P.0. Box 64553 Beneficiary Bank ID:‘


Beneficiary city: Baltimore MANUFACTURERS ANDTRADERS TR C
Beneficiary Postal code: 21264-4553 ONE MANDT PLAZA,15TH FL


Beneficiary Country: US - UnitedStates of America BUFFALO ~


US - UnitedStates of America
Beneficiary Email:


Beneficiary Mobile Number:


Payment Details


Credit Currency: USD Value Date: 03/25/2019 //
Credit Amount: 1,762.87


/_,


Optional lnfonnatlon


Senders Reference Number: 302029 Beneficiarylnforrnation: City of MillCreek 302029


Additional Routing


Intermediary Bank ID: Receiver Information:


control Information


Input: sankottke Input Time: 03/25/2019 4:09:22 PM CDT
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RptBatchSumViewForm Page 1 of 1


ACH Cash Pro Online Report Date: 03/25/2019


City of MillCreek Report Time: 03:51 :40 PM


Batch Summary Report by ID Number


Company Name: City of Mill01 Effective Date: 03I26I2019


ACH ID: — Batch Sequence: 1


Application Name: CCD Payments and Collections Database Name: BAC


Batch Status: Entered Created By: SANKOTFKE


Released By:


Name ID Amount DIC Bank ID Account # /E Trace #
— -- —-—- -——- Type j


BAC EENEF”'°‘DM"" $162.49 c T — c


TotalAmount in Batch Total Count in Batch


Debits $0.00 0


Credits $162.49 1


Prenotes $0.00 0


Grand Total Amount Grand Total Count


Debits $0.00 0


Credits $162.49 1


Prenotes $0.00 0


https://cpo-ach.bankofamerica.com/wcmpr/rptbatchsumviewform.jsp?source=BATCHSU...3/25/2019
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RptBatchSumViewForm Page 1 of 1


ACH Cash Pro Online Report Date: 03/25/2019


City of MillCreek Report Time: 04:07:40 PM


Batch Summary Report by ID Number


Company Name: City of Mill01 ’ Effective Date: 03I26I2019


ACH ID: Batch Sequence: 2’
Application Name: CCD Payments and Collections Database Name: BAC


Batch Status: Released Created By: SANKOTTKE


Released By: SANKO1'I'KE


Name
0


lg Amount _D_ Bank ID Account # $Lte e
BENEFITADMINBAC C $1,773.00 c — ‘ c


Total Amount in Batch Total Count in Batch


Debits $0.00 0


Credits $1,778.00 1


Prenotes $0.00 0


Grand Total Amount Grand Total Count


Debits $0.00 0


Credits $1 .778.00 1


Prenotes I $0.00 0


0“ LoW
https://cpo-ach.bankofamerica.com/wcmpr/rptbatchsumviewfor1n.jsp?source=BATCHSU...3/25/2019
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December 11, 2018 REGULAR COUNCIL MEETING MINUTES


MINUTES
City Council Regular Meeting
6:00 PM - Tuesday, December 11, 2018
Council Chambers, 15728 Main Street, Mill Creek, WA 98012
 


 


Minutes are the official record of Mill Creek City Council meetings. Minutes document 
action taken at the council meeting, not what was said at the council meeting.


A recording of this City Council meeting can be found here. 
The agenda packet for this City Council meeting can be found here.


CALL TO ORDER
Mayor Pruitt called the meeting of the Mill Creek City Council to order at 6:00 p.m. and 
led the Pledge of Allegiance.


PLEDGE OF ALLEGIANCE


ROLL CALL
Councilmembers Present:
Pam Pruitt, Mayor
Brian Holtzclaw, Mayor Pro Tem
Vince Cavaleri, Councilmember
Mike Todd, Councilmember
Mark Bond, Councilmember
Jared Mead, Councilmember
John Steckler, Councilmember


Councilmembers Absent:
 
 
 
 
 
 
 


AUDIENCE COMMUNICATION
A. Public comment on items on or not on the agenda 


Wil Nelson, a Mill Creek resident, agrees with Council's decision to move forward with 
the City Manager search. Mr. Nelson asked that data be restored on the City's website 
regarding The Farm. Mr. Nelson asked Council to shorten the application materials for 
candidates applying for the vacant Council position. 


PRESENTATIONS
B. Recognition of Outgoing Councilmember Jared Mead 


Interim City Manager Bob Stowe expressed his appreciation and gratitude for 
Councilmember Mead's work on the Council and wished him luck with new position at 
the State level. Council thanked Councilmember Mead for his service to the Council 
and the community. 


C. City Manager Executive Search Schedule
 
Vice President Drew Gorgey, from executive search firm Peckham & McKenney, Inc., 


AGENDA ITEM #K.


City Council Meeting Minutes of December 11, 2018 Page 164 of 171



https://www.cityofmillcreek.com/UserFiles/Servers/Server_9100852/File/Agendas%20and%20Minutes/Audio%20Recordings/2018/Audio%2012-11-18.mp3

https://millcreek.civicweb.net/filepro/documents/26955





December 11, 2018 REGULAR COUNCIL MEETING MINUTES


joined the meeting via phone at 6:15 p.m. Mr. Gorgey briefed Council on the steps 
accomplished so far in the recruitment process and reviewed the salary range, key 
qualifications, and schedule going forward. Mr. Gorgey will have a draft candidate 
profile delivered to Interim City Manager Bob Stowe by the end of the week. 
 
Council engaged in discussion. A recruiting subcommittee comprised of Mayor Pruitt, 
Councilmember Todd, and Councilmember Steckler will review the draft candidate 
profile and provide edits to Mr. Gorgey. 


OLD BUSINESS
D. Mill Creek Sports Park Rate Increase


 
Director of Communications & Marketing Joni Kirk briefed Council on updates made to 
the City's fee schedule for the Mill Creek Sports Park since the study session on 
November 13, 2018 and addressed questions brought up during that study session. 
Director Kirk reviewed field usage by groups and compared rates of neighboring cities. 
Director Kirk detailed the current and proposed fee schedule, the prioritization of 
groups, revenue projections, and seasonal considerations. 
 
Council engaged in discussion. 


Mayor Pro Tem Holtzclaw made a motion to amend the proposed fee schedule 
to keep the user fee and light fee the same for non-select groups and index 
moving forward for inflation. Councilmember Bond seconded the motion. The 
motion passed 5-2-0. Councilmember Cavaleri and Councilmember Steckler 
opposed.  


Mayor Pro Tem Holtzclaw made a motion to amend City Policy 13-003 to update 
the Mill Creek Sports Park Fees with the modifications from the previous motion 
with an effective date of January 1, 2019. Councilmember Bond seconded the 
motion. The motion passed 6-1-0. Councilmember Steckler opposed.  


NEW BUSINESS
E. 35th Ave SE Reconstruction Project Addendum No. 8 to Contract 2013-1091


Director of Public Works & Development Services Gina Hortillosa explained that the 
KPFF design team will continue to provide civil and structural construction support 
services on an as-needed basis during the course of the construction. Director 
Hortillosa answered Council questions pertaining to design vs. construction and the 
scope of services provided by KPFF. 


Councilmember Cavaleri made a motion authorizing the City Manager to execute 
Addendum No. 8 to Contract 2013-1091 for professional services with KPFF 
Consulting Engineers in an amount not to exceed $15,000. Councilmember 
Mead seconded the motion. The motion passed unanimously.  


F. 35th Ave SE Reconstruction Project Addendum No. 1 and Addendum No. 2 to 
Contract 2018-1405
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December 11, 2018 REGULAR COUNCIL MEETING MINUTES


Director of Public Works & Development Services Gina Hortillosa reviewed addendum 
No. 1 relating to Change Order 2 for the removal of two 54- inch culverts that convey 
water from Thomas Lake to Penny Creek; and the scope of services including 
construction management and inspection services, and natural resources and 
permitting support. 


Director Hortillosa reviewed addendum No. 2 relating to additional pin pile support 
services including project management, a structure survey, and geotechnical services. 
Director Hortillosa explained that the City is in negotiations with the contractor seeking 
a credit, however the credit will be offset by legal bills. 
 
Council engaged in discussion. 


Councilmember Bond made a motion to authorize the City Manager to execute 
Addendum No. 1 and Addendum No. 2 to contract 2018-1405 for professional 
services with Gray & Osborne, Inc. in an amount not to exceed $99,183.00. 
Councilmember Cavaleri seconded the motion. The motion passed 
unanimously.  


G. Exploration Park Contract Award 


Director of Public Works & Development Services Gina Hortillosa reviewed the 
previous bid package and schedule that was rejected by Council in July 2018. Director 
Hortillosa detailed the new bid package and schedules that included a base bid and 
three alternates. Director Hortillosa announced the lowest responsible bid and 
reviewed project funding and construction contract time. 
 
Council engaged in discussion. Director of Finance & Administration Peggy Lauerman 
answered questions regarding park fund balances. 


Councilmember Cavaleri made a motion authorizing the City Manager to execute 
a contract with McClure and Sons, Inc. for the construction of the Exploration 
Park Project in an amount not to exceed $1,024,944.77. Councilmember Bond 
seconded the motion. The motion passed unanimously.  


H. Ordinance Amending MCMC 5.04 - Business Licenses


Director of Finance & Administration Peggy Lauerman briefed Council on EHB 2005, 
and the actions required by the legislation. Director Lauerman explained additional 
proposed housekeeping changes. 
 
Council engaged in discussion and agreed to remove the second article of the 
proposed ordinance and strike "(or higher threshold as determined by city)" from 
5.04.025(1). 


Mayor Pro Tem Holtzclaw made a motion to adopt Ordinance 2018-843, AN 
ORDINANCE AMENDING MCMC CHAPTER 5.04 BUSINESS LICENSES TO 
IMPLEMENT CHANGES MANDATED BY THE STATE LEGISLATURE AND 
PROPOSING MINOR HOUSEKEEPING AMENDMENTS with the agreed changes 
to be reflected in the final Ordinance. Councilmember Todd seconded the 
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motion. The motion passed unanimously.  
I. Adoption of Personnel Policies


Interim City Manager Bob Stowe reviewed discussion and direction from Council at 
the December 4, 2018 study session. City Manager Stowe detailed newly added 
Section 8.1 that describes and promotes the City’s performance management system; 
and stated that staff is collecting requested information regarding other various 
performance management systems. City Manager Stowe summarized key policy 
changes and procedures. Director of Human Resources Laura Orlando and Human 
Resources Manager Charlie Eikenberry answered questions from Council.   
 
Council engaged in discussion and agreed to bring this item back on January 8, 2019.


Councilmember Steckler made a motion to adopt Resolution 2018-577 to update 
the City's Personnel Policies. Councilmember Cavaleri seconded the motion. 
There was no vote after Council discussion.  


J. Agreement for Professional Legal Services


Interim City Manager Bob Stowe stated that the contract utilizes the same rates 
charged historically, and reviewed the City Manager's contract authority. 


Mayor Pro Tem Holtzclaw made a motion authorizing the City Manager to 
execute the Agreement for Professional Legal Services with Ogden Murphy 
Wallace. Councilmember Steckler seconded the motion. The motion passed 
unanimously.  


RECESS TO BREAK
K. At 8:18 p.m. the Council recessed for a five minute break. 


RECONVENE TO REGULAR SESSION
L. At 8:23 p.m. the meeting reconvened to regular session. 


Mayor Pro Tem Holtzclaw made a motion to table the consideration of 
Resolution 2018-577 until January 8, 2019. Councilmember Todd seconded the 
motion. The motion passed unanimously.  


At 8:25 p.m. Mayor Pro Tem Holtzclaw made a motion to extend the meeting up 
to 9:00 p.m. Councilmember Cavaleri seconded the motion. The motion passed 
unanimously.  


STUDY SESSION
M. Historical Preservation Project


 
Director of Communications & Marketing Joni Kirk acknowledged the attendance of 
Art & Beautification Board members, intern Melissa Duque, and project designer Chris 
Baldwin.
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Director Kirk briefed Council on a grant opportunity through the Snohomish County 
Historical Preservation Commission. Director Kirk explained how the vision and 
themes of the panels are representative of the City’s history; and highlighted potential 
partnerships, stakeholders, public outreach opportunities, and the project location and 
timeline.  
 
The Council examined design and content mock-ups on display in the Council 
Chambers. 


N. City Council Appointment Process
 
Interim City Manager Bob Stowe reviewed the City Council appointment process and 
schedule; and noted that the application materials and process mirror those used 
during the last vacancy and appointment. 
 
Council engaged in discussion. Councilmembers will email proposed interview 
questions to the City Manager. 


CONSENT AGENDA
O. Approval of Checks #59481 through #59548 and ACH Wire Transfers in the Amount 


of $1,049,027.98
(Audit Committee: Councilmember Mead and Councilmember Todd)


P. Payroll and Benefit ACH Payments in the Amount of $191,483.94
(Audit Committee: Councilmember Mead and Councilmember Todd)


Q. Cancellation of the December 25, 2018 and January 1, 2019 City Council Meetings


Councilmember Mead made a motion to approve the consent agenda. 
Councilmember Todd seconded the motion. The motion passed unanimously.  


REPORTS
R. Mayor/Council


 
Mayor Pruitt wished everyone a happy holiday.
 
Mayor Pro Tem Holtzclaw thanked staff for the quality of materials provided to 
Council. 
 
Councilmember Todd thanked the HR staff for their work on the Personnel Policies. 
 
Councilmember Todd would like specific qualifications relating to the scholarship's 
purpose included in the application for the AWC Center for Qualities Communities 
scholarship process.
 
Councilmember Todd expressed concern over issues relating to small cell 
deployment. Interim City Manager Bob Stowe advised Council that staff will issue a 
report on how the City is addressing the issues and potential impacts. 


S. City Manager
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December 11, 2018 REGULAR COUNCIL MEETING MINUTES


 Council Planning Schedule 


AUDIENCE COMMUNICATION
T. Public comment on items on or not on the agenda.


 
Wil Nelson, a Mill Creek resident, apologized for his early comments regarding data 
related to The Farm missing from the City's website. Mr. Nelson explained he is 
having technical difficulties with his iPad. 
 
Mr. Nelson reported that not all wireless phone companies will be using the previously 
discussed 5G technology. 
 
Mr. Nelson gave kudos to Director of Public Works & Development Services Gina 
Hortillosa for her work on the 35th Ave SE reconstruction project. 
 
Melissa Duque, a Mill Creek resident and member of the Park & Recreation Board, 
thanked Council for their process discussion on City parks during tonight's meeting. 


ADJOURNMENT
With no objection, Mayor Pruitt adjourned the meeting at 8:52 p.m.


Pam Pruitt, Mayor


Gina Pfister, Acting City Clerk
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Tentative Council Meeting Agendas 
Subject to change without notice 


Last updated: April 4, 2019 
 


 


April 23, 2019 


(Agenda Summary due April 10) 


 Presentation: Community Transit 


 Planning Commission Appointments 


 Contract for Services – Mill Creek Blvd 


Corridor Study  


 Study Session: Bond Financing 


Recommendation 


 Study Session: Compensation Strategies 


 Study Session: Updates to the Governance 


Manual  


 Study Session: Financial Management Policies 


 Report: Memorial Day Plans 


 


May 7, 2019 


(Agenda Summary due April 29) 


 Proclamation: Public Works Month 


 


May 14, 2019 


(Agenda Summary due May 6) 


 Check Presentation to City’s AWC Scholarship 


Nominee 


 Surface Water F Failures – Construction 


Contract Award  


 


May 28, 2019 


(Agenda Summary due May 20) 


 Hawk/SR 96 – Consideration of Speed 


 Wireless Communication Facilities 


 


June 4, 2019 


(Agenda Summary due May 27) 


 Presentation: Youth Advisory Board Year-End 


Recognition 


 Presentation: Waste Management  


 


APRIL 
Sun Mon Tue Wed Thu Fri Sat 


  1  2  3  4  5  6  


       


7  8  9  10  11  12  13  


       


14  15  16  17  18  19  20  


       


21  22  23  24  25  26  27  


       


28  29  30          


       


MAY 
Sun Mon Tue Wed Thu Fri Sat 


      1  2  3  4  


       


5  6  7  8  9  10  11  


       


12  13  14  15  16  17  18  


       


19  20  21  22  23  24  25  


       


26  27  28  29  30  31    


       


JUNE 
Sun Mon Tue Wed Thu Fri Sat 


            1  


       


2  3  4  5  6  7  8  


       


9  10  11  12  13  14  15  


       


16  17  18  19  20  21  22  


       


23 30 24  25  26  27  28  29  


       


Council 


Council 


Council 


Council 


Council 


Council 


Council 


Council 


Council 
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Possible Work Session Topics for Discussion 


 Business signs  


 MCCA storm water discussions  


 Utility Project Management  


 Hotel/Motel Theater Tax  


 Mill Creek Blvd Vision  


 ST3 Stations 


 5G Presentation 


 Legislative Retreat 


 Gold Star Memorial 


 Dobson Remillard Property 


 Fleet Program 


 Bike Lanes 


 Community Funding Criteria and Source of 


Funds 


 Surface Water System Study Group 


JULY 
Sun Mon Tue Wed Thu Fri Sat 


  1  2  3  4  5  6  


       


7  8  9  10  11  12  13  


       


14  15  16  17  18  19  20  


       


21  22  23  24  25  26  27  


       


28  29  30  31        


       


AUGUST 
Sun Mon Tue Wed Thu Fri Sat 


        1  2  3  


       


4  5  6  7  8  9  10  


       


11  12  13  14  15  16  17  


       


18  19  20  21  22  23  24  


       


25  26  27  28  29  30  31  


       


SEPTEMBER 
Sun Mon Tue Wed Thu Fri Sat 


1  2  3  4  5  6  7  


       


8  9  10  11  12  13  14  


       


15  16  17  18  19  20  21  


       


22  23  24  25  26  27  28  


       


29  30            


       


Council 


Council 


Council 
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		Agenda

		B. National Volunteer Week Proclamation

		C. Settlement Agreement with Comcast Regarding Franchise Fee Audit and Review

		D. City Manager Contract Authority and Procurement Procedures

		E. Public Works Bucket Truck Replacement

		E. PowerPoint: Bucket Truck Purchase

		F. Consultant Contract for Mill Creek Blvd Land Use and Infrastructure Subrea Plan

		F. PowerPoint: Mill Creek Boulevard

		G. Dobson-Remillard-Cook Properties Vision Meeting

		G. PowerPoint: Parks Vision Meeting

		H. Check Vouchers

		I. Payroll Vouchers $287,781.64

		J. Payroll Vouchers $207,787.13

		K. Regular Council Meeting - 11 Dec 2018 - Minutes - Html

		M. Council Planning Schedule




